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INTRODUCTION

Thank you for participating in the AZ Job Connection (AJC) ProviderLink (application) training
for Local Workforce Investment Area Eligible Training Provider (LWIA ETP) Approvers. The
purpose of this training guide is to assist LWIA ETP Approvers with providing understanding
how ProviderLink operates and providing guidance to ETP who submit programs for approval
on the Eligible Training Provider List (ETPL).

LWIA ETP Approvers will be using AJC ProviderLink to review, pre-approve, and submit
program(s) to their Local Workforce Investment Board (LWIB) for approval to display in AJC,
ETPL. The system provides functionality for training providers to enter and edit information
about their training institution and the programs they offer. The ETP State Administrator and the
LWIA ETP Approvers have the same access as training providers to the providers account,
record and programs. The Arizona Department of Economic Security is responsible for the

administration, management, review, and approval of ETPs and their programs.

CONTACT INFORMATION

Below is contact information if you need assistance with AJC:

Contact the ETP State Administrator (state administrator) for assistance with the application or
questions about approval requirements for your institution:

Sandra Bufford

Eligible Training Provider State Administrator

Mailing Address - P. O. Box 6123, S/C 920-Z, Phoenix, AZ 85005
Physical Location - 1789 W. Jefferson, Phoenix, AZ 85007
Office — (602) 542-6325

Fax — (602) 542-2491

sbufford@azdes.gov

Training providers are notified to contact your Local Workforce Investment Area (LWIA) ETP
Approver (local area) for questions about your programs, Workforce Investment Act (WIA),
Trade Adjustment Assistance (TAA), and program approval. The LWIB contact e-mail address
can be found on the Training Provider Detail page, at the bottom of the page.
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WHAT IS PROVIDERLINK?
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PROVIDERLINK AND PROVIDERLINK APPROVAL PROCESS

ProviderLink functions as the Eligible Training Provider List (ETPL) for WIA and TAA
participants. For additional information on WIA and TAA eligibility, providers are directed to
contact their LWIA ETP Approver.

ProviderLink is designed to flow as one process. Training providers (providers) self-register, by
creating an account (Username and Password) and completing a provider record which consist of

the following pages:

e Training Provider Details
e Eligibility

e Debarment

e Institution Info

e One program

Before a provider can be approved for inclusion on AJC as an approved training provider, the

following documents are requested for review and approval by the ETP State Administrator:

1. Current license from appropriate Arizona licensing authority.

2. Certificate of Liability Insurance naming Arizona Department of Economic Security
(ADES) as the Certificate Holder and named as an additional insured with a $2 million
General Aggregate Limit. Our mailing address is P.O. Box 6123, S/C 920-Z, Phoenix,
AZ 85005. Attn: ETP State Administrator.

3. Results from the latest financial audit or a cover letter from the last financial review.

4. Student grievance policy.

5. Student refund policy and procedures.
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PROVIDER APPROVAL PROCESS

The provide account information displays in the state administrator “Pending New User” queue
for approval. Providers must wait 24 hours for their account to be approved and providers must
wait at least 72 hours before contact the ETP State Administration for the status of their account.
After the account is approved, providers can access their provider record and program to update

and edit information about their training institution and the program they offer.

Any program of an approved provider can be displayed in AJC whether it is a WIA Approved
program or not. AJC provides a variety of valuable resources to its customers. A customer that
may not be eligible for a program such as WIA may wish to pursue training on their own and
AJC is providing the customer with many choices in regard to programs that are available to

them.

The provider’s information and program(s) display to the public on the AJC website
www.azjobconnection.gov. If the provider is WIA Approved this also displays.

If, the provider selected “Yes’ they wish to apply for WIA Approval” the program will display in
the local area “Pending Initial Programs” queue. The program will display to the public (and in
ServiceLink) as a non-WIA-Approved program, until approved by the local area coordinator and

the state administrator.
If, the provider selected ‘No’ they do not wish to apply for WIA Approval” the program will not

display in the local area “Pending Initial Programs” queue. The program will display to the

public (and in ServiceLink) as a non-WIA-approved program.
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PROVIDERLINK ACCOUNTS

ProviderLink has three types of users: self-service training providers, LWIA ETP Approvers,
and an ETP State Administrator.

e Self-service training provider accounts and records are created by provider’s
representatives and approved by the ETP State Administrator.

e LWIA ETP Approvers are responsible for reviewing and presenting provider
programs to the Local Workforce Investment Board (LWIB) members for further
review and approval.

e ETP State Administrator reviews provider account and record for compliance with
the WIA State Plan and Federal Regulations, Arizona licensing, certificate of liability
insurance, grievance policy, refund policy and financial status.

e ETP State Administrator has final approval for all WIA programs approved at the
local level and additional users that attached to existing approved providers.

Once a provider is approved, a Provider Menu displays with links to navigate and access
provider information such as programs, program eligibility, institution information, adding a

program, and manage programs.

Additional user accounts can be created and associated with an existing provider. One provider

record can have multiple user accounts.

ProviderLink also has a My Account page where users can update their user contact information
— the information in My Account is associated with the Username and Password entered at the
point of login
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A
LOG OUT |
Logged in as Lawless Susie. Not Lawless?

Program Menu E‘ o

Provider Update Provider Menu - Rescue for Relief

My Account
Click on the links below to view andior update the Eligible Training Provider sections.

Provider Update Manage Programs
Addfupdate provider information. Manage Programs.
Programs My Account
Program information. My Account update.
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URL

GETTING STARTED

Open up an Internet Browser preferable Internet Explorer, but you can also use Firefox or Safari.

Type the following address into the URL.

www.azjobconnection.gov

Z AZ Job Connection - Windows Internet Explorer

|J https:/fwnww.azjobconnection.gov/ders/ea/wemrs/default.cfm V| % | (| X | | P~

File Edit View Favorites Tools Help

This will take you to the AZ Job Connection Presentation/Home page.

Chapter 1 AJC Presentation/Home (Login) Page:

The AZ Job Connection (AJC) Presentation/Home page is displays.

The AJC Presentation/Home and login page is the first page everyone sees; visitors; providers,
staff, clients, customers, students, provider approvers, employers, Budget, Trade Adjustment

Assistance (TAA) and Workforce Investment Act (WIA) participants, Administrators, etc.

AZ Job Connection has three different databases. Your login determines which database you

have access to:

e ProviderLink — training providers, LWIA Approvers, ETP State Administrator
e ServiceLink — Job Seekers and Employers

e FiscalLink — Fiscal and Budget Units
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URL

Control
Panel

DT . ftrai ; i a [« S 5
— ..\_/....q.hg hl‘tps.//tra|n|ng.aZJobconnectlon.gov/dfrs/ea/ﬁcmrs/ 7v‘ 5‘ 4| | X l i ‘ })7

File Edit View Favorites Tools Help

w o |88l' ! & welcome DES 19 AZ Job Connection x [ ‘ [ S| deh - |-k Page v {(F Tools v

The links on the Control Panel, located on the left, offer information about different Arizona

Department of Economic Security (ADES) and non-ADES programs.

Logging in is not required to view or access most of the information on the Control Panel.

= AZ Job Connection - Windows Internet Explorer

B3

_In partnersh

~ State of Arizona
AZJobConnection.gov
- g 7=

.
izon’s Official Web Site

\ 4

Home
Find a Job e Job Seeker Username
Find Employees i Get help selecting a new career, finding a new job, locate
suitable education or training, and connect with job fairs.
Resources B
Contact ‘4 ‘
FAQ/Help
Job Fairs LI W Employer
W Analyze the labor market. Determine competitive starting =
e, salaries, review suitahle training, place job orders, and Forgot your
Quick Links find suitable candidates.
password?
Arizona State Jobs
FAQs/Help
Labor Market Information Na? - :
) Ifyou have a question or cannot find what you are looking
Rapid Reemployment for, click here for assistance.
Learn more:

UI'IEI'I'IFJ]U_\"II'IHI'I[II'ISLHHI'ILIH
e Job Seekers
Rehabilitation Services Employment Services is a network of public employment offices that

provide placement services far employers. Employers
Veteran Priority of Services

The Employment Services focuses on providing a variety of employment
related lakor exchange senvices including, but nat limited ta, job search
assistance, job referral and placement assistance for job seekers, re-
employment senices to Unemployment Insurance claimants, and
recruitment senices for employers with job openings.

Other Senvices

FiscalLink User Guide

Statistics

2453 Jobs

1552 Resumes

> LANGUAGES | SECTION 508 COMPLIANT | EEO | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP

At the bottom of the Presentation/Home page, and each page thereafter, there are links with -

additional consumer information:

23



e Language — displays a translator panel that has the capability to translate AJC

information into more than 20 different languages.

e Section 508 Compliant - displays Section 508 of the Rehabilitation Act of 1973, as
amended (29 U.S.C. 794d).

e EEO —displays an equal opportunity statement.

e Privacy Statement — displays the DES Privacy Statement. Pursuant to A.R.S. § 41-3901

et seq., all agencies of the State of Arizona shall contain a Privacy Policy Statement. This
disclosure addresses collection, use, security of, and access to information that may be
obtained through the use of the ADES web site.

e Protect Yourself — displays tips on how customers can protect themselves on the Internet.

Talks about some of the most common schemes and others scams that may exist.
e Browser Help — tells users which Browsers best support the AJC application and

recommends Browsers and settings for best results.

Return to the Presentation/Home page.
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Under the Quick Links title are links that display various ADES and Federal programs that are

outside of the AZ Job Connection application.

State of Arizona
AZJobConnection.gov
rizona's Official Web Site
Home
Find a Job @ Job Seeker Username
Find Employees Get help selecting a new career, finding a new job, locate [ [ ¢
e, u ‘ suitable education or training, and connect with joh fairs. e Login
Resources BN here
Contact ‘ | ¢——1— '
FAQ/Help
Job Fairs 102 Employer -Log in I
Y g Analyze the labor market. Determine competitive starting
. salaries, review suitable training, place job orders, and Forgot your
Quick Links find suitable candidates.
password?
Arizona State Jobs
FAQs/Help
Labor Market Information N=? X
Ay Ifyou have a guestion or cannot find what you are looking
Rapid Reemployment “ for, click here for assistance
Learn more:
Unemployment Insurance
Job Seekers
Rehabilitation Services Employrment Senices is a network of public employment offices that
provide placement services for employers. Employers
Weteran Priority of Services
>l oiher seni The Employment Services focuses on praviding a variety of employment-
> SIS related labor exchange services including, but not limited 1o, job search
assistance, job referral and placement assistance for job seekers, re-
employment services to Unemployment Insurance claimants, and
T recruitrment services far emplayers with job openings
Statistics 2 U
15278 Jobs
14520 Resumes
LANGUAGES | SECTION 508 COMPLIANT | EEO | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP
hd

If you select one of these links, below is a view of the page you will see. This page notifies you

that you are now leaving the AZ Job Connection website.

Home > Leaving AZ Job Connection
Find a Job
Find Emul The site you are about to visit is not a part of A2 Job Connection.

Ty =L aj=ss ‘Wea cannot be responsible for its content.
Resources Unemployment Insurance

(Opens in new window)

Contact
FAQ/Help Please use your back button to return to the page you were viewing.
Job Fairs

Please use the back arrow to return to the Presentation/Home page previously reviewed. See the
next page for the location of the back arrow.
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Back
Button

The back arrow is located at the top of the page next to the URL.

—>

7= AZ Job Connection - Windows Internet Explorer

6;: - |9 https://waww.azjobconnection.gov/ders/ea/wemrs/default.cfm

o[8] %))

Eile

& -

Edit

View Favorites

Tools Help

On the right side of the Presentation/Home page, enter your Username and Password to log in.

If you do not have a Username and Password, proceed to Page 28 Training Provider

Registration Process.

Home

Find a Job

Find Employees
Resources

Contact
FAQ/Help
Job Fairs

Quick Links

Arizona State Jobs

Labor Market Information
Rapid Reemployment
Unemployment Insurance
Rehabilitation Services
Veteran Priority of Senices

Other Semvices

Statistics

15278 Jobs

14620 Resumes

AZJobConnection.gov

;I - W
A

Job Seeker

Get help selecting a new career, finding a new joh, locate
suitable education or training, and connect with job fairs.

1¢ % Employer
§ o Analyze the labor market. Determine competitive starting
a7, salaries, review suitable training, place job orders, and
" find suitable candidates.
FAQs/Help
W=

Ifyou have a question or cannot find what you are looking
for, click here for assistance

Employment Services is a network of public employment offices that
provide placement services far employers.

The Employment Services focuses an praviding a variety of employment-
related labor exchange services including, but not limited to, job search
assistance, job referral and placement assistance for job seekers, re-
employment services to Unemployment Insurance claimants, and
recruitment services for employers with job openings.

LANGUAGES | SECTION 508 COMPLIANT | EEO | PRIVACY STATEMENT | PROTECT YOURSELF | BROVVSER HELP
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rizona’s Official Web Site

Username
! <+
Password

[ | <=

Forgot your

password?

Learn more:
Job Seekers

Employers

_Login
here.
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—_— Continue

FYI - When logging in, if you exceed the number of allowable attempts (3), an error message
will display indicating you must wait for 30 to 90 seconds before attempting to login again.
Contact the EA Help Desk if you are unable to log in (see the Welcome page for contact

information).

 State of Arizona
AZlobConnection.gov

| -

g 0
[/Arizona's Official Web Site

Program Menu

Provider Update

My Account The following issues were found in your input.

+ You have reached the maximum number of failed logins. This account has been locked for 30
seconds.

Username

Password

Forgot your password?

Mot registered yet?
Learn mare:

Job Seekers
Employers

[

Once logged in, the Welcome Back! page will display providing your previous login history.

Click on the Continue button at the bottom of the page to display the next page and complete the
log in process.

~
LOG OUT |
Logged in as State Etpadmin.
~ State of Arizona
~ AZJobConnection.gov

idm

//Arizonw's Official Web Site

Welcome Back!

You were last logged in to AZ Job Connection on January 06, 2012 at 8:38:26 PM.

Within the last 44 days, 6 unsuccessful logins have been attempted. The most recent unsuccessful login attempt was on January 06, 2012
at 8:16:31 PM,

If you have any questions or concerns about access to your account, please contact AZ Job Connection Support or 602-771-0453.

Click the Continue button below to complete your login.
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Chapter 2 Entering Data Into ProviderLink

Before you begin: NOTE — At this point, you cannot use the back arrow on every screen. If

you are on a screen that requires entering of any type of data, using the back arrow will remove
any new data you have entered or existing data you have changed.

Back /= AZ Job Connection - State Administrator Approval - Windows Internet Explorer

arrow. ——p @B - le https://training.azjobconnection.gov/ders/ea/wcmrs/etp/etp_approval_list_dsp.cfm v[ 4 ] 42| X l e Search |‘P§"‘
File Edit View Favorites Tools Help
w e ’% :|§Welcome DES ]@AZJob Connection - ... % [7| - B  ® - [2rPage v GTools~ 7

~
LOG OUT
Logged in as State Etpadmin. Not State?

- State of Arizona

_ AZJobConnection.gov

.
R O //Arizona's Official Web Site

{Té} Home 539 Feedback QLogout (2, Printable Version

If there is a Save/Continue or Save/Return button located at the bottom of the page, these buttons
should always be used in place of the back arrow.

Approved WIA No
Youth Services
Provider
Local WIB Email tharcelo@mail maricopa.oo
Address

—_— SaveiContinue SavelReturn Clear Changes

LANGUAGES | SECTION 508 COMPLIANT | EEO | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP

[
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Required Fields:

When completing information in ProviderLink, required fields are marked with a light blue

asterisk . Failure to complete all required fields will result in a submission error. You will not

be allowed to proceed until all required fields have been completed.

Approval Menu
Provider Menu Training Provider Details - Accord Healthcare Institute
Provider Search

My Account Enter basic information for the training provider.,

Local Admin Entity

* indicates a required field

Local WIB 5
Number
Identifier Number 14013
Asterisk —— * Training/Education [Accard Healthcare Institute

Institution Name

* Training/Education | G049 M 43rd Ave |
Institution Address

* Training/Education

Institution City

* Training AT v
State/Education
Institution State

Submission errors display in red texts. If you attempt to continue without completing all required

fields, an error message displays and the fields missing required information are noted by a red

circle with a red x inside next to the information that needs to be corrected. You must correct the

entries before proceeding to the next page.

Home == Resources == Training Froviders == Training Provider Registration

Home

Find a Job

Find Employees The following issues were found in your input.

Resources + Please enter either Contact Phone or Email

Coriiact +« Passwords must contain letters, numbers and special characters such as '@#$% ™ *( )+=
L AYATY

FAQ/MHelp

Job Fairs

* Username (6 [ april 1
]

to 1
characters)

———» ® Password ¢}
to 20
characters)

* Repeat
Password

Chapter 3
29
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Chapter 4 Provider Registration Process

All providers have access to AJC through the www.azjobconnction.gov URL. New training

providers can self-register their institution and one program initially. Additional programs can
added to each location after the new provider account, record, and their initial program is
approved. Providers are approved by the ETP State Administrator and programs are approved by
the LWIA ETP Approvers. Most LWIB members meet once a month. If your program is
submitted right before the Board meeting, your program may be approved quickly. If you submit
your program right after the LWIB meets, it may take up to 30 days. NOTE: The Mohave/La
Paz LWIB only meets once every quarter (4 times a year) so it could take our Board longer

than 30 days depending when the program has been submitted within that quarter.

Return to the Presentation/Home page

State of Arizona
AZJobConnection.gov
ke
Home
Find a Job ® Job Seeker Usemame
Find Employees ) Get help selecting a new career, finding a new job, locate ‘
suitable education or training, and connect with job fairs.
Resources Haneword
Contact [ 1
FAQ/Help
Job Fairs P Employer -m
! . Analyze the labor market. Determine competitive starting
k 'n‘ J salaries, review suitable training, place job orders, and Forgot your
Quick Links find suitable candidates.
password?
Arizona State Jobs
FAQs/Help
Labor Market Information Na?® ’ -
) Ifyou have a question or cannot find what you are looking
Rapid Reemployment ﬁ for, click here for assistance.
Learn more:
Unemployment Insurance
o _ Job Seekers
Rehabhilitation Services Employment Services is a netwark of public employment offices that
pravide placement services for emplovers. Employers

Veteran Priority of Services

The Employment Services focuses on providing a variety of employment-
related labor exchange sewvices including, but not limited to, job search
assistance, job referral and placement assistance for job seekers, re-
employment services to Unemployment Insurance claimants, and
recruitment services for employers with job openings

Other Services

FigcalLink User Guide

Statistics

2465 Jobs

1645 Resumes

LANGUAGES | SECTION 508 COMPLIANT | EEQ | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP

33



http://www.azjobconnction.gov/

The Presentation/Home page displays.

Move your pointer over Resources to show highlighted flyouts and display the Training
Provider Registration link (do not click on the highlight links yet):
e Resources,
o Training Provider
= Training Provider Registration — click on this link to display the New

User Registration page.

State of Arizona
L.
Izona’s Official Web Site
Home
Find a Job 3 Job Seeker Username
Find Employees Get help selecting a new career, finding a new job, locate I:l
suitable education or training, and connect with joh fairs.
—>
Resources Job Seeker Resources i Password
Contact Employer Resources I:I
FAQ/Help Training Providers Training Provider Registration
_ e L. L : =
Job Fairs Training Pragrams Training Provider Search
2 starting
Warkforce Professionals Youth Provider Search rs, and Forgot your
Quick Links
password?
Arizona State Jobs
FAQs/Help
Labor Market Information [} 'ﬁ " n
w4 Ifyou have a gquestion or cannot find what you are looking
Rapid Reemployment ‘ far, click here for assistance.
Learn maore:
Unemployment Insurance
Job Seekers
Rehabiltation Senvices Ermployrment Services is a network of public employment offices that
nravide placement services far emplovers. Emplovers
< | >

|>

| <

The New User Registration page displays.

CREATING A USER ACCOUNT

On the New User Registration page, providers can create a provider account (Username and

Password).

The process to create a new provider account, a new provider record, and add one program is
designed as one flow. First we will create a Username and Password.
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A new account, training record, and one program must be created

or each training provider location. Provider locations should not be combined.

There are two ways to create a user account:

Follow

First time “New” providers —a new provider is one who was not registered in
ArizonaHeat or has never registered AJC. If you had an account in ArizonaHeat you are
not a new provider and can use your ArizonaHeat Username and Password to get started.
If you already have one approved location but are adding an additional location you are

considered a new provider.

Attach to an “Existing” account — If you are an approved provider and want to add
additional users to a specific institutions location (each institutions location is viewed as a
separate location) additional user can be added to that specific provider location. For
instance if you have locations in Tempe, Mesa, Tucson, and Flagstaff, new users must
create a Username and Password for each location to be able to manage provider

information for that location. This will be covered in more detail in its own section.

the guidelines to create a Username (must include one letter) and a Password (must use at

least one letter and one of the symbols list. The keyboard has more symbols than are list so you

must select the symbol from the list provided.

Home

Contact
FAQ/MHelp
Job Fairs

Find a Job
Find Employees

Resources

Haome == Resources == Training Providers == Training Provider Registration E

Mew User Registration

* indicates a required fiald

For security reasons, your account must be approved before you are allowed to update provider information.
This validation is usually accomplished within 24 hours; however, please wait for 72 hours before making
inquiries, If you provided an e-mail address, you will receive an e-mail notification that your account has been
approved.

Please enter a Username and Password
Job Link requires users to create strong passwords by using a comhbination of letters, number and the following
special characters 1@#E% ¥ 0+=1 12 -

@stellad

* Username (A
to 10
characters)

* Passwaord (8
to 20
characters)

* Repeat
Password
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Select New, enter your contact information, and click on Submit to display the Training

Provider Details —~Add New Provider page.

You must be associated with a training provider. Will you be adding a new provider ar dao you want to search
for an existing provider?

* Aadd new provider or search for existing provider?

»

» @ MNew

O Existing

Contact Information:

* First Mame |Sa|ly

Middle Initial D

* Last Name |Wine |

Phone Number:  [go2-555-1234 | Bt [* |

Email Address:
> Submit | | Clear

For security reasons your account must be approved before you are allowed to update provider
information or add additional programs. This validation process is usually accomplished within
24 hours; however, please wait for 72 hours before making inquiries. If you provide an e-mail

address, you will receive an e-mail notification that your account has been approved by the ETP

State Administrator.
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CREATING A PROVIDER RECORD

Refer to the Fields for Training Provider Details table located in the back section of this

training guide for an explanation on the information required in each field.

By completing the following pages you will create your training provider record:

e Training Provider Details - Provider contact information, web site, requires your
institutions 9-digit FEIN, and e-mail address.

e ETP Application Equal Opportunity (EO) Assurance Eligibility — Acceptance of this
document is a condition to the award of financial assistance from the Department of
Labor for Workforce Investment Act (WIA) and Trade Adjustment Assistance (TAA)

participants.

e Eligibility — Type of training institution, public private, non-profit, Sectarian, type of
degrees, licenses, or certificates offered and competency recognized by employers.

e Debarment — Legal issues with government which would prevent your institution from
doing business with a government entity.

e Institution Info — Institutions, accreditations, approval, registration, or license by, type of

financial aid offered to students.
After creating a training provider record, the system will prompt you to enter one program.
Click on Submit, to display the Training Provider Details — Add New Provider page.
Training Provider Details — Add New Provider page displays.
This page asks for general training provider information, name, location, contact information,
web site, indicates if you are an “Approved WIA Youth Services Provider”, and provides a link

to create an e-mail addresses. Providers must enter their 9-digit FEIN on this page (contact your

Accounting Office if you do not have this information).
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If you are an out-of-state provider covered under a reciprocal agreement with Utah, Colorado,
Nevada or New Mexico, enter Maricopa County as your “Contact City” and Zip Code” 85234.
When asked for your appropriate Arizona licensing authority, be sure to mention which state
reciprocal agreement you are covered under. Otherwise you will be denied inclusion in AJC.

ProviderLink will automatically create a system-generated Provider Number and. Training
Agent ID number. These two numbers will be the same. The Budget Unit will enter the Vendor
ID number if required. Refer to the Fields for Training Provider Details table located in the
back section of this training guide for an explanation on the information required in each field

when creating a record.

Program Menu E'l'
Provider Update Training Provider Details - Add New Provider
My Account
Enter basic infarmation far the training pravider.
* indicates a required field
* Training/Education [Institution of Cars
Institution Mame
* Training/Education |1234 I, Halwran |
Institution Address
* Training/Education Gilbert
Institution City
* Training AT w
State/Education
[nstitution State
) -
Training/Education
Institution Zip 8234 B B325
Code
* Training/Education Maricopa -
Institution County
Training/Education Wy -
e e [60z-555-8752 | Ext
Telephone Mumber
Training/Education I:l
Institution Fax
Mumber
General Email [1ofcars@yahoo.com |
Address
\Web Site Address |www.|0fCars.edu |
Web Site Link
* FEIM 789456123
P Training Agent ID |126
Vedor 10
* Contact Person |Sa\IyWine
* Contact address 1234 W. Dover Street
* Contact City Gilbert F
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* Contact State AT W

*Contact Zip Code .

* Contact
Telephone Mumber

Humber

[a0z-555-7852 | =a [*

Contact Email [1tCars@yahon.com |
Address

"‘InstitutiDm*OTrgaﬁizat\Dn CollegefUniversity (Four Year) v
ype

Approved WIA No

Youth Services
Provider

If you do not have an e-mail account, click the fallowing link far a list of

—_» free Internet e-mail providers

SavelCantinue Clear Changes

If you do not have an e-mail address click on the “free Internet e-mail providers” link for a list of

Internet providers where you can create a free e-mail account.

Click on Save/Continue to display the ETP Application EO Assurance page.
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ETP Application Equal Opportunity (EO) Assurance page displays.

Carefully review the EO information. “No” is the default button and compliance is required. If

your training institution agrees with these requirements, select "Yes" then click on the Submit

button. If your training institution cannot assure compliance, click on the Submit button to

terminate the application process and return to the AJC Home page. “

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

ETP Application EQ Assurance

As a condition to the award of financial assistance from the Department of Labor under Title I of W4, the
grant applicant assures that it will comply fully with the nondiscrimination and equal opportunity provisions of
the following laws:

Section 188 of the Waorkforce Investment Act of 1998 (WIA), which prohibits discrimination against all
individuals in the United States an the basis of race, colar, religion, sex, national arigin, age, disability, political
affiliation or belief, and against beneficiaries on the basis of either dtizenshipfstatus as a lawfully admitted
immigrant authorized to work in the United States or participation in any WIA Title I- financially assisted
program or activity;

Title WI of the Civil Rights Act of 1964, as amended, which prohibits discrimination on the bases of race,
color, and national origin;

Section S04 of the Rehabilitation Act of 1973, as amended, which prohibits discrimination against qualified
individuals with disahilities;

The Age Discrimination Act of 1975, as amended, which prohibits discrimination on the basis of age; and

Title Ix of the Education Amendments of 1972, as amended, which prohibits discrimination on the basis of
sex in educational programs.

The grant applicant also assures that it will comply with 28 CFR Part 27 and all other regulations
implementing the laws listed above, This assurance applies to the grant applicant's operation of the WiaA Title I-
financially assisted program or activity, and to all agreements the grant applicant makes ta carry out the WIA
Title Ifinancially assisted program or activity. The grant applicant understands that the United States has the
right to seek judicial enforcement of this assurance.

This assurance applies to the approval of a training provider to display information about their
trainingfeducational institution and programs to those individuals seeking such information on JobLink. The
undersigned understands that JobLink has the right to remove the training provider's information from JobLink
for non-compliance.,

For training providers who submit training program applications for approval as a Wia Eligible Training
Provider (ETP), this assurance applies to the ETP operation of the WIA Title Ifinancially assisted program or
activity, and to all agreements the ETP makes to carry out the WIA Title I financially-assisted program or
activity. The undersigned understands that the United States has the right to seek judicial enforcement of this
assurance.,

For training programs approved for the WIA ETP list, the training provider further agrees to collect and
provide the program performance and cost information required by WIA and the Governor's Council on
warkforce Policy (GCWP), and to accept the Individual Training Account (ITA) payment method,

You must answer yes to continue, if you answer no you will be returned to the Login Page.

> O Yes
@ Mo
> Subrmit

Click Submit to display the Eligibility page.
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Eligibility page displays.

This page ask for information about postsecondary eligibility, licensing, apprenticeship
programs, community based organizations, joint vocational schools proprietary school, degrees,
certification, or licenses the provider institution has. Providers are required to be licensed in
the State of Arizona to be an approved provider on the Eligible Training Provider List
(ETPL).

Refer to the Fields for [Provider] table if assistance is needed.

Approval Menu

Provider Menu Eligibility - Arizona School of Integrative Studies

Provider Search

My Account
Local Admin Entity Type of Training Institutions

Complete the information regarding training provider eligibility by checking all applicable boxes below,
Postsecondary eligible to receive Title IV funds from Higher Education Act (HEA) and provides
an associate degree, baccalaureate degree or certificate

[ Public
Private

O
[0 Non-Profit
O

Sectarian

Postsecondary not providing an associate degree, baccalaureate degree or certificate

[ Public
[ Private
[0 Non-Profit
O

Sectarian

Registered Apprenticeship program under National Apprenticeship Act

[ Public

Private

Sectarian

O
[] Non-Profit
O
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Community Based Organization
[0 Public

[ Private
[0 Mon-Profit
O

Sectarian

Joint Vacational School

[0 Public
[ Private
[0 Maon-Profit
O

Sectarian

Proprietary School
[0 Public

[ Private
[0 Mon-Profit
[F

Sectarian

Other {identify below)
[ Public

[ Private
[0 Mon-Profit
O

Sectarian

Other Type(s) of Institution

If you checked 'Other' as the Institution type, describe the Institution below,

orer [ ]

(Please
specify
if
selected
above)

Additional Info

Please answer the following question,

Is your trainingfeducation institution authorized with your state to provide a program of
education beyond secondary education?

O Yes
@ No

Degrees Offered
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Please answer the following questions concerning types of degrees offerred by the institution.

Associate Degree

O Yes
@ Mo

Baccalaureate Degree

O Yes
@ Mo

Certificate

O Yes
@ Mo

License

O Yes
@ Mo

Competency of Skill Recognized by employer

O Yes
@ Mo

Additional Skills or Competencies Generally Recognized by Employers

O Yes
@ Mo

Other [please see below)

O Yes
@ Mo

Other Type(s) of Degrees

Please describe other types of degrees that the institution offers.

oer [ ]

(Please
specify

if
selected
above)

SavelContinue Clear Changes

Click on Save/Continue and you will display the Debarment page.
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Debarment page displays.

Debarment is the act of prevention by legal means from doing business with a government
entity (state or federal). This question is for any legal issues the institution may have currently or
had in the past with the federal government. If you have a history of debarment issues, you may

be denied access to AJC.

~
LOG OUT
Logged in as State Etpadmin. Mot State?

Approval Menu Erll
Pz T Debarment - Arizona Institute of Tehenology

Provider Search

My Account

Local Admin Entity Debarment Status

Please answer the following question.

Is your trainingfeducation institution listed on any state or federal debarment lists?

O Tes
@ Mo

If yes, please indicate the namels) and date(s) of vour institution's debartmenti(s).

3

E N —

First
Debarment
List

Date of mmiddivyy

First
Inclusion

emeot [ ]

Second
Debarment
List

Date of mrmiddivyyy
d

Secon
Inclusion

Es A —

Third
Debarment
List

Date of mmiddiney

Third
Inclusion

—_— SavefContinue SaveiReturn Clear Changes

If there are no Debarment issues click on Save/Continue and you will display the Institution
Info page.
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Institution Info page displays.

Providers enter information about their institution, who they are licensed by, accreditations (if
applicable), tuition, financial aid programs, scholarships, grants, etc. Training providers must be

licensed in the State of Arizona to be displayed on the ETPL.

A~
LOG OUT |
Logged in as Sandy Harrell. Not Sandy?

.~ State of Arizona
~ AZJobConnection.gov

AZGOV
[/ Arlzona's Official Web Site

{E‘} Home g Feedback [, Printable Version

=

Program Menu

Provider Update Institution Info - Phoenix PMI Institute

My Account
Complete the fields with your institution's approval, tuition and financial aid information and click the 'Save’
button.

Approving Organization/Agency Approval

Accredited:

O Yes
@ No

Accredited |
by :

Approved:

O Yes
@ No

Approved |
by:

Registered:

@ TYes
) No

Registered  [state of Arizona
with !

Licensed:

O Yes
@ MNo
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Licensbed [ Post Primary Institute
i

Tuition and Financial Aid

Does your institution have a tuition refund policy?

@ Yes
) No

Does your institution have access to or offer the following financial aid?:

@ Ves
O No

Federal Grants:

@ Yes
O No

List:  [Sallie Mae

State Grants:

@ Yes
) No

List: FnstSemndawOrganizatiDn

Local Grants:

O Yes
@ No

List: |

Scholarships:

O Yes
@ No
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List: |

Fellowships:

O Ves
@ MNo

List: |

Training/Education Institution Grants:

O Yes
& Mo

List:

—_— SavelContinue Clear Changes

This completes the process of creating a provider account and record.
The account and record will display in the ETP State Administrators approval queue for
approval. Once approved, the user will receive a system-generated e-mail.

This process is the same for:

e New providers and,

e Providers adding additional locations on AJC.

Click on Save/Continue to display the Program Description page and begin the process to enter
one provider program for approval.

The provider account, record, and program must all be approved to complete the process for

providers to display on AJC ETPL approval list.
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ENTERING A PROGRAM

When providers create an account and record they also submit one program for the LWIA ETP
Approvers to present to their LWIB members for approval. Only after the provider and program
is approved, can providers submit additional programs for approval through the LWIB members
to be listed on AJC.

Programs can take up to 30 days to be approved. LWIBs meet monthly except for the Mohave/La
Paz LWIB. They only meet once every quarter (4 times a year) so it could take longer than 30

days depending on when the program has been submitted within that quarter).

PROGRAM DESCRIPTION PAGE

It is the intent of all LWIA ETP Approvers to ensure that all information entered into the system
is accurate and complete. This also includes updating the program if it changes after approval
(contact information, number of hours, program costs, location of school, etc.) The system
connects the data and description of programs directly to the candidates seeking training and
education. Therefore, the ETPL system relies on accurate and detailed information from the
provider. Incomplete or missing information could possibly exclude your program from search

results and delay acceptance of the program by the LWIA.

Areas to ensure that are complete include the following fields:

1. Program Name — spelled correctly and reflects an accurate title and correlated to the
program name
2. Total Credit Hours — the program should have a basis in which the total contact time
IS measured
3. Training Location — address reflects which entity approves the program
a. Maricopa County — reflects all areas in Maricopa County which are not within
the City of Phoenix boundary — Zip Codes 852 or 853
b. City of Phoenix — located in the City of Phoenix - Zip Codes 850
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Financial Aid Offered — reflect the type of financial aid offered. WIA is not
considered financial aid and cannot be listed as a means to pay for the programs since
the candidates are required to meet with a CGS and be deemed a suitable candidate
prior to being accepted for training. Acceptable forms of financial aid are those
offered through your institution or federally funded programs such as Pell Grant and
Safford Loans.

Refund policy — reflect a refund policy. Can be directed back to the course catalog or
program information. Information must be accurate and again this information will be
displayed to the participant researching programs as part of the program’s profile.
Since it is a requirement for registration to become a training provider, the refund
policy must be submitted.

Program Cost Items — costs must be broken out across the program costs categories
and not lumped as one cost, especially if certification or tests are to be administered
by another authorizing entity for a fee. This area should reflect the program
description as described in the course description.

Curriculum — if an authorizing entity is providing accreditation (and usually a
certificate or credential designation) then the information must be entered and
marked. Also, indicate if the curriculum is competency based.

Occupation Codes — must be complete and accurate. Program type and occupation
type must be accurate and relate to the type of training being offered, not what the
training is the basis of and could potentially lead. The wage information for the career
must also be included as accurately as possible and can be obtained directly from the
O*NET. Required certifications for occupations must also be entered and correlate to
the authorizing entity in the previous sections. Information can be obtained from
O*NET Online.

Program Synopsis - include the following fields in the synopsis section to outline the

total costs associated with the program. This information is required in this field
because the system does not enable the Career Guidance Specialist to view the fees

associated with the program when evaluating instructional programs with the client.
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This section is meant to describe the program’s elements and not meant to be an

advertising space for the provider. Please use the following headings to summarize

costs for the program after the program synopsis. The system will not accept a
range (500 — 400), comma, or dollar ($) signs. Enter the cost as 1200.00
a. Total Cost of Program
b. Certificate Costs
c. Cost of Books
d. Cost of Tuition
e. All Exam/ Testing Fees — broken out if multiple tests needs to be completed,
please provide a name / description for each with the associated fee
f. Fees which the participant would be responsible and not covered by the WIA
program or included in tuition fees
g. Website link to the program — specific location where program information is
located on the providers website, not just the website of the provider
h. Additional information required by the potential participant to enroll or
qualify for the program

Remember, the information entered into the program descriptions directly affect the client’s
ability to locate training providers based on their desired area of study and credential information
entered on the AZJobConnection.gov site.

OUT-OF-STATE PROVIDERS

Out-of-state provider applying for inclusion on the AJC ETPL should select the following option

to ensure their program information display in Maricopa County for approval:

a. County — Select Maricopa County
b. Zip Codes — Enter 85234

This will ensure your program will display in the program pending approval queue in Maricopa

County.
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Program Description page is displayed.

Program Menu
Provider Update

My Account
Aesthetics

Wia spproved:

Prograrm MName or
Single
Course/Class Title:

Curriculum
Competency
Based:
Prereguisites:

* Total Creditf
Curriculum Hours:

Total Number of
Training Weeks:

* Training
Location:

* County

*Zip Code

Program Length:

* Type of
Attainmment:

* Type of Financial
Aid Offered:

Refund Policy:

Program Cost Items

Program Cost Item

In-5tate/District
Tuition:

Qut-of-
State/District
Tuition:

* indicates a requirad field

State Approved

Program Description - Empire Beauty SchoollEEG, Inc. 1

Describe each individual program that the training provider would like to have certified.

* This individual program of training services is: (check all that apply)

Single CoursefClass

[  Training Program of Multi-Courses

[] MNon-traditional for Wormen

Aesthetics

* Program Synopsis:
(5000 character max.)

The aesthetician course specializes in ~
preventative skin care and offers instruction
to keep skin healthy and attractive.

Refund Policy - up to 3 days befare class e

¥ Check spelling

\Yes

[High School Diploma

[ 2727 Wi, Glendale Ave

hlaricopa v

Other v

[ Certification

| Pell Grant

Add to the Program description by completing the Program Costs listed below. \When finished, dick Save.

Cost/Description

‘ Includes registration appliat]

o0
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[Includes registration applica

Registration Fee:
\

Books (Estimated):
\

Supplies/Materials/Hand Tools (not included in tuition):

[Includes all supplies for 26 |

Testing/Exam

Fees:

‘ Cerification Examination

\
Other: m

‘ Contact Office

Graduation Fees:
Cap and gown

Curriculum

If Certified is checked 'yes', then Authorizing Entity must be entered.

Is the proposed curriculum currently certified by an accrediting
agency or similar national standardization program? If yes, enter the name of the agency or authorizing entity.

Certified:

@ Tes
O Mo

Authorizing Entity:

To utilize the Classification of Instructional Program (CIP) Lookup for your Program Type,

click on the CIP Lookup button and the page below will display.

Enter a keyword(s) and click on Search.

Program Menu

Provider Update CIP Lookup
My Account l

* Keywords Aesthetician|
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A list of programs will display for you to select from. Click on your selection then click on

Choose Code.

Program Menu E‘
Provider Update CIP Lookup
My Account
CIP Titles: Aesthetician/Esthetician and Skin Care Specialist. | v
Aesthetician/Esthetician and Skin Care Specialist.
Choose Code Master Aesthetician/Esthetician
The system will automatically populate your selected CIP Code.
Occupations 2
Flease provide the specific name of one or two occupations that this training program will prepare an individual
to do. Include the minimum entry level wage for the occupation and indicate the certification, licensing and
credentials by boards or other approval required prior to employment.
Program Type Title Aesthetician/Esthetician and Skin Care Specialist.
*Program Type 1204049 CIP Lookup
Occupation Title Skincare Specialists
[O*Mat-50C) Title
*Occupation Title 0
USG the CIP {O*Met-50C) 38-5094.00 HE) LOOkllp
and O’NET
LOOkUp for Hourly Wage 1 2000
occupatlons Required \Cosmotologv License
titles Certification 1
Occupation Title Skincare Specialists
[O*Met-50C) Title
Occupation Title 30-5084 00 ONET Lookup
(O*Net-50C) L
Hourly Wage 2 |:|
Required ‘
Certification 2
Save/Return SavelContinue Return K

You will return to the top of the Program Description page and your CIP Code selection will
populate the Program Description CIP Lookup field. If you cannot find a CIP code you like go
to http://nces.ed.gov/pubs2002/cip2000/ to conduct further research for a preferred code. You

can copy and paste the code into the Program Type panel.
Next, click on the O’NET Lookup button to display the O’NET Lookup title page.

= Qccupation Title l:l ONET Lookup

(O*MNet-50C)

Hourly Wage 1

Required | |
Certification 1

Occupation Title l:l ONET Lookup
{O*Net-50C)
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Enter a keyword(s) to start your search and select the type of occupational match you want then

click on Search.

Program Menu

Provider Update ONET Lookup
My Account

Keywoard Match:

O Any
@ Al

) Exact

* Keywords ‘ Skin Care

A list of O’NET Lookup title will display for you to select from.

Click on the Description button, before making your O’NET Code selection. Be sure to view the

description of your selection before making a final decision. O’NET Codes are usually 10 years

old. If you cannot find an O’NET Code you like go to http://www.onetonline.org/ and copy and

paste the code you like into the O’NET Code panel.

Click on your selection then click on Choose Code and then click on Description.

Program Menu E‘
Provider Update ONET Lookup
My Account
* OMETWtles Skin Care Instructor v
Skin Care Instructor
Dec Hairdressers, Hairstylists, and Cosmetalogists

Skin Care Specialist

Skin Care Technician

Skin Care Therapist

The program description will display to verify the selection.

Program Menu =
Provider Update ONET Lookup
My Account

Skincare Specialists

Provide skincare treatments to face and body to enhance an individual's appearance. Includes electrologists
and laser hair removal specialists.

Choose Code Backto List
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If you type in a word that does not apply to the O’NET Codes, the following message will

display

Program Menu
Provider Update
My Account

CIP Lookup

Your keyword search did not produce any matches.

Search Again

Your selection is populated in the O’NET Title area.
This is what a completed page looks like. You can select up to two O’NET Codes.

Occupations

Program Type Title
*Program Type

Occupation Title
[O*Net-SOC) Title

* Occupation Title
{O*Net-S0C)

Hourly Wwage 1

Required
Certification 1

Occupation Title
[O*Net-50C) Title

Occupation Title
{O*Net-50C)

Hourly Wage 2

Required
Certification 2

SavelReturn

Please provide the specific name of one or two occupations that this training program will prepare an individual
to do. Include the minimum entry level wage for the occupation and indicate the certification, licensing and
credentials by boards or ather approval required prior to employment.

SaloniBeauty Salon ManagementManager.

120412 CIP Lookup

Skincare Specialists

ONET Lookup

Worational Education Teachers, Postsecondary

ONET Lookup

Clear Changes

Click on Save/Return to display the Program Performance page.
Save/Return and Return will take you back to the Provider Programs list page.
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The Program Performance page displays. DES is not tracking this information at this time.

Entering this informational is optional for providers.

Program Performance is program specific. Providers document program participants

success by indicating the number of students who attended the program, how many

completed the program, and how many participants were gainfully employed and at what

hourly rate of pay.

Program Menu
Provider Update
My Account

Program Performance - Empire Beauty SchoollEEG, Inc. 1

Any program that is covered by the Higher Education Act (HEA) or is a registered apprenticeship program is not
required to submit the following performance data information for initial eligibility. However, it is encouraged.

All programs must complete the following performance data to be considered for renewal (subsequent
eligibility).

Any providers requiring assistance acquiring statistical performance information on program participants for the
Employed and Average Wage measures may request assistance for UI wage matching. If interested in this
assistance, please contact the Local Area contact for instructions.

Enter either raw numbers ar percentages, not both,

Facial

Program Performance For All Students

Begin Date mriddiey
End Date mimiddiyy
N S I

Participated

Number

Completed 0%
Percent

mberEnployed [

After Leaving The
Program

Employed 0%
Percent

Avg Hourly Wage

At Placemnent:

Do not enter the percentages if Completed and Employed values are entered.

Completed Percent |:|
Employed Percent l:l

WIA Participant Performance
To be filed in by Local Area Staff

Begin Date
End Date
Completed

Employed

59

3¢




Employed > 6 Mo.

Employed 0%
> 6 Mo,
Percent

Avg Hourly Wage 0.00
> 6 Mo.:

Attained More
Skills:

Attained 0%
More Skills
Percent:

Do not enter the percentages if Employed, Employed > 6 mo., and aAttained More Skills values are entered.

Employed Percent

Employed > 6 Mo.
Percent

Attained More
Skills Percent:

SavelReturn Return To List Clear Changes

Click on Save/Return and the Provider Programs page will display.

Program Menu E'l'

Provider Update Provider Programs - Empire Beauty School

My Account

To edit an existing program, click the Edit link next to the name you wish to edit. To delete a program, click the
Delete link. If no programs have heen entered, or if other programs need to be entered, click the Add Program
button to add a new program.

Facial Master Edit Ferormance Delete

Continue

Since this is a new provider, only the one program displays.
If this was an existing provider and the provider was adding new programs to this location the

screen would display all provider programs approved at this location and their status.

Approval Menu E'l'
Provider Menu Provider Programs - Empire Beauty SchoollEEG, Inc. 1
Provider Search
My Account Click on the Add Program button below to add a new training program. To edit an existing program, click the
Edit link next to the name you wish to edit. To edit performance information, click the Performance link. Ta
Local Admin Entity delete a program, click the Delete link.
Aesthetics Edit Perfarmance Delete StSapr
Cosmetalogy Edit Ferfarmance Delete StSApr
Cosmetalagy f Student Instructar Edit Perfarmance Delete StEApr
Mail Technology f Manicurist Edit Perfarmance Delete StSapr
Add Program Return To Menu View Approval

Notice the panels at the bottom of the page now display an Add Program, Return to Menu, and

View Approval options.
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Click on the Continue button where the Facial Master is displayed to display the ETP New User

Message.

ETP New User Message will display.

This page notifies new providers that their account (Username and Password) must be approved
before they are allowed to update their provider information. The initial approval of a provider
account is NOT approval for the Eligible Training Provider List (ETPL); it is approval for the
provider’s Username and Password only. Account approval allows providers edit their

provider record and program information, prior to being approved as a provider.

After required documents are received, the provider record is approved by the ETP State
Administrator, a system-generated-e-mail is sent to the e-mail address entered on the New User
Registration page. After the provider record is approved, the program displays to the LWIA
ETP Approver for review and submission to the LWI Board members for approval to be on the
ETPL.

~
LOG OUT
Logged in as Sandy Harrell. Not Sandy?

State of Arizona
AZJobConnection.gov

@ Home -S} Feedback S Printable Version
=

Program Menu

Provider Update ETP - New User Message
My Account

For security reasons. your account must be approved before you are allowed to update provider
information. This validation is usually accomplished within 24 hours; however, please wait for 72 hours
before making inquiries. If you provided an e-mail address, you will receive an e-mail notification that
your account has been approved.

Exit

Click on the Exit button and the Presentation/Home page will display.

The Presentation/Home page.
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Providers cannot log in until their account and record are approved

~ State of Arizona

Program Menu

Pravider Update Job Seeker
My Account ) Get help selecting a new career, finding a new joh, locate

suitable education or training, and connect with joh fairs.

Quick Links
Arizona State Jobs
Labor Market Information 1t g Employer
j . Analyze the labar market. Determine competitive starting
Rapid Reemployment T, salaries, review suitable training, place job orders, and

find suitable candidates
Unemployment Insurance

Rehabilitation Services 3 FAOsfHeIp
Veteran Priority of Services ot Ifyou have a gquestion ar cannot find what you are looking
far, click here far assistance

Other Services

Employment Services is a netwark of public employment offices that

Statistics provide placement services for employers.

11 Jobs The Employment Services focuses on praviding a variety of employment
related lahor exchange services including, but not limited to, job search

378 Resumes assistance, job referral and placement assistance for job seekers, re-

employment services to Unemployment Insurance claimants, and
recruitment services for emplovers with job openings.

The ETP Error page will display if provider attempt to log in before their account is approved.

- State of Arizona
AZJobConnection.gov

Home

Find a Job ETP Error

Find Employees

Resources

Coatact New Users are not authorized to update information until the account has been verified
FAQ/Help
Job Fairs

To Lagin

Providers have now completed the entire registration process for new providers or for adding a

new location.
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f#Rrizona’s Official Web Site

Username

Password

]

Forgot your

password?

Learn more:

Job Seekers

Employers

LANGUAGES | SECTION 508 COMPLIANT | EEO | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP

.
//Arizonw's Official Web Site

g} Home g Feedback e&.ogout (], Printable Version
=
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PROVIDER ACCOUNT

Il




64



Chapter 5 Attaching to an Approved Provider Account

Before beginning, new users need to have their training institution’s 9-digit Federal Employer
Identification Number (FEIN) and the phone number for the location they want to associate
with (your accounting department can provide the FEIN).

Additional users can be added to existing records in AJC/ProviderLink, if the training provider

wants staff to manage and update provider programs or provider’s institution information.

Be sure to write down your new Username and Password.

From the Presentation/Home page (www.azjobconnecton.gov) move your cursor to highlight:

e Resources
o Training Providers

= Training Provider Registration, then after highlighting click on this link

~ State of Arizona
AZJobConnection.gov

¢ .
[/ Atizony's Official Web Site

Home
Find a Job e Job Seeker Username
Find Employees \ Get help selecting a new career, finding a new job, locate
suitable education or training, and connect with job fairs.
Resources Job Seeker Resources Password
Contact Employer Resources |
FAQ/Help Training Providers Training Provider Registration
4 sl 2 «—
Job Fairs Training Programs Training Provider Search
2 starting =
Workforce Professionals Youth Provider Search ers, and Forgot your
Quick Links
password?
Arizona State Jobs
FAQsiHelp
Labor Market Information [\ P 7 .
[y Ifyou have a gquestion or cannot find what you are looking
Rapid Reemployment “ for, click here for assistance.

The New User Registration page will display.
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http://www.azjobconnecton.gov/

New User Registration page displays.

On the New User Registration page, new users must create a Username, Password, provide

contact information, and indicate they are associating with an existing provider by selecting

“Existing” for the system to search for an existing provider (do not select “New”).

State of Arizona

Home

Find a Job

Find Employees
Resources

Contact
FAQ/Help
Job Fairs

{{(} Home @ Feedback (=, Printable Version

Haome == Resources == Training Providers == Training Provider Registration

New User Registration

* indicates a required fiald

For security reasons, your account must be approved before you are allowed to update provider information.
This validation is usually accomplished within 24 hours; however, please wait for 72 hours before making
inquiries, If you provided an e-mail address, you will receive an e-mail notification that your account has been
approved.

Please enter a Username and Password
Job Link requires users to create strong passwords by using a combination of letters, number and the following
special characters 1@#E% ¥ 0+=1 12 -

*Username (6 [ @stellag
0

o1l
characters)

* Passwaord (8
to 20
characters)

* Repeat
Password

You must be associated with a training provider. Will you be adding a new provider or do you want to search
for an existing provider?

* &dd new pravider ar search for existing provider?

& Mew

> O Existing

»

Contact Information:

* First Mame | Sally

Middle Initial  [1I |

* Last Mame |Wine |

Phone Mumber:  [soz-ss6-1234 | Bt [* |

Email Address:

Subrmit Clear
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Required fields are marked with an asterisk. If you do not complete all required fields and you

click on the submit button, you will receive a red text submission error message that will display

at the top of the page.
All fields in error will be marked with a red x inside a circle.

Home Home == Resources == Training Providers == Training Provider Registration E

Find a Job

Find Employees The following issues were found in your input.

Resources + The Username can only contain letters and numbers.
Contact

FAQ/Help

Jaob Fairs New User Registration

* indicates a required field

For security reasons, your account must be approved before vou are allowed to update provider information.
This validation is usually accomplished within 24 hours; however, please wait for 72 hours before making
inquiries. If you pravided an e-mail address, you will receive an e-mail notification that your account has been
approved.

Please enter a Username and Password
Job Link requires users to create strong passwaords by using a combination of letters, number and the following

special characters |@#$%™*(J+={ }1; 2/ \~-

> ® Username (6
to 10
characters) pr

If you receive a submission error, you will not be able to proceed until all required fields have

been completed. Tab to the field in error and enter the correct information.
Click on Submit to display the Existing Provider Search page.
The Existing Provider Search page displays.

On this page you enter the training providers 9-digit FEIN.

Existing Provider Search

Enter the Federal ID Tax Number of the provider,

* indicates a required field

* FEIN: | 860555868

Search T
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After entering the FEIN on the Existing Provider Search page, a page will display with providers
locations and a phone number associated with that FEIN.
Existing Provider Search page displays.

Program Menu

Provider Update Existing Provider Search

My Account
Multiple providers were found with the same Federal ID Tax Mumnber. Choose the correct one.

Empire Beauty SchoollEEG, Inc. 1 570-429-
Empire Beauty SchoolEEG, Inc. 2 570-429-
Empire Beauty SchoollEEG, Inc. 3 570-429-
Empire Beauty SchooliEEG, Inc. 4 A70-429-
Ermpire Beauty School/EEG, Inc. & S70-470- R

T Click on provider name not phone number.

Based on the phone number, select the location that you want to be associated with by clicking

on the provider name.

The General Training Provider Information page will display so you can verify this is the
location of the institution you want to association with. Ifiit is, click “Associate” at the bottom of

the page.

Program Menu
Provider Update General Training Provider Information
My Account

If this is the correct provider, click on the ‘Associate’ button to associate your account with this training
provider.

Detailed training provider information is listed below,

Provider: (ACTI) Adult Caregiver Training Institute
Address: 10247 W Missouri Avenue

City: Glendale

State: AZ

Zip: 85307

Fhone: (623) 643-8560 - Ext:
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Fax:

Provider Type: Community-Based Grganization
Web Site Address: i acticaregiver corm
Admissions Contact:

Admissions Title:

Admissions E-Mail

Diate Appraved:

Associate Exit

T

Next, information will display confirming your association with this provider location.

If this is not correct, contact the EA Help DeskEAHelpDesk@azdes.gov or call 602-542-2460

=

Program Menu
Pravider Update General Training Provider Information

My Account
¥our account has been associated with Empire Beauty School/EEG, Inc. 1 in Phoenix, AZ.

If this is not the correct provider, contact your Local Area administrator or the Arizona JobLink Help Desk at
EfHelpDesk@azdes.goy.

For security reasons, your account must be approved before you are allowed to update provider information,
This validation is usually accomplished within 24 hours; however, please wait for 72 hours before making
inguiries. If you provided an e-mail address, you will receive an e-mail notification that your account has been
approved.

Detailed training provider information is listed below.

Provider: Empire Beauty SchoollEEG, Inc. 1
Address: 2727 West Glendale Ave #200
City: Fhoenix

State: AZ

Fip: 85051

Phane: (570) 429-4321 - Ext: 2764

Fax

Web Site Address: empire.edu

Admissions Contact:
Admiggions Title
Admissions E-Mail:

Date Approved:

Exit

f

You have completed the process. Your account should be approved by the ETP State

Administrator within 24 hours, but please wait for72 hours before making inquiries. A system-
generated e-mail will be sent to the new user at the e-mail address entered, notifying them that

their new user account has been approved.
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Click on the Exit button to display the ETP New User Message.

ETP New User Message will display.

This page notifies new users that their account must be approved before they are allowed to

update provider information.

Once the account is approved by the ETP State Administrator, a system-generated-e-mail is sent
to the e-mail address entered on the New User Registration page.

LOG OUT |
Logged in as Sandy Harrell. Not Sandy?

’ .
//Arizonws Official Web Site

Y
{E} Home g Feedback 5 Printable Version

=

Program Menu

Provider Update ETP - New User Message

My Account
For security reasons, your account must be approved before you are allowed to update provider
information. This validation is usually accomplished within 24 hours: however, please wait for 72 hours

before making inquiries. If you provided an e-mail address, you will receive an e-mail notification that
your account has been approved.

Exit

Click on the Exit button and the Presentation/Home page will display.
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PROVIDER MENU
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Chapter 6 Provider Menu

After becoming an approved provider, the Provider Menu page becomes the new default

Presentation/Home page for providers.

On the Control Panel the links are specific to providers.

_ - State of Arizona

.
/Al zony’s Officlal Web Site

—» | Program Menu

Provider Update j Job Seeker Username

3 Get help selecting a new career, finding a new job, locate l:l
My Elccornt u suitable education or training, and connect with job fairs.
Password
SAck D [ 1]

Arizona State Jobs

Log in
Labor Market Information 1 W Employer
)

Analyze the labor market. Determine competitive starting

Rapid Reemployment / , salaries, review suitable training, place job orders, and Forgot your
- vy 4 3 7
find suitable candidates.
Unemployment Insurance password?
Rehabilitation Services p. FAQs/Help
Veteran Priority of Services K ’,aﬂ Ifyou have a guestion or cannot find what you are looking
“ for, click here for assistance.

Other Services Learn more:

FiscalLink User Guide

Job Seekers

The Provider Menu lets providers manage their account, record and programs:
e Training Provider Detail page
e Eligibility page
e Debarment page
e Institution Info page
e Provider programs
e My Account — User contact information
e Program Description

e Program Performance
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The difference between Programs and Manage Programs is on the Programs page you can

Edit, Delete, and Add a Program. On the Manage Program page you can sort programs by

name, WIA status, see the programs expiration date as well as edit program information.

Place your pointer over Program Menu, to highlight Program; do not click on anything yet.

e Program and Manage Programs display.

(£,

State of Arizona
AZJobConnection.gov
Program Menu Programs
Pravider Update Manage Programs Beeker
y h Get help selecting a new career, finding a new job, locate
A AEETIE J suitable education or training, and connect with joh fairs.
Quick Links
Arizona State Jobs
Labor Market Information 18 . Employer
o~ Analyze the labor market. Determine competitive starting
Rapid Reemployment ! il J salaries, review suitable training, place job orders, and

find suitable candidates.
Unemployment Insurance

Rehabilitation Services p FAQs/Help

Weteran Priority of Services ) ’.g { Ifyou have a gquestion ar cannot find what you are laoking
‘ for, click here for assistance.

Other Services '

FiscalLink User Guide

Employment Services is a network of public employment offices that
provide placement services far employers.

Statistics _ o _
The Emplayment Services focuses an providing a variety of employment
related labor exchange services including, but not limited to, job search

2465 Jobs assistance, job referral and placement assistance for job seekers, re-
employment services to Unemployment Insurance claimants, and

1645 Resumes recruitrnent services for employers with job openings

LANGUAGES | SECTION 508 COMPLIANT | EEQ | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP

Click on the Programs link. This takes you to the Provider Programs page where all of the

provider’s programs will be listed.
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Username

Fassword

]

Forgot your

password?

Learn more:

Job Seekers

Employers
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Providers can edit, update, add, or delete program information from this page.

Program Menu

Provider Update Provider Programs - Empire Beauty SchoollEEG, Inc. 1

My Account

To edit an existing program, click the Edit link next to the name you wish to edit. To delete a program, click the
Delete link.

Aesthetics Edit Delete

Cosmetalogy Edit Delete

Cosmetology f Student Instructar Edit Delete

hen's Hairstylist Edit Celete

Mail Technology § Manicurist Edit Delete
Add Program Return To Menu

Click on Edit and the Program Description page displays. Whenever any changes are made to
an existing program (edits, deletes, or updates). A system-generated e-mail is sent to the user’s e-

mail address, the Local Area Approver, and the Employment Administration (EA) Help Desk,

You can edit program information on the Program Description page.

Approval Menu

Provider Menu Program Description - Empire Beauty SchoollEEG, Inc. 1

Provider Search

My Account Aesthetics
LEEE T Entity * indicates a required field

Describe each individual program that the training provider would like to have certified.

WIA Approved: State Approved

Last Updated: 06/01/2012

* This individual program of training services is: {check all that apply)

Single Course/Class
[  Training Pragram of Multi-Courses

[0 MNon-traditional for Wamen

Local WIB Mumber T
* Program Mame [ aesthetics
or Single

CoursefClass Title:
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Curriculum
Competency
Based:
Prereguisites:

* Total Creditf
Curriculum Hours:

Total Number of
Training Weeks:

* Training
Location:

* County

*Zip Code

* Program Synopsis:
(5000 character max.)

cost of examination offered by the Board of A
Cosmaotalogy.

Financial Aid - Contact office for details on
watious financial aid packages available e

*¥ Check spalling

[ves |

[ High School Diploma |

| 2727 Wi, Glendale Ave

Maricopa w

] - [ow ]

Program Length:

* Type of
Attainment:

* Type of Financial
Aid Offered:

Refund Paolicy:

Program Cost Items

Other -

[ Certification |

[Pell Grant |

Add to the Program description by completing the Program Costs listed below. When finished, dick Save.

Program Cost Item

In-State/District
Tuitian:

Qut-of-
State/District
Tuitian:

Registration Fee:

Books (Estimated):

Testing/Exam
Faes:

Graduation Fees:

Other:

Cost/Description

\ Includes registration appliat

[Includes registration applica

Supplies/Materials/Hand Toals (not included in tuition):

Includes all supplies for 26 |

‘ Cerification Examination

‘ Cap and gown

\ Contact Office
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Curriculum

Authorizing Entity:

Occupations

Program Type Title
“Program Type

Qccupation Title
[O*Net-50C) Title

*0ccupation Title
(O*Met-50C)

Hourly Wage 1

Required
Certification 1

Occupation Title
[O*Net-50C) Title

Occupation Title
{O*Met-50C)

Hourly Wage 2

Required
Certification 2

SavelReturn

If Certified is checked 'yes', then authorizing Entity must be entered.

Is the proposed curriculum currently certified by an accrediting
agency or similar national standardization program? If yes, enter the name of the agency or authorizing entity.

Certified:

@ Yes
O Mo

SavelContinue

Flease provide the specific name of one or two occupations that this training program will prepare an individual
to do. Include the minimum entry level wage for the occupation and indicate the certification, licensing and
credentials by boards or other approval required prior to employment.

Aesthetician/Esthetician and Skin Care Specialist.

Skincare Specialists

CIP Lookup

OMNET Lookup

‘Cosmotology License

Skincare Specialists

ONET Lookup

39-5094.00

Return

Click on Return to display the Provider Menu.

From the Provider Menu, click on Manage Program
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State of Arizona

Program Menu Programs
Provider Update Manage Programs Beeker Username

K Get help selecting a new career, finding a new job, locate l:l
My Account J suitable education ar training, and connectwith job fairs.

Fassword

e [ ]

Arizona State Jobs

Log in
Labor Market Information 10 ﬁ i ‘ Employer
[ 1]

Analyze the labor market. Determine competitive staring

Rapid Reemployment ! salaries, review suitahle training, place job orders, and Forgot your
- find suitable candidates.
Unemployment Insurance password?
Rehabilitation Services p FAQs/Help
Weteran Priority of Services |. ’.‘5 { Ifyou have a guestion ar cannot find what you are looking
‘ far, click here for assistance.

Other Services Learn more:

The Manage Program page displays.

Program Menu E‘
Provider Update Manage Programs - Empire Beauty School/[EEG, Inc. 1
My Account
To edit an eristing program, click the Yes or Mo link next to the name of the program you wish to edit.
— > Program Name WIA Date
Aesthetics iEs 021652012
Cosmetalogy es 02162012
Cosmetalogy ! Student Instructor Yes 02MB2012
Men's Hairstylist Mo
Mail Technology [ kanicurist Wes 02672012

The Manage Programs page provides functionality for providers to manage the status of their

programs. The Manage Programs page has three columns:

o Program Name — Provider program title
o WIA —WIA approval status
o Date — Program approval date

The column headings are sortable and can be reversed by clicking the column heading. The
arrow next to the column heading indicates how programs are sorted and the sort direction. The
arrow next to the column heading “Program Name” indicates the sorted direction. To sort a

column, click the column heading.
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For example, if you have multiple programs but want to view only those programs that are not

WIA approved, click the WIA column heading and the column will sort by “No” and “Yes”

indicating WIA Approved or not WIA Approved. If you want to view programs for which

eligibility will soon expire, click the Date column to sort the programs by approval date.

1.

If the program has “NO” in the WIA column and a date in the Date column, the program
may have been either not approved, or Denied. If the program is Denied, the local and
ETP State Administrator denied the program because it did not meet the WIA program
eligibility requirements. The date in the date column is the status change date which is the

date the program was denied.

. A program can also be removed. If the program is “Removed”, the local and ETP State

Administrator removed the program from the ETP list because the eligibility expired and
the provider did not request that the program be renewed. The date in the date column is

the status change date which is the date the program was removed.
If the program has “YES” in the WIA column and a date in the Date column, the program
is approved. The date is the date the program was approved. Eligibility expires one year

from the approval date.

To view the status of the program, click the “YES” or “NO” link in the WIA column.

The Program Description page displays with full program description.
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Program Description page displays.

Program Menu

Provider Update Program Description - Empire Beauty SchoollEEG, Inc. 1

My Account
£esthetics

* indicates a required field
Describe each individual program that the training provider would like to have certified.

WIA Approved: State Approved

* This individual program of training services is: {check all that apply)

Single Course/Class

[ Training Pragram of Multi-Courses

On the Program Description page you can make changes to your program description, cost,
tuition, prerequisite requirements, WIA selection, O’NET Code, CIP Code, etc. Click on
Save/Return and you will return to the Manage Program page.

Program Menu E'l'
Provider Update Manage Programs - Empire Beauty SchoollEEG, Inc. 1
My Account
Tao edit an existing program, click the Yes or Mo link next to the name of the program you wish to edit.
+ Program Name WIA Date
Aesthetics fes 02r1672012
Cosmetology Bs 02672012
Cosmetalogy ! Student Instructor Yes 02M 62012
Men's Hairstylist Mo
Mail Technology f Manicurist es 02162012

Click on Save/Continue and the Program Performance page will display.

Program Menu E'l'

Provider Update Program Performance - Empire Beauty SchoollEEG, Inc. 1

My Account

Any program that is covered by the Higher Education Act (HEA) or is a registered apprenticeship program is not
required to submit the following performance data information for initial eligibility. However, it is encouraged.

All programs must complete the following performance data to be considered for renewal (subsequent
eligihility).

Any providers requiring assistance acquiring statistical performance information on program participants for the
Employed and Average Wage measures may request assistance for UL wage matching. If interested in this
assistance, please contact the Local Area contact for instructions.

Enter either raw numbers or percentages, not both.

Aesthetics
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From the Program Performance page both the Save/Return and Return To List buttons return

to the Provide Program list.

Employed Percent

Employed > 6 Mo.
Percent

Attained More
Skills Percent:

SavelReturn Return To List Clear Changes

We started with the Management Program page but end with the Programs page.

Program Menu

Provider Update Provider Programs - Empire Beauty SchoollEEG, Inc. 1

My Account
To edit an existing program, click the Edit link next to the name you wish to edit. To delete a program, click the
Delete link.

Aesthetics Edit Delete

Cosmetalagy Edit Delete

Cosmetalogy ! Student Instructor Edit Delete

Facial Edit Delete

Men's Hairstylist Edit Delete

Mail Technology [ kanicurist Edit Delete
Add Program Return To Menu

Click on Program Menu to return to the Provider Menu.

81




bl
LOG OUT |
Logged in as Cherry Branch. Not Cherry?

Program Menu
Provider Update
My Account

@ Home ﬁ Feedback QLogout (&, Printable Version

Provider Menu - Empire Beauty School/EEG, Inc. 1

Click on the links below o view andior update the Eligible Training Provider sections.

Provider Update

Addfupdate provider information.

Programs

Program infarmation.

Manage Programs

Manage Programs.

My Account

My Account update.

Providers can continue to manage their accounts, records and programs from this menu.
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PROVIDER UPDATES
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PROVIDER UPDATES

From the Provider Menu the follow links display.

Program Menu Eu
Provider Update Pravider Details for Thought
My Account Eligibility

dior upcate the Eligible Training Provider sections.
Debarment

Institution Info Manage Programs

Addiupdate provider information. Manzage Programs.
Programs My Account
Program information. My Account update.

The Provider Update link provides access to the following pages so they can be updated:
e Provider Details
e Eligibility
e Debarment

e [nstitution Info

These are the same pages providers completed to create a provider record to become an approved

training provider on AZ Job Connection ProviderLink.
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LWIB |
number

TRAINING PROVIDER DETAILS

Now that the provider is approved when the Training Provider Detail page displays, it will
include the the Training Agent ID number which will be the same as the Provider Number.
Providers can also view the assigned Local Area Workforce Investmest Board (LWIB) location
number at the top of the page and at the bottom of the page the Local Workforce Investment
Area (LWIA) contact person e-mail address.

Training Provider Detail page after provider is approved includes the
e LWIB area number

e Training Agent ID number

The Provider Number is assigned by the system but does not displayed on this page. It displays
on the ETP LWIA and State Administrator approval menus and is the same number as the
Training Agent ID number.

Program Menu

Provider Update
Training Provider Details - Food for Thought

My Account
Enter basic information for the training provider.
* indicates a required field
ocation
_— Local WIB T
Number
* Training/Education |Food for Thought
Institution Mame
* Training/Education |4733 1. Advile ‘

Institution Address

* Training/Education

Institution City

* Training AT
State/Education
Institution State

=
Training/Education B
Institution Zip 85201 oaoa
Code

* Training/Education Maricapa v
Institution County
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Training/Education arT. -
o el [480-857-2521 | Ext
Telephone Mumber

Training/Education |:|

Institution Fax
Murmber

General Email | |
Address

Web Site Address

Web Site Link
. FEIN 78-8542309
Training
Agent ID —_—) Training Agent 1D [14560

and wendor 1D Cl

Provider

* Contact Person Geprge Apple
Number are |
the same * Contact Address 9883 1. Mohave
number _
* Contact State AT W

*Contact Zip Code

* Contact
Telephone Mumber

Humber

[480-555-2545 | Bt [*

Contact Email |
Address

* Institution/Organization | Private Career SchooliCollege
Type
Approved WIA No
Youth Services
Provider

Local WIB Email tharcelo@mail maricopa.ooy
Address

If vou do not have an e-mail account, click the following link for a list of
free Internet e-mail praviders

Save/Continue SavelReturn Clear Changes
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Following is a sample of the pages that will display that can be edited. These pages were
previously reviewed.

e Eligibility

e Debarment

e [nstitution Info

Eligibility:

g

Provider Update Eligibility - Empire Beauty SchoollEEG, Inc. 1
My Account

Type of Training Institutions

Complete the information regarding training provider eligibility by checking all applicable boxes below.
Postsecondary eligible to receive Title IV funds from Higher Education Act (HEA) and provides
an associate degree, baccalaureate degree or certificate

[ Public

[ Private

[0 Non-Profit

O

Sectarian

Postsecondary not providing an associate degree, baccalaureate degree or certificate

]  Public

[ Private

[T Mon-Profit

Debarment:

Program Menu
Provider Update Debarment - Food for Thought
IVly Account

Debarment Status

Please answer the following question.

Is your trainingfeducation institution listed on any state or federal debarment lists?

O fes
@ MNo

If yes, please indicate the name(s) and date(s) of your institution's debartrent(s),

Nomeof [ ]

First
Debarment
List

Date of rniddivey

First
Inclusion

e —

Second
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Institution Info:

Program Menu =

Provider Update Institution Info - Food for Thought

My Account

Complete the fields with vour institution's approval, tuition and financial aid infarmation and click the 'Save’
button.

Approving Organization/Agency Approval

Accredited:

O Yes
@ Mo

Accredited |
by:

Approved:

O fes
@ Mo

Click on Save/Continue at the bottom of the Institution Info page to return to the Provider

Programs page.

List: |
Training/Education Institution Grants:
O ves
@ Mo

List: |

—_—) SaveiContinue SaveiReturn Clear Changes

Provider Programs page.

Program Menu E‘
Provider Update Provider Programs - Empire Beauty SchoollEEG, Inc. 1
My Account
To edit an existing program, click the Edit link next to the name you wish to edit. To delete a program, click the
Delete link.
Aesthetics Edit Delete
Costmetology Edit Delete
Cosmetalogy ! Student Instructar Edit Delete
Facial Edit Delete
Men's Hairstylist Edit Delete
Mail Technology [ kanicurist Edit Delete
Add Program Return To Menu

Click on Return To Menu to return to the Providers Menu page.
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ELIGIBLE TRAINING PROVIDER

MY ACCOUNT
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ELIGIBLE TRAINING PROVIDER — MY ACCOUNT

From the Provider Menu highlight and click on Eligible Training Provider — My Account.

My Account does not have any flyouts. The My Account links on the Control Panel and on the
page are the same.

Program Menu E‘

Provider Update Provider Menu - Food for Thought

Iy Account
Click on the links below to view andior update the Eligible Training Provider sections.

Provider Update Manage Programs
Addiupdate provider infarmation. Manage Programs.
Programs My Account
Program infarmation My Account update

T

From the Eligible Training Provider — My Account page, account information displayed is

associated with the username and password used to log into the training provider account.

Users can edit user information or create an e-mail account. Usernames are permanent, so if an

employee leaves or takes a new position the username remains, but the password can be reset.

‘El-' S
Program Menu

Provider Update Eligible Training Provider - My Account

My Account

You may change your contact name, phone number and e-mail address.
Email will be sent to this address whenever selected changes are made to provider information.

* indicates a required field

* First Mame |.Jerry |

* Last Mame |Garcia |

Middle Initial  [1 |

Phone Number:  [480-555-8758 | Bt |*

Email Address: | JIG@yahoo.com

If you do not have an e-mail account, click the following link for a list of
free Internet e-mail providers

SavelContinue

Click on Save/Continue to save your changes. You will return to the Provide Menu page.
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ADD, EDIT, OR DELETE PROGRAMS

®
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ADD, EDIT, OR DELETE PROGRAMS

From the Provider Menu, click on Programs to return to the Providers Program page,

By

i y e A e U e — - State of Arizona Pl F
= ~ AZJobConnection.gov \ =

Program Menu Programs
Provider Update Manage Programs Beeker Username
Get help selecting a new career, finding a new job, locate l:l
My Account wa suitable education or training, and connect with job fairs
Password
EYERLER: [ 1]
Arizona State Jobs

Analyze the labor market. Determine competitive starting

Log in
Labor Market Information i ,;T.i Employer

Rapid Reemployment ! i‘,;‘ salaries, review suitable training, place job orders, and Forgot your
- ‘ find suitable candidates.
Unemployment Insurance password? =
Rehabilitation Services p FAstHeIp
eteran Priority of Services ) "‘aﬂ" Ifyou have a guestion ar cannot find what you are laoking
u far, click here for assistance.

Other Services Learn more:

FiscalLink User Guide Job Seekers

The Provider Programs page displays. This is where you can edit or delete existing programs or

add additional programs to submit for approval.

Program Menu

Provider Update Provider Programs - Empire Beauty School/EEG, Inc. 1

My Account
To edit an existing program, click the Edit link next to the name you wish to edit. To delete a program, click the
Delete link.

Aesthetics Edit Delete
Cosmetology Edit Delete
Cosmetology ! Student Instructor Edit Celete B
Men's Hairstylist Edit Delete
Mail Technology f Manicurist Edit Delete
Add Program Return To Menu

To edit and existing program, click on the Edit link on the Provider Program page and you will

display the Program Description page.
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The Program Descrption page displays. You can edit all informaltion on this page.

Program Menu E'l'
Provider Update Program Description - Empire Beauty School/EEG, Inc. 1
My Account
Aesthetics
* indicates a required field
Describe each individual program that the training provider would like to have certified.
WA Approved: State Approved
* This individual program of training services is: {check all that apply)
Single CoursefClass
[ Training Pragram of Multi-Courses
[ Non-traditional for Women
Program Mame or Aesthetics
Single
CoursefClass Title:
* Program Synopsis:
(5000 character max.) ~

After completing your edits, at the bottom of the Program Description page, click on

Save/Continue to display the Program Performance page.

*Program Type 120501 CIP Lookup

Qccupation Title Chefs and Head Cooks
(O*Net-SOC) Title

* Oceupation Titde 35-1011.00 ONET Lookup

(O*MNet-50C)

Hourly Wage 1

Required [ Fond Handlers Card
Certification 1

Qccupation Title Food Service Managers
(O*Net-50C) Title
Occupation Title 11-9051.00 ONET Lookup
{O*Net-50C) d [
Hourly YWage 2 l:l
Required

Certification 2

Save/Return Sawve/Continue Return

At the bottom of the Program Description page, you can click on either Save/Return or Return,

to return to the list of programs.
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Program Performance page display. It is optional for Providers to complete this page at this

time. The information will display to the public if performance data is entered.

Program Menu

Provider Update Program Performance - Empire Beauty SchoollEEG, Inc. 1

My Account
Any program that is covered by the Higher Education Act (HEA) or is a registered apprenticeship program is not
required to submit the following performance data information for initial eligibility. However, it is encouraged.

All programs must complete the following performance data to be considered for renewal (subsequent
eligibility).

Any providers requiring assistance acquiring statistical performance information on program participants for the
Employed and Average Wage measures may request assistance for UI wage matching. If interested in this
assistance, please contact the Local Area contact for instructions.

Enter either raw numbers ar percentages, not both,

Aesthetics

Program Performance For All Students

Begin Date mmiddhanny
End Date mrniddipeyy
wrber [ ]

Participated

R —

Completed

Completed 0%
Percent

amber Enployed [

After Leaving The
Frogram

Employed 0%
Percent

Avg Hourly Wage

At Placement:

Do not enter the percentages if Completed and Employed values are entered.

Completed Percent l:l
Employed Percent |:|

WIA Participant Performance
To be filed in by Local area Staff

Begin Date
End Date
Completed
Employed

Do not enter the percentages if Employed, Employed = 6 mo., and Attained More Skills values are enterad.

Employed Percent

Employed > 6 Mo.
Percent

Attained More
Skills Percent:

SavelReturn Return To List Clear Changes

Click on either Save/Return or Return To List to display the list of provider programs.
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Program Menu

Provider Update Provider Programs - Empire Beauty School/EEG, Inc. 1
My Account
To edit an existing program, click the Edit link next to the name you wish to edit. To delete a program, click the
Delete link.
Aesthetics Edit Delete
Cosmetalogy Edit Delete
Cosmetalagy f Student Instructar Edit Delete
Men's Hairstylist Edit Celete
Mail Technology  Manicurist Edit Delete

Add Program Return To Menu

Repeat the process for all programs that require editing or deleting.
A system-generated e-mail is sent to the user’s e-mail address, the Local Area Approver, and the

Employment Administration (EA) Help Desk, whenever any changes are made to an existing

program.
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ADD A NEW PROGRAM

To add a new program form the Program Menu select Programs to display the Provider

Programs.

Program Menu
Provider Update

My Account

Quick Links

Arizona State Jobs

Labor Market Information
Rapid Reemployment
Unemployment Insurance
Rehabilitation Semices
Veteran Priority of Services

Other Services

FigcalLink User Guide

The Provider Programs list displays. Click on the Add Program button at the bottom of the

. State of Arizona
AZJobConnection.gov

T

Programs
Manage Programs

Beeker

i

1o g
e
- rﬁ‘ .

Wa ™

@

Get help selecting a new career, finding a new job, locate
suitable education or training, and connect with joh fairs.

Employer

Analyze the [abor market. Determine competitive starting
salaries, review suitable training, place job orders, and
find suitable candidates.

FAQs/Help

Ifyou have a question or cannot find what you are looking
for, click here for assistance.

page. This will display the Program Description page.

Program Menu
Provider Update

My Account

Provider Programs - Empire Beauty SchoollEEG, Inc. 1

= iy

’ .
/i Arizona's Official Web Site

Username

Password

]

Forgot your

password?

Learn more:

Job Seekers

To edit an existing program, click the Edit link next to the name you wish to edit. To delete a program, click the

Delete link.

Aesthetics

Cosmetoloogy

Cosmetology ! Student Instructor

Men's Hairstylist

Mail Technology f Manicurist

Add Program

Return To Menu

A blank Program Description page display.
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Provider Update Program Description - Empire Beauty SchoollEEG, Inc. 1
My Account

* indicates a required field
Describe each individual program that the training provider would like to have certified.

WIA Approved: Mew program not yet approved

Do you wish to apply for WIa Approval?

O Yes
O Mo
@ NA

* This individual program of training services is: {check all that apply)
[] single CoursefClass
[  Training Program of Multi-Courses

[0 Mon-traditional for Wamen

* Program Mame ‘
or Single A

Enter the new program information. You will be required to complete this page before moving
to the Performance Description page, which is optional.

Click on Save/Continue and your program will be sent to the LWIA ETP Approver for your area

for review and approval by the LWIB Members and your will display the Program Menu page.

Approval can take up to 30 days. Local Workforce Investment Board (LWIB) members meet
once a month. If your program is submitted right before the Board meeting, your program can be
approved within three days. If you submit your program right after the LWIB meets, it can take
up to 30 days.

NOTE: The Mohave/La Paz LWIB only meets once every quarter (4 times a year) so it could
take our Board longer than 30 days depending when the program has been submitted within

that quarter.

Contact your LWIA ETP Approver for all program guestions.
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Click on Return to Menu to display the Provider Menu page.

Provider Menu displays.

Program Menu

PO LFIZE Provider Menu - Food for Thought

My Account
Clickon the links below 10 view andior update the Eligible Training Provider sections.

Provider Update Manage Programs
Addiupdate provider information Manage Programs
Programs My Account
Program information My Account update

From the Provider Menu page click on Programs.

EDIT A PROGRAM

The Provider Programs page displays. This is where you can edit or delete existing programs or

add additional programs to submit for approval.

Program Menu

Provider Update Provider Programs - Empire Beauty SchoollEEG, Inc. 1

My Account
To edit an existing program, click the Edit link next to the name you wish to edit. To delete a program, click the
Delete link.

Aesthetics Edit Delete

Cosmetalogy Edit Delete

Cosmetology f Student Instructar Edit Delete

hen's Hairstylist Edit Celete

Mail Technology § Manicurist Edit Delete
Add Program Return To Menu

To edit and existing program, click on the Edit link on the Provider Program page and you will
display the Program Description page.
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DELETE A PROGRAM

If you choose to delete a program click on Delete next the program you want to delete.

Deleted programs cannot be retrieved.

Program Menu E‘
Provider Update Provider Programs - Empire Beauty SchoollEEG, Inc. 1
My Account
To edit an existing program, click the Edit link next to the name you wish to edit. To delete a program, click the
Delete link.
—_—) Aesthetics Edit Delete
Cosmetalogy Edit Celete
Cosmetalogy ! Student Instructor Edit Dielete
Men's Hairstylist Edit Delete
Mail Technology § Manicurist Edit Delete
Add Program Return To Menu
The Program Delete page displays to confirm you want to delete the program.
Program Menu E‘
Provider Update Program Delete
My Account

Click on the Delete button to delete the program.

Delete Cancel

Click on Delete button and the program is removed. Deleted programs cannot be retrieved.

Program Menu E‘
Provider Update Provider Programs - Empire Beauty SchoollEEG, Inc. 1
My Account
To edit an existing program, click the Edit link next to the name you wish to edit. To delete a program, click the
Delete link.
Cosmetology Edit Delete
Cosmetalagy / Student Instructar Edit Delete
Facial Edit Delete
Men's Hairstylist Edit Delete
Mail Technology § Manicurist Edit Dielete
Add Program Return To Menu

Click on Program Menu and log off to return to the Presentation/Home page. You may need

to open a new Browser to return to the Presentation/Home page.
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Any changes made in AJC generates an e-mail to the user, LWIA ETP Approver, and EA Help

Desk. Here is a sample of what the AJC system-generated e-mails look like:

Program Update:

*** ETP Program Update *** Provider: Brookline College Program: Associate of Science -
Accounting Username: dnoriega@brooklinecollege.edu User Type: Provider: 14117 Name:
David Noriega Phone: 6026447085 Email: dnoriega@brooklinecollege.edu -------------------------
--------- Training Services Type: Training Program of Multi-Courses 7 Program Name: Credit
Hours: 60 Training Weeks: 60 Training Location: Distance Learning Graduation Cost: 0.00
Other Description: Technology Fees Other Cost: 1800.00 Certified: n Wage 1: 29.66 Wage 2:
36.03

Program Deleted:

*** ETP Program has been deleted *** Provider: Brookline College Program: Associate of
Science - Accounting Username: dnoriega@brooklinecollege.edu User Type: Provider: 14117
Name: David Noriega Phone: 6026447085 Email: dnoriega@brooklinecollege.edu ----------------
------------------ Deleted Program: Health Technology Management-Medical Assistant
Specializatio

Program Performance Added:

*** ETP Performance has been added *** Provider: Jet Aeronautical Program: King Air 200/90
Flight Training Course Username: sheri@jetaeronautical.com User Type: Provider: 14273
Name: Sheri Snead Phone: 6195621950 Email: sheri@jetaeronautical.com -------------=-=-=--------
-------- *** Program Performance For All Students *** Begin Date: 07/01/2010 End Date:
06/30/2011 Participated: 181 Completed: 181 Employed: 176 Avg Hourly Wage: 40.00

New Provider:

*** ETP State Admin Provider Approval *** Provider: Hogan School of Real Estate, inc
Program: Username: SBufford@azdes.gov User Type: State Admin Name: Sandra Bufford
Phone: 6025426325 Email: SBufford@azdes.goV ------------==-==-====-mmmmmmuue *** Provider
Approval *** The State Administrator and your Local Area Administrator have approved your
request to be added to the approved provider list.
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HOW TO SEARCH
FOR A
PROVIDER OR PROGRAM
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HOW TO SEARCH FOR A PROVIDER OR PROGRAM
From the Presentation/Home page, students, WIA and TAA participants, and the public will
follow this process to search for training providers and/or training programs.
From the Presentation/Home page select:
e Resources

o Training Provider
= Training Provider Search and click on this link.

P e — i —
Home
Find a Job L Job Seeker LezmaTs
Find Employees Get help selecting a new career, finding a new job, locate
| suitable education or training, and connect with jab fairs.
Resources Job Seeker Resources Password
Contact Employer Resources
FAQ/Help Training Providers Training Provider Registration
. o . L ] ]
Job Fairs Training Programs Training Provider Search
= starting
Workforce Professionals Youth Provider Search 13, and Forgot your
Quick Links
password?
Arizona State Jobs
FAQsiHelp
Labor Market Information Na? ' )
w2 Ifyou have a question or cannot find what you are looking
Rapid Reemployment \)% for, click here for assistance.
Learn maore:
Unemployment Insurance

The School and Training Provider Search page displays.
Students enter specific information in the field of their choice to search for a training provider.

Typing errors and misspelled words will prevent the correct information from displaying.

H Home == Resources == Training Providers == Training Provider Search E‘
ome

Find a Job School & Training Provider Search

Find Employees
Enter your search criteria, then click the 'Search’ button to view the results.

Resources
Contact
FAQ/Help Training Type he
Job Fairs ——p School Mame
Schoal Type bt
Location bt

Program Mame |
Contains

CIP Code (far |:|

Workforce Staff
anly)

Local Area v

Services Provided
[0 wia spproved

Search Reset
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Students can search using any of the following search criteria:

e School name
e School type
e Zip Code

e CIP Code

e Program Name Contains, etc.

e Leave blank to display all providers

If a student does not enter any search criteria, all providers will display in alphabetical order.

The Reset button clears any search information entered. Click on the Search button at the bottom

of the page to display the information selected.

It is the responsibility of the providers to check their provider and program information to

ensure it is current and displaying correctly to the public.

Home
Find a Job Search Results
Find Employees
Resources
Contact Mame
FAQ/Help

— Empire Beauty SchoolEEG, Inc. 1
Job Fairs

Empire Beauty SchooliEEG, Inc. 2

Empire Beauty SchooliEEG, Inc. 3

Empire Beauty SchooliEEG, Inc. 4

Empire Beauty SchoolEEG, Inc. 5

If the student finds a school they like, they click on the provider name (this search was by

training provider name).

Click on the name of the provider to display the provider Details page:

Showing 1-5 of 5 providers matching criteria.

City
Fhoenix

Paradise Walley

Prescott

Chandler

Tucson

110

County

Phoenix. City of

Phoenix. City of

Yavapai

Maricopa

Fima

Type

Frivate Career
SchooliCollege

Private Career
SchooliCollege

Private Career
SchooliCollege
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The Details page displays.

This information comes from the Training Provider Details and Eligibility pages.

Home

Find a Job

Find Employees
Resources

Contact
FAQ/MHelp
Job Fairs

Details

Related Links: More Info | Programs

Provider Name:

Address:

County:

Phone Number:

Fax Number:

Basic Provider Type:
Web Site Address:
Contact Person:
Title:

WIA Approved:

Services Provided;

Last Updated:

Accredited by:

Registered with:

Empire Beauty SchoollEEG, Inc. 1

2727 West Glendale Ave #200
Fhoenix, AZ 85051

Phoenix. City of

(A7) 429-4321

Frivate Career SchoaliCallege
empire.edu

Kathleen Paul

Student Account Coordinator
Yes

Accredited

Financial Aid

May 18,2012

MNACCAS

Does your institution have a tuition refund policy? Yes

Federal Grants:

Wiew Wap - Get Directions

Return To Search

Fell grants

Click on Program to display all the programs this provider offers.

Home

Find a Job

Find Employees
Resources

Contact
FAQ/Help
Job Fairs

Programs
Related Links: Details | More Info

Program Mame

Aesthetics
Cosmetalogy
Cosmetalogy f Student Instructor

IMail Technology f Manicurist

Return To Search

WIA Approved

111

CIP Code

120409
120401
120413

120410




Provider Programs display. All approved programs associated with that provider, including their
WIA Approval status and Classification of Instructional Programs (CIP) Code from the

Program Description page display.

Home

Find a Job Programs

Find Employees Related Links: Details | More Info

Resources Program Mame WIA Approved CIP Code

Contact

FAQ/Help Aesthetics Yes 120408

Job Fairs Cosmetology Yes 120401
Cosmetalagy f Student Instructar Tes 120413
Mail Technalagy f Manicurist Yes 120410

Return To Search

From the Programs page, under Program Name, click on the program of choice to display the
Detail page. This will display different options (see the page 107 — Details).

Click on More Info.

The More Info page displays. This information is from the Institution Info page. The type of

institution the provider is, private, public, joint vocational, etc. Click on Details.

v

Find Employees Related Links: Details | Programs

Resources A R . . .
Postsecondary eligible to receive Title IV funds from Higher Education Act {HEA) and provides  Private

B an associate degree, baccalaureate degree, or certificate:

FAQ/Help Postsecondary not providing an associate degree, baccalaureate degree, or certificate: [iA

Job Fairs Registered Apprenticeship program under National Apprenticeship Act: IR
Non-Registered Apprenticeship program: TMi&
Community Based Organization: [iA
Joint Vocational School: IMiA
Proprietary School: IR
Cosmetology : TN

Is your training‘education institution authorized with your state to provide a program of Mo
education beyond secondary education?

Offers Associate Degree: Mo
Offers Baccalaureate Degree: MNa
Offers Certificate: fes
Offers License: Yes
Offers Competency or skill recognized by employer: MNa
Offers Additional skills or competencies generally recognized hy employers: Mo

Raturn To Search
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The Details page displays with program and contract information. If you have additional
information that you cannot fit into one of the panels, on the Program Description page, enter
the information in the Program Synopsis panel, you have 5,000 characters in this area. You can
enter program cost, details about additional fees; explain policy, etc. You can also get to this

page by click on the program name.

Home ¢ =

Find a Job Details
Find Employees Related Links: Cost Items | Demand Occupation | Performance
R Program Name: Aesthetics
- ; P
Contact Similar Program in Area «
FAQ/Help Description: MIG2343 - The aesthetician course specializes in preventative skin care and
offers instruction to keep skin healthy and attractive.
Job Fairs
Program Length (Weeks): 21
Hours: GO0
Entrance Requirements: HS diploma or GED certificate
Completion: Cefification or License,
School: Empire Beauty SchoollEEG, Inc. 1 {Details)
Address: 2727 West Glendale Ave #200

Phoenix, AZ 85051
Phone Number: {670y 4208-4321

Fax Number:

WIA Approved Program: Yes

Total Credit/Curriculum Hours: GO0

Total Number of Training Weeks: i

Training Location(s): 2727 W, Glendale Ave

Type of Attainment: Cerification or License;

Type of financial aid offered or have access to: Pell Grants, Subhsidized Loang, Unsubsidized Loans
Refund Policy: same or stricter than the state refund policy

Wiew Map - Get Directions

Return To Search Return To Provider Details

From the Details page click on the “Similar Programs in Area” link to view programs of the

same type.

Click on Cost Items to display the cost of the program.
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The Cost Items page displays. This information also comes from the Program Description

page. Click on the Demand Occupation.

Home

Find a Job

Find Employees
Resources

Contact
FAQ/Help
Job Fairs

Cost Items

Related Links: Details | Demand Occupation | Performance

ftem

Tuition:

Registration Fees:

Book(s)

Supplies Materials not included in tuition:

TestingExam Fee(s):

Graduation Fee:

Other: LabUniform/ReqMedExam Fees

Is the proposed curriculum currently certified by an accrediting
agency or similar national standardization program?

Is this proposed curriculum considered a nontraditional program

of training services for women?

Return To Search Return To Provider Details

Cost Description
$5,600.00

$100.00

$355.00

$856 60

$0.00

$0.00

7000 LabfUniformiRegMedExam
Fees

Yes - A7 State barade of
Cosmetalogy

Mo

The Demand Occupation page displays. This information is also from the Program

Description page.

Home

Find a Job

Find Employees
Resources
Contact
FAQ/MHelp

Job Fairs

Demand Occupation l

Related Links: Details | Cost Items | Performance

Occupation Name 1:
ONET Code 1:

Hourly Wage 1:
Required Certification 1:
Occupation Name 2:
ONET Code 2:

Hourly Wage 2:

Required Certification 2:

Return To Search Return To Provider Details

Skincare Specialists
38-5084.00

$10.00

Mot Listed

Skincare Specialists
39-5094.00

$10.00

2343

Students see the types of occupations the program will train them for and the average hourly

wages to be earned in these occupations/jobs. Here is the link for the Bureau of Labor Statistic

for wage information. http://www.bls.gov/home.htm. Click on Performance.
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The Performance page displays. This information comes from the Program Performance

page. DES does not track this information at this time, but it is optional for providers to

complete. Information entered will display to the public.

Home

Find a Job Performance

Find Employees

R
esources Program Performance For All Students
Contact
Completed Percent:
FAQ/Help i
ok Ears Employed Percent:

Avg Hourly Wage:
WIA Participant Performance
Employed Percent:
Employed = & Mo. Percent:
Avg Hourly Wage > 6 Mo.:

Attained More Skills Percent:

Return To Search

Related Links: Details | Cost Items | Demand Occupation

0%

0%

0.an

0%

0%

0.an

0%

Return To Provider Details

f

Click on the Return To Provider Details button to return to the Details page or Return To

Search page to start a new search.

On the Control Panel, click on the Home button to return to the Presentation/Home page.

—»| Home

Find a Job Details

Find Employees

Resources Program Name:

Contact

FAQ/Help Description:

Job Fairs
Program Length (Weeks):
Hours:

Entrance Requirements:
Completion:
School:

Address:

Related Links: Cost Items | Demand Occupation | Performance

Aesthetics
Similar Program in Area

MIG2343 - The aesthetician course specializes in preventative skin care and
offers instruction to keep skin healthy and aftractive.

el

BO0

HS diploma or GED certificate

Cedification or License;

Empire Beauty SchooliEEG, Inc. 1 (Details)

2727 West Glendale Ave #200
FPhoenix, AZ 850451
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Presentation/Home page display.

Highlight the Resource link highlight and highlight and click on Training Programs.

‘State of Arizona

AZJobConnection.gov
. £ g
AArizony’s Official Web Site
Home =
Find a Job e Job Seeker Username
Find Employees B Get help selecting a new career, finding a new job, locate |:]
- suitable education or training, and connect with job fairs.
Resources Job Seeker Resources Boceword
Contact Employer Resources \:]
FAQ/Help Training Providers e -
: SRS v 280
Job Fairs s
Training Programs = the labor market. Determine competitive starting
Workforce Professionals s, review suitable training, place job orders, and Forgot your
Quick Links itable candidates.
password?
Arizona State Jobs
S A FAQs/Help
S0LNAIKEL oM TN ot Ifyou have a question or cannot find what you are looking
Rapid Reemployment for, click here for assistance.
Learn more:
Unemployment Insurance
Inh Qaalkare -l

The Training Programs link flows out of the AJ Job Connection application to outside training
programs. This is where the public accesses additional training information.

Below is the page that currently displays.

COMMERCE
AUTHORITY SEARCH Al

INCENTIVES SERVICES ¥ FACTS & FIGURES ¥ ABOUTUS ¥ NEWS & EVENTS ¥ CONTACTUS ¥

HONE > EPROR - PAGE NOT FOUND:

AZCOMMERCE.COM - PAGE NOT FOUND

The page you requested could not be found. Use the Search field above or our site map below to search for the information you were looking for.

INCENTIVES SERVICES FACTS & FIGURES
Small Business Gapital Investment Tax Giowing Your AZ Business AZ @ A Glance
Incentive Program (Angel Investment Relocating to AZ Maps
Program) : ) ) '
Small Business Services Gommunity Pofiles
Angel Investment Program Intemational Business Services Industry Profiles B
Qualified Investor Skilled Workforce Publications & Reporis
Arizona Innovation Accelerator Fund Film in AZ
AZ Gompetes ABOUT US
AZ Fast Grant

AZ STEP Grant Welcome Message

Board of Directars

Commercial/industrial Solar
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Click on the back arrow on the URL to return to the Presentation/Home page.

Highlight Resources, Training Providers and highlight and click on Youth Provider Search.

Home
Find a Job & Job Seeker Username
Find Employees Get help selecting a new career, finding a new job, locate l:l
' 3 suitable education ar training, and connectwith job fairs.
Resources Job Seeker Resources Password
Contact Employer Resources I:I
FAQ/Help Training Providers Training Provider Registration
_ e . L ? ©
Job Fairs Training Programs Training Provider Search
2 starting
Workforce Professionals Youth Provider Search 2rs, and Forgot your
Quick Links
password?
Arizona State Jobs
FAQs/Help
Labor Market Information [ ,“’ . .
e Ifyou have a question or cannot find what you are looking
Rapid Reemployment : far, click here for assistance. —
Learn more:
Unemployment Insurance

The WIA Youth Services Provider Search page displays.
DES providers will not be using this page at this time. Return to the Presentation/Home
Page.

H Home == Resources == Training Providers == Youth Frovider Search E‘
ome

Find a Job WIA Youth Services Provider Search

Find Employees
The Youth Services Providers search is a search of organizations approved by Local Waorkforce Investment

Resources Boards to provide career-related services, funded by the Workforce Investment Act, to youth, For more
infarmation, please contact a Workforce Center or One-Stop Career Center. Click the Workforce Centers or
Contact One-Stop Locations link on the menu at the left to view a list of centers.
FAQ/Help
Job Fai .
b ras Youth Service |--Se|ectSeNice-- v

Provider Mame | |

Provider Type | v|

Location | w |

Local srea | v|

Search Reset

This completes the review of the provider pages.

Next we will see how providers and their program are approved by the LWIA ETP Approvers

and ETP State Administrator.
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PROVIDER AND PROGRAM
APPROVAL PROCESS

VIEW ONLY
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Chapter 7 ETP State Administrator Program Approval
Process

Chapter 8

Chapter 9 This is Informational only.

From the AZ Job Connection ETP State Administrator Approval Menu, providers pending

approval, new users accounts, and provider programs display in the following queues:

e Pending Initial Providers — new providers seeking approval

e Pending Initial Programs — approved programs seeing ETP State Administrator approval
e Pending New Users — new users and new users associating with existing providers
seeking approval

Approval Menu E‘

El AZ Job Connection ETP State Administrator Approval Menu
Provider Search
My Account Clickon the links below o view or update Eligible Training Provider information.
ForPending ProgramsiUsersiPraviders, an asterisk ) before and after the link will g2nate the availability of records 10 be
Local Admin Entity displayad

——9p ¥ Pending Initial Providers * Approved Providers
MNew providers that need to be reviewed by the State Provicers that have been approved by the State Administrator
Administrator.
—————p * Pending Initial Programs * Approved Initial Programs

MNew programs under existing praviders awaiting review by the Programs whose initizl eligibility has been approved by the
State Administrator. State Administrator.
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Mo Pending Subsequent Programs

Programs whose subsequent eligibility is due for approval.

Mo Eligibility Expiration Notifications

Approved programs that are within 45 days of their subsequent
eligibility renewal.

* pending New Users *

Mew users awaiting approval 1o use the ETP system.

Denied Users

Users that have been deniedaccess o the ETP system.

Provider Menu

Menu containing Provider Search, General Information,
Frovider Details, Eligibility, Debarment, Mew Institution G4,
andProgram Details.
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Approved Subsequent Programs

Programs that have had their subsequent eligibility approved
by the State.

Approved Users

Users that have been approved to use the ETF system.

* Pending Denied *

Frograms or providers that did not meet criteria for approval.
Mazry be eligible for reapplication in § months.

Removed Programs/Providers

Programs or providers that no longer exist, have asked to be
removed, or needto be removed for other reasons




Chapter 10 Provider and Program Approval Process

Existing providers and their programs converted to the new AJC system automatically. Providers
should review their training provider detail information and program to ensure all information

converted and converted correctly.

Providers register by creating a new provider account (Username and Password) and entering
their initial provider information (complete training provider detail, eligibility, debarment,
institution info pages) into AJC to create a record. Then providers add one program.

The new provider record displays in the AZ Job Connection ETP State Administrator Pending
Initial Providers queue. Pending approval, the ETP State Administrator requests the following
documents while reviewing the training provider’s record. NOTE: Each provider location

requires an account and training provider record and one program but requested documents are

for the corporate level and not required for each provider location.

6. Current license from appropriate Arizona licensing authority.

7. Certificate of Liability Insurance naming Arizona Department of Economic Security
(ADES) as Certificate Holder with a $2 million General Aggregate Limit and ADES
named as additional insured. The mailing address is P.O. Box 6123, S/C 920-Z, Phoenix,
AZ 85005- Attention ETP State Administrator.

8. Results from the latest financial audit or a cover letter from the last financial review.

9. Student grievance policy.

10. Student refund policy and procedures.

The approval of a new provider record at this level is pending approval to display in AJC as a
training provider. The ETP State Administrator approves the provider account and records while

the program is pending approval with the LWIA and LWI B members, including WIA Approval.

Once the provider account, record, and their one initial program are approved, a system-
generated e-mail notifies the provider they have been approved. The provider and the program

displays in AJC for the public to view. Thereafter, the provider can add additional programs.
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Training providers are only denied, as a provider, only if they are not in compliance with the

training provider assurances.

A training provider can be approved as a provider and have their programs denied by the local

area.

When a WIA Approved provider is denied or removed, if the provider has any WIA-approved
programs, the status of the programs is set to non-WIA-approved.

Once denied, providers cannot reapply to be on the ETLP for six months.
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HOW TO RESET YOUR PASSWORD
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HOW TO RESET YOUR PASSWORD

Follow these instructions to reset your Password.
If you need your Username only, you can contact the ETP State Administrator at:

e SBufford@azdes.gov or (602) 542-6325

If you need additional assistance resetting your Password, contact the EA Help Desk at:

e EAHelpDesk@azdes.gov of (602) 542-2460.

From the Presentation/Home page (www.azjobconnecton.gov) click on “Forgot your

29
password?
Home
Find a Job g Job Seeker JEreTe
Find Employees ‘. Get help selecting a new career, finding a new job, locate
suitable education or training, and connect with job fairs.
Resources i .
Contact
FAQ/Help
Job Fairs 10 2ny  Employer
I Analyze the labor marketl. Determine competitive starting
Sy, salaries, review suitable training, place job arders, and Forgotyour <
- - find suitahl didat
Quick Links ind suitable candidates —
Arizona State Jobs
3 FAQs/Help
Labor Market Information
’ ) '.‘4; Ifyou have a question or cannot find what you are looking
Rapid Reemployment ‘;% for, click here for assistance

From the Password Reset page, click on Email Password Reset — this is required because

Providers and LWIA ETP Approvers do not have a password question.

Password Reset
Related Links: Email Password Reset

* indicates a required field f

Use the Password Reset section to answer the password question you selected and answered during signup. If successful, you will be
prompted to enter a new password to replace the old one.

Type your Username in the textbox below. Then click Continue to display your password question.

Caontinue Clear

Email Password Reset will display at the top of the page.
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Enter your Username in the panel. If you do not know your Username, the ETP State

Administrator can provide it to you, but not the Password.

Email Password Reset
Related Links: Password Reset

" indicates a required field

Type your Username in the textbox below. Then cick Continue to have the link to reset your password emailed to the email address we
have on file. Click on the link provided in the email and follow the instructions to create a new password.

If for some reason, having your password emailed to you is not an option, please call 602-771-0453 for more help.

Continue Clear T

Click on Continue and the system will automatically e-mail a link that takes you to the page in

AJC where you can enter a new Password to reset your password. The e-mail will be sent to the
e-mail address associated with the Username. If you need to change the e-mail address, contact

the EA Help Desk before you start this process.

Email Password Reset
Related Links: Password Reset

* indicates a required field

Type your Username in the textbox below. Then click Continue to have the link to reset your password emailed to the email address we
have on file. Click on the link provided in the email and follow the instructions ta create a new passward,

If for some reason, having your password emailed to you is not an option, please call I:IJ for mare help.

* Username etpadm?2

T

The message looks/reads like this:

Your password for the AZ Job Connection website has been reset.
Please click on the link below to select a new password.
https://www.azjobconnection.gov/ders/ea/wcmrs/mn_login_fnc.cfm?v_username=gcorson&v
Thanks, AZ Job Connection Support

If you do not receive the e-mail to reset your password within 15 minutes contact the EA Help
Desk by e-mail or phone (see page 9). After you enter the new Password you will be logged in.

You must login a minimum of once every 30 days to keep your Password active.
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PROVIDER TIPS

Here are some general tips and information to assist providers with maximizing search featured

used by the public to find their institution(s) and programs.

Provider Questions

When entering the Zip Code, which should be
used the Zip Code for the Corporate location or
the Zip Code for the program location?

On the Training Provider Details page, use the
Zip Code that reflects the location of the
corporate office. On the Program Description
page, use the Zip Code that reflects the
location of the program. Select the Workforce
area related to that program. If you are in
Maricopa County and your Zip Code is 850
select, The City of Phoenix as the Workforce
area.

Can a non-WIA provider be listed in AJC?

Yes, any training institution licensed in the
state of Arizona and meeting the state
requirements can be listed in AJC.

| am a new provider, how long will it be before
| receive my first monitoring visit?

Your first visit will be about one year from
your approval date. This provides time for
WIA or TAA participants to complete a
program.

Program Questions:

| did a search and | cannot find my program
from the “Search” page; why can’t I find my
program?

If you cannot find your program check the CIP
and O’NET Code selected. If an incorrect
code is used, the program will not display or
display in the wrong category. Remove any
number from the beginning of the title and use
at least one word that represents the type of
training category (i.e., computer,
administrative). If you have combined
locations you will need to create a new account
and record for each location. It will take some
effort, but it is worth it if the public, WIA, and
TAA participants can find your programs.
Have your training programs match your
competitors so you will display along with
them.

What is the benefit of selection Non-
Traditional for Women on the Program
Description page?

There is no benefit other than to let women
know this training is non-traditional and
women are welcome to participate.
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Program Questions (Cont...):

Can program changes be made across the
board instead of individual changes?

No, each change has to be made individually.

Can | add a Hyperlink to my program
information?

No, this was tried and it does not work in AJC.

Is there a time limit for how long a program
can be offered?

No, as long as the local area approves the
program there is no time limit.

If I accidently delete a program what is the
process to restore the program?

Unfortunately, once a program is deleted that
program cannot be retrieved. Contact the ETP
State Coordinator by e-mail to explain the
program was accidently deleted. The ETP State
Coordinator will notify the LWIA Approver so
the program can be approved without going
through the normal approval process.

Can providers review their approval or
program status prior to approval?

This is a two-part question. No, if you are a
new provider and your provider account and
record have not been approved you cannot see
your status. Yes, if you are approved you can
view the program status from the Provider
Menu> Programs or Manage Programs link.

If I am approved as a provider, but my
programs are not approved, what should | do?

Contact the LWIA Approver. The e-mail
address is at the bottom of the Training
Provider Details page.

If a provider makes a change to their program,
do these changes have to be approved before
they display in AJC?

Yes. The provider, LWIA Approver and EA
Help Desk receive a system-generated e-mail
indicating the change and the program displays
in the LWIA Approver Subsequent Pending
queue for approval. The ETP State
Administrator does not have to approve
program changes.

General Questions:

There is a four digit number on the Debarment
Page that look like this 1359. What is that
number

If you see a number on the Debarment Page, it
is the program number that transferred over
from ArizonaHeat. It has no value in AJC and
should be deleted.

A number is in front of my program title that
looks like this — MG5248. What is this
number?

This is your Provider Number that transferred
over from ArizonaHeat. AJC assigned a new
provider number so you should remove this
number.

How are the Training Agent ID # and Vendor #
used?

The Training Agent ID number is the same as
your Provider Number and the Budge Unit
uses the Vendor Number for payment
purposes.
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General Questions (Cont...)

How do | change my e-mail address?

Providers have e-mail account in three places:
1. Primary person on the account when
the provider created an account and a
training record.
2. Training Provider Detail page
3. Program Description page.
To change the e-mail address on Account, go
to the My Account page.
For Account 2 go to the Provider Update page.
For Account 3 go to Programs or Manage
Programs.
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Chapter 12 Training Provider Field Tables

FIELDS FOR TRAINING PROVIDER DETAILS

Fields for Training Provider Details

Field

Valid Entries

Local WIB Number

Display only; generated and displays after the page is
saved. The Local WIB Number is generated based on
the provider’s zip code.

Identifier Number

Display only; generated and displayed after the page is
saved. The Identifier Number (Provider ID) is a
consecutive number generated by PROVIDERLINK. If
the Training Agent ID and Vendor ID are not entered,
PROVIDERLINK generates the same number for all
three ID’s.

Training/Education Institution
Name

Text box; enter the name of the institution. Institution
can (and often will) have more than one record in
ProviderLink. Take care to use the name consistently.
For example, if the name is Hamilton Area Community
College, one record may read Hamilton ACC; another
may read HACC, and another Hamilton Area
Community College.

Training/Education Institution
Address

Text box; enter the full address street address for the
institution. This address is used by the public to map the
location and get directions. P.O. Boxes cannot be
mapped.

Training/Education Institution City

Text box; enter the city where the institution is located.

Training/Education Institution State

Dropdown; select the state where the institution is
located from the dropdown.

Training/Education Institution Zip
Code

Text box; enter the zip code of the institution.

Training/Education Institution
County

Dropdown; select the county where the training
institution is located.

Training/Education Institution
Telephone Number

Text box; enter the telephone number for the institution.

Training/Education Institution Fax
Number

Text box; enter the fax number for the institution.

General Email Address

Text box; enter an email address to which the public can
address general information inquiries. Not a required
field.

Website Address Text box; enter the website address for the institution.
Not a required field.
Website Link Display only. If a website address is entered, the URL

displays as a link when the page is saved.
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Fields for Training Provider Details

Field

Valid Entries

FEIN

Text box; enter the FEIN (Federal Employer
Identification Number) for the institution.

Training Agent ID

Text box; enter the Training Agent ID. If the Training
Agent ID field is not entered, PROVIDERLINK will
assign the Training Agent ID when the page is saved.
(PROVIDERLINK generates consecutive Provider ID’s
for each record entered. The Training Agent ID and
Vendor ID generated will be the same number as the
Provider ID.) The Training Agent ID is entered on the
Service Details page in ServiceLink.

Vendor ID

Text box; enter the Vendor ID. If the Vendor ID field is
not entered, PROVIDERLINK will assign the Vendor
ID when the page is saved. (PROVIDERLINK
generates consecutive Provider ID’s for each record
entered. The Training Agent ID and Vendor ID
generated will be the same number as the Provider ID.)
The Vendor ID is used to identify Vendors in
FiscalLink.

Contact Person

Text box; enter the full name of the contact person.

Contact Address

Text box; enter the full address of the contact person.

Contact City

Text box; enter the city where the contact person is
located.

Contact State

Dropdown; select the state where the contact person is
located from the dropdown.

Contact Zip Code

Text box; enter the zip code of the contact person.

Contact Telephone Number

Text box; enter the telephone number for the contact
person.

Contact Fax Number

Text box; enter the fax number for the contact person.

Contact Email Address

Text box; enter an email address for the contact person.

Institution/Organization Type

Dropdown; select an option to indicate the type of
institution. Options are:

Charitable/Faith-Based Organization

Public Community/Technical School/College
College/University (Four Year)
Community-Based Organization

Employer

Government Agency

Labor Union

Private Career School/College

Private Corporation

Other

Approved WIA Youth Services
Provider

Select Yes or No.
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FIELDS FOR [PROVIDER] ELIGIBILITY

Fields for [Provider] Eligibility

Fields

Valid Entries

Postsecondary eligible to receive
Title 1V funds from Higher
Education Act (HEA) and provides
an associate degree, baccalaureate
degree, or certificate

Postsecondary not providing an
associate degree, baccalaureate
degree, or certificate

Registered Apprenticeship Program
Under National Apprenticeship Act

Non-Registered Apprenticeship
Program

Community-Based Organization

Joint VVocational School

Proprietary School

Other (Identify Below)

Checkboxes; check all valid options. Options are:

Public
Private
Non-Profit
Sectarian

Other (Please specify if selected
above.)

Text box; enter a description of the type of training
institution. Required if one of more of the checkboxes
in Other is checked.

Associate Degree

Baccalaureate Degree

Certificate

License

Competency of Skill Recognized by
Employer

Additional Skills or Competencies
Generally Recognized by
Employers

Other (Please see below.)

Select Yes or No for each type.

Other (Please specify if selected
above.)

Text box; enter a description of the Other type of
Degrees Offered. Required if Other is Yes.
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FIELDS FOR DEBARMENT

Fields for Debarment

Field

Valid Entries

Is your training/education institution
listed on any state or federal
debarment lists?

Select Yes or No.

Name of First Debarment List

Text box; enter the name of the first debarment.

Date of First Inclusion

Text box; enter the date of first inclusion in the
mm/dd/yyyy format.

Name of Second Debarment List

Text box; enter the name of the second debarment.

Date of Second Inclusion

Text box; enter the date of second inclusion in the
mm/dd/yyyy format.

Name of Third Debarment List

Text box; enter the name of the third debarment.

Date of Third Inclusion

Text box; enter the date of third inclusion in the
mm/dd/yyyy format.
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FIELDS FOR INSTITUTION INFO

Fields for Institution Info

Field Valid Entries

Accredited Select Yes or No.

Accredited By Textbox; enter name of accreditation entity.
Approved Select Yes or No.

Approved By Textbox; enter name of approval entity.
Registered Select Yes or No.

Registered With Textbox; enter name of registration entity.
Licensed Select Yes or No.

Licensed By Textbox; enter name of licensure entity.

Does your institution have a tuition
refund policy?

Select Yes or No.

Does your institution have access to
or offer the following financial aid?

Select Yes or No.

Federal Grants

Select Yes or No.

List Text box; list federal grants.
State Grants Select Yes or No.

List Text box; list state grants.
Local Grants Select Yes or No.

List Text box; list local grants.
Scholarships Select Yes or No.

List Textbox; list scholarships.
Fellowships Select Yes or No.

List Text box; list fellowships.

Training/Education Institution
Grants

Select Yes or No.

List

Text box; list training/education institution grants.
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FIELDS FOR PROVIDER MENU

Fields for Provider Menu

Menu Link

Description

Provider Update

Displays the first page of the provider record, editable. Use this
menu option to update the provider information.

Manage Programs

Displays a list of programs with columns for Program Name, WIA
(Yes or No), and Date (Approval Date). Use this page to monitor
eligibility expiration dates.

Programs Displays a list programs with links for edit and delete. Use this page
to update program information, add new programs, or delete
programs.

My Account Displays the My Account page, editable. Use the page to your

account information up-to-date.
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FIELDS FOR PROVIDER PROGRAM

Fields for Provider Program

Field Valid Entries

WIA Approved Display only; displays the status of the program.

Do you wish to apply for Select Yes or No.

WIA Approval?

Last Updated Display only; displays date of last update to the program, not the

status. The date of state administrator approval displays on the
Provider Programs page. Displays after the page is saved.

This individual program of
training services is: (Check
all that apply.)

Checkboxes; check all that apply. Options are: Single Course/Class;
Training Program of Multi-Courses; Non-traditional for Women

Local WIB Number

Display only; displays after the page is saved. The Local WIB
Number is generated from the zip code on the program.

Program Name or Single
Course/Class Title

Text box; enter the name of the program or course.

Program Synopsis

Text box; enter a synopsis of the program.

Curriculum Competency
Based

Text box; if the curriculum is competency-based, describe the
competencies.

Prerequisites

Text box; enter or list the prerequisites.

Total Credit/Curriculum
Hours

Text box; enter the number of credit or curriculum hours.

Total Number of Training
Weeks

Text box; enter the number of weeks needed to complete the
program/course.

Training Location

Text box; enter the street address of the training location.

County

Drop down; select the county where the training is located.

Zip Code

Text box; enter the zip code where the training is located.

Program Length

Drop down; select the program length. The program length indicates
the type of periods for the training. For example, if the training is
offered by the Semester, but takes two semesters to complete, select
Semester. The total length of the training is indicated by Total
Credit/Curriculum Hours and/or Total Number of Training Weeks.
Options are Quarter; Semester; Trimester; and Other.

Type of Attainment

Text box; enter the type of attainment: diploma; certificate; ETC.

Type of Financial Aid
Offered

Text box; enter the type of financial aid for which this program is
eligible.

Refund Policy

Text box; enter a description of the provider’s refund policy for this
program.

Program Cost Items

In-State/District Tuition

Text box; enter the cost.

[Description]

Text box; enter a description of the cost. If district, name the district.

Out-of-State/District Tuition

Text box; enter the cost.

[Description]

Text box; enter a description of the cost. If district, name the district.

Registration Fee

Text box; enter the cost.
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Fields for Provider Program

Field

Valid Entries

[Description]

Text box; enter a description of the cost. If the fee is due for each
semester and the program is more than one semester, describe.

Books (Estimated)

Text box; enter the cost.

[Description]

Text box; enter a description of the cost. If the cost for books is for
one semester, and the program is more than one semester, describe.

Supplies/Materials/Hand
Tools (Not Included in
Tuition)

Text box; enter the cost.

[Description]

Text box; enter a description of the cost. List the supplies, materials,
and hand tools required and the student’s estimated cost. If the cost
is for one semester, and the program is more than one semester,
describe. Include all costs: art supplies for art classes; fuel charges
for truck driving; ETC.

Testing/Exam Fees

Text box; enter the cost.

[Description]

Text box; enter a description of the cost. Indicate when the testing
fees are due: before or after the training, and to whom they are paid.
For example, network administrator certification exams are
administered by a third party and the student is required to pay the
third party to take the exam.

Other

Text box; enter the cost.

[Description]

Text box; enter a description of the cost. List and describe any other
costs. If the cost for books is for one semester, and the program is
more than one semester, describe.

Curriculum

Certified

Select Yes or No. If the curriculum is certified by an accrediting
entity or national standardization program, select yes.

Authorizing Entity

Text box; required if Certified is yes. Enter the name and/or
description of the entity.

Occupations

Program Type Title

Display only; displays the CIP title after the CIP is selected.

Program Type

Text box. Use the CIP Lookup button to search for and select the
CIP. The CIP should be provided by the training provider.

Occupation Title (O*Net
SOC) Title

Display only; displays the O*Net title after the O*net is selected.

Occupation Title (O*Net
SOCQC)

Text box. Use the O*Net button to search for and select an
occupation for which this program prepares the student.

Hourly Wage 1

Enter the hourly wage for an entry-level employee in this occupation.

Required Certification 1

Enter a description of any certifications required to enter employment
in this occupation.

Occupation Title (O*Net
SOC) Title

Display only; displays the O*Net title after the O*net is selected.

Occupation Title (O*Net
SOCQC)

Text box. Use the O*Net button to search for and select an
occupation for which this program prepares the student.

Hourly Wage 2

Enter the hourly wage for an entry-level employee in this occupation.
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Fields for Provider Program

Field

Valid Entries

Required Certification 2

Enter a description of any certifications required to enter employment
in this occupation.
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LOGIN PROCEDURE

Open up the Internet and add the following link to the URL.

The following link/URL will take you to the AZ Job Connection Presentation Page (AJC) —

where you can log into the AJC Training Region:

https://training.azjobconnection.gov/ders/ea/wcmrs/

Login information:

Username

Password:

Please log in.

When logging into production for the first time, use your ArizonaHeat Username and Password.

AJC should prompt you to change your Username and Password at that time.

Eligible Training Provider Representative contact information:

Sandra Bufford, Special Projects Manger

Department of Economic Security/Employment Administration
Site Code 910-A

1789 W. Jefferson, Phoenix, AZ 85007

Office — (602) 542-6325

sbufford@azdes.gov
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URL

Control
Panel

—-\—/m\—j—-—g https://training.azjobconnection.gov/ders/ea/wcmrs/ V‘ 4 ‘ 2| X ‘ : ‘ P~
File Edit View Favorites Tools Help
I n — - ol — . 3 . »
w & |88i' f & welcome DES ‘9 AZ Job Connection X [ ‘ fa - o= - |5k Page v Gk Tools v

AJC PRESENTATION (LOGIN) PAGE:

AZ Job Connection (AJC) Presentation (Home) page is displayed. This is the Presentation and

login Page for everyone; providers, staff, clients, customers, employers, Budget, TAA,

Administrators, etc. The Control Panel links on the right provide information about different

DES programs. You do not need to login to view or access most of the information.

= AZ Job Connection - Windows Internet Explorer

. Inpartnershipwith A £ £

5 .
izona's Official Web Site

Home

Find a Job % Job Seeker Username

Find Employees 3 Get help selecting a new career, finding a new job, locate ‘ <=
suitable education or training, and connect with job fairs.

Resources Sanaon

Contact ‘ | <1

FAQ/Help

Analyze the labor market. Determine competitive starting —

Job Fairs 1 N Employer -m

'_ "'A‘ J salaries, review suitable training, place job orders, and Forgot your

Quick Links find suitahle candidates.
password?
Arizona State Jobs
FAQs/Help
Labor Market Information N -t > X
WY Ifyou have a guestion or cannot find what you are looking

Rapid Reemployment “ for, click here for assistance.

Learn more:
Unegmployregnt nsurdnce

Job Seekers
Rehabilitation Services Emnloyment Services is a network of public employment offices that
provide placement services for employers. Emplayers
‘Veteran Priority of Senvices

The Employment Services focuses on praviding a variety of employment-

Other Senices related labor exchange services including, but not limited to, job search

FiscalLink User Guid assistance, job referral and placement agsistance for job seekers, re-

B ST employment services to Unemployment Insurance claimants, and
recruitment services for employers with job openings.

Statistics

2453 Jobs

1552 Resumes

LANGUAGES | SECTION 508 COMPLIANT | EEO | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP

|~
|l
[

& Internet ®100% -
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At the bottom of the page are the following links:

Language —this link has the capability to translate AJC information into more than 20
different languages.

Section 508 Compliant - links to section 508 of the Rehabilitation Act of 1973, as
amended (29 U.S.C. 794d).

EEO — links to an equal opportunity statement.

Privacy Statement — links to the DES Privacy Statement Privacy Policy Statement.
Pursuant to A.R.S. 8 41-3901 et seq., all agencies of the State of Arizona shall contain a
Privacy Policy Statement. This disclosure addresses collection, use and security of, and
access to information that may be obtained through the use of the DES web site. Your
rights to privacy are of utmost importance to the State of Arizona in building trust and
confidence when conducting business through the Internet.

Protect Yourself — links to Please read our Privacy Policy to see how AZ Job Connection
protects your privacy. While the following information alerts you to some of the most
common schemes, others may exist, so we have included links to additional resources at
the end of this section.

Browser Help — link informs user which Browsers best support the AJC application and
recommended Browsers and settings.

Links located under Quick Link are DES and Federal programs that are outside of the AZ Job

Connection website. Below is a display of the page you see when you select the one of these

links; a page displays indicating that you are now leaving the AZ Job Connection website.

LOG IN

n partnership with. Poly-=.* . : - State of Arizona o ff e

AZJobConnection.gov

v

Contact
FAQ/Help
Job Fairs

Leaving AZ Job Connection

Find a Job

The site you are about to visit is not a part of AZ Job Connection,

Find Employees We cannot be responsible for its content.

Resources Unemployment Insurance

(Opens in new window)

Please use your back button to return to the page you were viewing.
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Once logged in, the following page will display providing your previous login history.

~
LOG OUT
Logged in as State Etpadmin.

. State of Arizona
~ AZJobConnection.gov

- .
fiArlzona’s Official Web Site

Welcome Back!

You were |ast logged in ta AZ Job Connection aon January 06, 2012 at 8:38:26 PM.

within the last 44 days, 6 unsuccessful logins have been attempted. The most recent unsuccessful login attempt was on January 06, 2012
at 8:16:31 PM.

If you have any questions or concerns about access to your account, please contact AZ Job Connection Support or 602-771-0453,

Click the Continue button below to complete your login.

—P> Caontinue

|~
1 [

& Internet ,100%

Before you begin: NOTE: You cannot use the back arrow (button) on every screen. If you
are on screen that requires you to enter any type of data, using the back arrow may remove any
data you have entered or changed. There will be various pages where there is a Save/Continue,
Save/Return, and Clear button will be located at the bottom of the page. These buttons should

always be used in place of the back arrow when available.

Back = AZ Job Connection - State Administrator Approval - Windows Internet Explorer
arrow OI‘_. 6—\:4 v \9 https://training.azjobconnection.gov/ders/ea/wcmrs/etp/etp_approval_list_dsp.cfm v‘ 3 ‘ *2| | % ‘ e Searc | P~
button =

File Edit View Favorites Tools Help

w & l% :|§Welcome DES ]@AZJob Connection - ... X [_| G- 8 f= - |=rPage v { Tools v &

|

LOG OUT
Logged in as State Etpadmin. Not State?

. State of Arizona
~ AZJobConnection.gov
P R e

.
rizonw’s Official Web Site
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PROVIDERLINK AND PROVIDERLINK ACCOUNTS

WHAT IS PROVIDERLINK?

The AJC Eligible Training Provider (ETP) system provides functionality for training providers to
enter and edit information about their training institution and the programs they offer. The

system also functions as the WIA Eligible Training Provider List.

Providers can apply online and Local Area ETP Approvers and the State AJC Administrator can
review and approve ETP records and programs online.

Providers and their programs display to the public on AJC following a review and approval
process by the Local Area ETP Approvers and State Administrator. When the provider applies
for inclusion on the WIA Eligible Training Provider List, the provider and one program is
reviewed first by the State Administrator and then by the Local Area ETP Approver. If approved
by the Local Area ETP Approver the provider and their initial program information displays as

approved or as WIA Approved, when WIA is selected.

ProviderLink Accounts

ProviderLink has three types of accounts: state administrator, local area ETP approver or

coordinator, and self-service training provider.

e State administrator and local area coordinators/ETP Approvers accounts are created
by the state the database administrator: one for state admin, and one for each local
area.

e Self-service training provider accounts are created by training provider
representatives and approved by the state administrator and local area
coordinators/ETP Approvers.

e Self-service accounts are created at the time a new provider record is added.
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Accounts can be created and associated with an existing provider. One provider record can have

multiple user accounts.

For example, a university or community college may have one provider account, with a user
account for the business school and another user account for health professions, with each user
maintaining their respective programs.

My Account - Eligible Training Providers

ProviderLink has a My Account page where providers can update their account information,
although the account information is more limited than in ServiceLink. ServiceLink is used by

staff and is the self-service application for Job Seekers and Employers.

Local Admin (Administrator) Entity

ProviderLink also has an administrative entity function (Local Admin Entity) where local area
coordinators/ETP Approvers can view the details of the local administrative entity contact
information. This is information about the Local Workforce Investment Area (or local area

coordinators/ETP Approvers).
Menus
ProviderLink uses a Control Panel to access the applications Menus:
e Approval Menu and Provider Menu are in the ‘desktop’ format: a page with various
links, including a brief description of each option. The Approval Menu is the default
page at login.

e Provider Menu is for navigation and access to provider functions and information such as

programs, updating account information, and reviewing the provider’s approval status.
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AZ JoB CONNECTION ETP LocAL AREA APPROVAL MENU

Click on Approval Menu. This takes you back to the AZ Job Connection Local Area

Approval Menu page.

AZ Job Connection ETP Local Area Approval Menu is the default page and the link to the

approval links for Local Area ETP Approvers. Notice the asterisk (*) before and after

Pending Initial Providers. This indicates there is data in this field, if the *s are not present,

there is no data in the field. To access information you have to selected and Click a panel.

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

{;{S} Home :Q Feedback @ Logout E‘Printahlev’ersicn
=

AZ Job Connection ETP Local Area Approval Menu

Click on the links below t0 approve programs.

For Pending Programs, an asterisk (*) before and after the link will d2noie the availability of records 10 be displayed.

* pending Initial Programs *

MNew programs under existing providers 1o be reviewed by the
Lacal Area.

Mo Eligibility Expiration Notifications

Approved programs that are within 45 days of their subsequent
eligibility renewal.

Approved Subsequent Programs

Frograms that hawve had their subsequent eligibility approved
by the Local Area.

Denied Programs/Providers

Programs or providzrs that did not meet criteria for approval.
May be eligible for reapplication in & months.

* Pending New Users *

Mew users awaiting approval 1o use the ETF system

Approved Users

Users that have been approved to use the ETF system

WMo Pending Subsequent Programs

Programs whose subsequent eligibility is due for review.

Approved Initial Programs

Programs whose initial eligibility has been approved by the
Local Area.

Approved Providers

Providers that have been approved by the Local Area.

Removed Programs /Providers

Programs or providers that no longer exist, have askedto be
removed, or needto be remaoved far other reasons.

Denied Users

Users that have been denied access o the ETF system.

Provider Menu

Menu containing Provider Search, Provider Details, Eligibility,
Debarment and Assurances, New Institution @A, and Program
Details.
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Pending Initial Programs: These are programs that need to be reviewed for initial eligibility by

the local area. The programs won’t display as pending at the state level until after the local area

had reviewed.

A

LOG OUT
Logged in as Rudy Barcelo. Not Rudy?

State of Arizona
AZJobConnection.gov

T ¥

.
/i Arizona's Official Web Site

- Y
@Home ﬁ Feedback eLogout (], Printable Version

Approval Menu E‘

Provider Menu Pending Initial Programs (1 to 3 of 3)

Provider Search

My Account Pending Initial Programs For Local Area 7

Local Admin Entity This is a list of initial programs that have not been approved.

Click on the Program Mame link to view and approve the program.

Provider Name Program Name
Clark County Community College Automotive 1
Upholstery
IT College hachinist
Provider Menu Approval Menu il
< il | 3
Eligibility Expiration Notifications: This queue is a tool for ETP staff to use for monitoring
eligibility expirations. All programs expire on June 30.
LOG OUT =
Logged in as Rudy Barcelo. Not Rudy?

‘State of Arizona

~ AZJobConnection.gov
o ihat

"SR

//Aizonw’s Official Web Site

e, L
@ Home ﬁ Feedback eLogout (& Printable Version

Approval Menu El]
Provider Menu Eligibility Expiration Notifications (1 to 0 of 0)

Provider Search

My Account Eligibility Expiration Notifications For Local Area 7

Local Admin Entity
No eligibility expiration notifications found.

Provider Menu Approval Menu

156



Approved Subsequent Programs: This is a list of programs approved for subsequent
eligibility, listed by provider. Both the provider and program can be accessed from this queue by
using the links. The requirements for initial eligibility and subsequent eligibility are different.
That's why there is initial and subsequent. A program can have only one period of initial
eligibility. Following the initial eligibility period, all programs are reviewed according to the
eligibility requirements for subsequent eligibility.

A~
LOG OUT |
Logged in as Rudy Barcelo. Not Rudy?

. State of Arizona
AZJobConnection.gov

1

LG e e ' - GOV

Fikdr i W e //Asizonw's Official Web Site
* By ¥
{{l} Home 3'}3 Feedback g Logout  [5, Printable Version

Approval Menu =
Provider Menu Approved Subsequent Programs (1 to 0 of 0)
Provider Search

My Account Approved Subsequent Programs For Local Area 7

Local Admin Entity
No approved subsequent programs found.

Provider Menu Approval Menu

157



Denied Programs/Providers: This is a list of providers and programs that are denied. Note
that some provider names are links and some are not. If the provider name is a link, the provider

is denied.

~
LOG OUT |
Logged in as Rudy Barcelo. Not Rudy?

tate of Arizona

AZJobConnection.gov

[/Arizona's Official Web Site

@Home &) Feedback QLogout (&, Printable Version
=

Approval Menu

Provider Menu Denied Programs/Providers
Provider Search
My Account Denied Programs/Providers for Local Area 7

Local Admin Entity This is a list of programs that have been denied for this area.

Click on the Program Name to approve the program.

Provider Name Program Name Date Denied By
Master Chef Institute Restaurant Management 10/2312011 SA 0
Provider Menu Approval Menu

Pending New Users: Display only.

~

LOG OUT |
Logged in as Rudy Barcelo. Not Rudy?

State of Arizona
AZJobConnection.gov

TR & )

- .
/Arizon's Official Web Site

53y Feedback 6 Logout ], Printable Version

Approval Menu = |
P Pending New Users (1 to 1 of 1)

Provider Search

My Account Pending New Users For Local 4rea 7

Local Admin Entity This is a list of new users awaiting approval to use the ETP system.

+ Username Provider Name Contact Name
hohbyjoe Master Chef Institute Bohby Joe =
Provider Menu Approval Menu
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Approved Users: These are providers and their programs that have been approved.

I -’,‘.f

g 0
(i Arizona’s Official Web Site

-

Approval Menu E‘

Home 53§ Feedback QLogout (L Printable Version

Provider Menu Approved Users (1to 4 of 4)
Provider Search

My Accaunt Approved Users For Local &rea 7

SocallicibiEukiy This is a list of users that have been approved.

* Username Provider Name Contact Name
ACollege2 Melissa Thomas
Joehobhby Master ChefInstitute Joh Bob
jolene Clark County Cormmunity College Jolene Sandusky
westtech West Tech Schoal Wicki Ramig

Provider Menu Approval Menu

Pending Subsequent Programs: These are programs that need to be reviewed for subsequent
eligibility by the local area. The programs won’t display as pending at the state level until after

the local area had reviewed.

~
LOG OUT |
Logged in as Rudy Barcelo. Not Rudy?

- Stateof Arizona

AZJobConnection.gov

-

- .
//Asizonw’s Official Web Site

GO, ¥,
@ Home 3 Feedback gLogout (55, Printable Version

Approval Menu E‘

Provider Menu Pending Subsequent Programs (1 to 0 of 0)
Provider Search
My Account Pending Subsequent Programs For Local Area 7

Local Admin Entity
No subsequent approvals are pending.

Provider Menu Approval Menu
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Approved Initial Programs: This is a list of programs approved for initial eligibility, listed by
provider. Both the provider and program can be accessed from this queue by using the links. To
make changes to initial program status, access the program record from the Approved Initial
Programs queue. Updates cannot be made if the record is accessed any other way.

~
LOG OUT
Logged in as Rudy Barcelo. Not Rudy?
* State of Arizona
~ AZJobConnection.gov

. O u
/iluom'; Official Web Site

R 174
@ Home g Feedback eLogout IJ,E_lr'F‘nntabue\/‘ersmn

Approval Menu E

Provider Menu Approved Initial Programs (1 to 5 of 5)

Provider Search
My Account Approved Initial Programs For Local Area 7
Local Admin Entity

This is a list of approved initial programs that have not yet reached their renewal date.

Click on the Program Name to deny the program, or enter a full or partial provider name to search for a
provider,

Provider Name Program Name Appr Date (S/fL)
A College Mow WS Office 2010 0911652011 State
Clark County Cammunity College Accounting Clerk 0141552011 State
IT College Inofrmation Technaolodgy for Businesses 1002152011 State
Master Chef Institute Sous Cher 010272012 Local
‘West Tech Schoal Technology 0142152011 Lacal
Provider Menu Approval Menu N
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Approved Providers: This is a list of providers approved for display in AJC. Not all providers
approved for display in AJC are WIA-approved providers. The original design of ProviderLink
was to display both. Since Arizona is using ProviderLink for WIA-approved providers only, the
providers in this queue should have at least one WIA-approved program. To make changes to the
provider’s status, access the provider record from the Approved Providers queue. Updates

cannot be made if the record is accessed any other way.

~
LOG OUT |
Logged in as Rudy Barcelo. Not Rudy?

~ State of Arizona f ot

AZJobConnection.gov
g b
o

gy [/ Arizony’s Official Web Site
A%

.\lv’a * . y
Eﬂ} Home @ Feedback 6 Logout EPrimableversmn

Approval Menu 5

Provider Menu Approved Providers (1to 7 of 7)
Provider Search
My Account Local Area 7 Administrator

Local Admin Entity This is a list of providers for local area 7 that have been approved by the Local Area. Click on the Provider link

to view provider information, or enter a full or partial provider name to search for a provider.
If the user has been approved, 'appr' will show under the User heading.

Provider # Date User
Clark County Community College 2919 01/06:2012 Appr
IT College 1382 09/16/2011 No
Master Chef Institute 542 0971512011 Appr
Mally College 2017 011 0i2012 Mo
iy Training Coach 2916 1M Tiz011 Mo
‘West Tech School 1381 01/08/2012 Appr
‘fouth Provider Mumber One 2918 0170372012 Mo

Provider Menu Approval Menu
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Removed Programs/Providers: This is a list of providers and programs that have been
removed. Some provider names are links and some are not. If the provider name is a link, the

provider has been removed. If not a link, the provider is approved.

~

LOG OUT
Logged in as Rudy Barcelo. Not Rudy?

7GOV

//Arizony’s Official Web Site

23 .,
4E}Home ﬁ Feedback eLogout {E, Printable Version

tate of Arizona

AZJobConnection.gov

b ey

Approval Menu E’
Provider Menu Removed Programs/Providers

Provider Search

My Account Removed Programs/Providers for Local Area 7

Local Admin Entity
No removed programs found.

Provider Menu Approval Menu
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Denied Users: Displays denied users.

~
LOG OUT |
Logged in as Rudy Barcelo. Not Rudy?

State of Arizona
' AZJobConnection.gov

oV

.
[/Arizonw's Official Web Site

@ Home ﬁ Feedback g Logout (5, Printable Version
Approval Menu E‘ -
Provider Menu Denied Users (1to 0 of 0)
Provider Search
My Account Denied Users For Local Area 7
Local Admin Entity
No denied users found.
Provider Menu Approval Menu
Provider Menu: Links to the Provider Menu.
~
LOG OUT

Logged in as Rudy Barcelo. Not Rudy?

oV

.
/Allloru s Official Web Site

e Logout 1, Printable Version
=

Approval Menu

Erowce Mos Provider Menu (No Provider Selected)
Provider Search

Click on the links below 1o view andior update the Eligible Training Provider sections. Some sections require that a Provider must

My Account first be selected from the Provider Search.

Local Admin Entity

Provider Update

Addfupdate provider information.

Approval Menu

Menu containing Pending New Programs, Approved New
Programs, Pending Program Renewals, Subsequent Pending
Programs, and Subsequent Approved Programs.

Add Provider

Adda new provider.

Programs

Program information.

Local Area Account

Local Area Account update.

Use the Approval Menu link on the control panel or the Home icon to return to the Approval

Menu.
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The AZ Job Connection ETP Local Area Approval Menu page for Local Area Coordinators

displays.

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

AZ Job Connection ETP Local Area Approval Menu

Click on the links below to approve programs.

For Pending Programs, an asterisk {*) before and after the link will denole the availability of records 1o be displayed.

* pending Initial Programs *

MNew programs uncer existing providers 10 be reviewsd by the
Laocal Area.

Mo Eligibility Expiration Notifications

Approved programs that are within 45 days of their subsequent
eligibility renewal.

Approved Subsequent Programs

Programs that have had their subsequent eligibility approved
by the Local Arez.

Denied Programs/Providers

Frograms or providzrs that did not meet criteria far approval
May be eligible for reapplication in & months.

* pending New Users *

MNew users awaiting approval 1o use the ETF system

Approved Users

Users that have been appoved 10 use the ETF system.

Wo Pending Subsequent Programs

Programs whose subsequent eligibility is due for review.

Approved Initial Programs

Programs whose initial eligibility has been approved by the
Local Area.

Approved Providers

FProviders that have been approved by the Local Area.

Removed Programs/Providers

Programs or providers that no longer exist, have asked o be
removed, or needto be removed for other reasons.

Denied Users

Users that have been denied access o the ETF system.

Provider Menu

Menu contzining Frovider Search, Provider Details, Eligibility,
Cebarment and Assurances, New Institution G4, and Program
Details.
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Click on Approval Menu and log in. Click on Local Admin Entity.

The Eligible Training Provider — Local Administrative Entity page will display.
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Eligible Training Provider — Local Administrative Entity page. The local admin information
will display, when you are in the Production Region you will login as your Local Area

Coordinator and your local contact information will be displayed.

NOTE: If changes are needed to the Local Admin Entity page, contact the DES/AJC

coordinator or your supervisor.

~
LOG OUT |
Logged in as Rudy Barcelo. Not Rudy?

ection.gov

2 Wi ﬁ"f...“ S G e
o G MR e z D)
Y R e gt e i th, %, 120n4's Official Web Site
{‘i‘} Home g Feedback 6 Logout |lElr.Primable‘u“ersmn
Approval Menu 5
Provider. Menu Eligible Training Provider - Local Administrative Entity
Provider Search
My Account Please contact the local area administrator if any of this information needs to be updated.
— ] Local Admin Entity L
Area: 7
Board Name: Maricopa LWIA Admin Office
Administrator Contact Name
Name:
Administrator Title: Contact Title
Address 1: 1212 N. Fake St.
Address 2:
City: Phoenix
State: AL
Zip Code: 5007
County: Maricapa
Telephone (G02) 555-1212
Mumber:
alternate Phone:
Fau: (B02) 855-1213
TTY:
Email Address: fake@lakelwia.gov
\Website Address:
LANGUAGES | SECTION 508 COMPLIANT | EEQ | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP
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Click on the Provider Menu link.
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— Provider Menu

The Provider Menu d displays. FY1 — Providers can log in through the Provider Menu, Click
on the Local Area Account Update link and select the Local Area Account update to display

the Local Area ETP Approver information.

/i\'n;mn Official Wab Site

Approval Menu E‘

Provider Menu (No Provider Selected)
Provider Search

My A t Click on the links below to view andior update the Eligible Training Provider sections. Some sections require that 2 Provider must
by (L En first be selected from the Provider Seanch.

Local Admin Entity

Provider Update Programs

Addiupdate provider informatian. Pragram infarmation

Approval Menu Local Area Account

Menu containing Pending Mew Programs, AppravedNew Local Area Account update. <

Programs, Pending Program Renewals, Subsequent Pending
Programs, and Subsequent Approved Programs.

Add Provider

Adda new provider.

Click on the drop down box next to Local Area and select the local area.

/= AZ Job Connection - ETP - Local Administrative Entity - Windows Internet Explorer

@@ v le https://training.azjobconnection.gov/ders/ea/wcmrs/etp/etp_localarea_admin_dsp.cfm v[ 5 ] 2| X l e Search | P:;‘
File Edit View Favorites Tools Help
(R O — - »
w & ISBH@Welcome DES i@AZJob Connection - ... X [ | o = - |k Page v {0 Tools v
~
LOG OUT

Logged in as State Etpadmin. Not State?

- ‘»'statevof:T'ZT)na

__ AZjobConnection.gov
*’F‘:’:‘\}T‘m: 4‘ a".. e JRRNT

27 ap

1\ B .»'_.' Y L [/Arizonw's Official Web Site
{E} Home 53§ Feedback 6 Logout L, Printable Version
Approval Menu E'l'
Provider Menu Eligible Training Provider - Local Administrative Entity
Provider Search
My Account Select a Local Area and dick Select.
Local Admin Entity
Local &rea ---Select One--- v

— [
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Below is a view of the information in the drop down box on the Eligible Training Provider -
Local Admin Entity page. The information for the Local Admin Entity drop down box is

populated from information entered in the security hierarchy in AJC’s administrative system.

~ AZlobConnection.gov / I =
e 3 ‘i_‘ Jg?*;-i..;. zona's Official Web Site

@ Home :g Feedback e Logout lEllF'rintahle"v"ersian
=

Approval Menu
Provider Menu Eligible Training Provider - Local Administrative Entity
Provider Search

My Account Select a Local Area and click Select.

Local Admin Entity

Local &rea —--Select One— ||

- Cochise County Warkforce Development and PYQ

>

- Gila-Pinal Local Waorkforce Investment Board

- Graham County Workforce Development

- Greenlee County

- City of Phoenix, Phoenix Warkforce Connection

- Pima County Waorkforce Investment Board

- Maricopa County, Maricopa Workforce Connections
- Banta Cruz County One Stop Career Center
9-Yuma County Woarkforce Investment Board

10- Coconino County Career Center

11 - Mohave-LaPaz Local Warkforce Investment Board
12 - Yavapai County Less

13- Tribal Consortium

14 - Mavajo and Apache Counties

16 - REPAC Dislocated Warker Consorium

0 - TN e L R
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Identify and highlight your Local Area.

Then Click on the Select button to view the Local Areas contact information.
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—P§ Provider Menu

Once you select your Local Area you will display a read only page that list Local Area ETP
Approver contact information. You cannot edit this page. One indication is there is no

Save/Continue or Clear button at the bottom of the page.

~
LOG OUT |
Logged in as Rudy Barcelo. Not Rudy?

- State of Arizona

[/ Arizony's Official Web Site

Lo, . :
@ Home g Feedback QLogout {5, Printable Version | _

Approval Menu E

Eligible Training Provider - Local Administrative Entity
Provider Search

My Account Please contact the local area administrator if any of this information needs to be updated.

Local Admin Entity

Area: 7
Board Name: Maricopa LWIA Admin Office
Administrator Contact Name
Name:

Administrator Title: Contact Title
Address 1: 1212 N. Fake St.
Address 2:

City: Fhoenix
State: AF
Zip Code: 85007
County: Maricopa
Telephone (B02) 556-1212
Murmber:

Alternate Phone:

Fax: (602) 555-1213
TTY:
Email Address: fake@fakelwia gov

Website Address:
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Click on Provider Menu.
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PROVIDER MENU

Notice there is no provider selected on this page. This is what is mean by a provider needs to be
identified to display context. Click on each of the links on the Provider Menu except Approval
Menu, which has just been covered.

Approval Menu E‘

P LRI Provider Menu (No Provider Selected)

Provider Search

Clickon the links below to view andior update the Eligible Training Provider sections. Some sections require that a Provider must

My Account first be selectzd from the Provider Search.

Local Admin Entity

Provider Update Programs

Addiupdate provider information. Program information.
Approval Menu Local Area Account
Menu containing Pending Mew Programs, Approved New Local Area Account update.

Programs, Pending Program Fenewsals, Subsequent Pending
Programs, and Subsequent Approved Programs.

Add Provider

Adda new provider.

| <
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Provider Update: Displays the first page of the provider record and is editable. Users can

continue through the provider record pages to edit as needed. Users cannot approve, deny, or

remove a provider here.

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

I

oV

Web Site

{E} Home 53§ Feedback QL-Jg-Jut (=, Printable Version

Training Provider Search

Please enter your search criteria in the fields below.

To search for a specific training provider or list of training providers, complete any of the search criteria fields
listed below. Click the 'Search For Provider' button when finished,

Pravider ID

Program Type

Provider Name
Contains

Provider Name
Starts With:

Provider Type

Location

Zip Code Begins
With

County

Local Area

Program Mame
Contains

Approved
Programs

WIA Youth Providers

Order By

Provider Mame w

Search for Pravider Reset Showr All
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Approval Menu: Links to the Local Area Approval Menu. Menu containing Pending New

Programs, Approved New Programs, Pending Program Renewals, Subsequent Pending
Programs, and Subsequent Approved Programs.

~
LOG OUT
Logged in as Rudy Barcelo. Mot Rudy?
.. State of Arizona
AZJobConnection.gov

TN BT

e 7 A
A S Arlzona's Oficial Web Site
Ry O /4

ﬁ} Home

Approval Menu E‘

Feedback eLogout lErllF'rintable\.’ersion

Pl AZ Job Connection ETP Local Area Approval Menu
Provider Search
My Account Click onthe links below to approve programs.

For Pending Programs, an asterisk () before and after the link will denole the availability of records 1o be displayed. & |
Local Admin Entity

* pending Initial Programs * Ko Pending Subsequent Programs

Mew programs under existing providers 0 be eviewed by the Frograms whose subsequent eligibility is due for review.
Local Area.

Mo Eligibility Expiration Notifications Approved Initial Programs

Approved programs that are within 45 days of their subsequent  Programs whose initial eligibility has been approved by the
eligibility renewszl. Local Area.

Approved Subsequent Programs

Approved Providers

| ¢
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Add Provider: Displays the first page of the provider record, for adding a new provider. Use
this option to add a new provider. Although a search is not required — as is required for clients
and employers —make sure to conduct a search and determine that a record does not already

exist.

~

LOG OUT |
Logged in as Rudy Barcelo. Not Rudy?

. State of Arizona

_ AZJobConnection.gov
) ".‘ 'ﬁg*‘cwz “‘_M A';'(h-. g el g 1
1 R e Rl o, . A G izona's Official Web Site

‘ﬂii} Home Feedback QLogout {Z, Printable Version
=)

Approval Menu

Provider Menu Training Provider Details - Add New Provider

Provider Search
My Account Enter basic information for the training provider.

Local Admin Entity

* indicates a required field

* Training/Education
Institution Name

* Training/Education
Institution Address

|
|

* Training/Education |:|
AZ v

Institution City

* Training
State/Education
Institution State

Training/Educatian
Institution Zip Doooa - 00og

Code

* Training/Education

Institution County

Training/Education T =
| [oo0-000-0000 | B |

Telephone Number

Training/Education I:l

Institution Fax
Murnber

General Email
Address

Web Site Address

Web Site Link

Training Agent ID |

* Contact Person [
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* Contact address

* Contact State

* Contact Zip Code B

* Contact
Telephaone Mumber

[oo0-000-0000 | Bt [*

Murmber
Contact Email |
Address
* Institution/Organization |Se|ectaType v
Type
* Approved WIA Youth Services Provider
O fes
O Mo
@ MA
SavelCantinue Savel/Return Clear Changes
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Programs:

No programs are listed.

Local Area Account: Links to the Provider Menu.

~
LOG OUT |
Logged in as Rudy Barcelo. Not Rudy?

' State of Arizona
AZJobConnection.gov

11, Mg s o S
(B T amars 2o ey e LA 3

S

P < 2
{‘lﬁ} Home ﬁ Feedback QLogout E:Printable‘-/ersion

Approval Menu E‘
Provider Menu Eligible Training Provider - My Account
Provider Search

My Account You may change your contact name, phone number and e-mail address.
Email will be sent to this address whenever selected changes are made to provider information.
Local Admin Entity

* indicates a required field

* First Name | Rudy |

* Last Name | Barcelo | =

Middle Initial [ |
Phone Number:  [§02-506-4816 | Bt [*

Email Address: | rbarcelo@mail.maricop

If you do not have an e-mail account, click the following link for a list of
free Internet e-mail providers

Save/Continue

LANGUAGES | SECTION 508 COMPLIANT | EEQ | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP
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We have completed a review of the links located on the Provider Menu.

Click on the Approval Menu link to return to the AZ Job Connection approval Menu.
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ETP APPROVERS
PROVIDER & PROGRAM
APPROVAL PROCESSES
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ETP APPROVERS PROVIDER AND PROGRAM APPROVAL PROCESS

Once a provider has entered their initial provider information into AJC, their data goes into a
pending file called Pending Initial Provider. If there are asterisks (*) before and after the panel

name (*Pending Initial Providers*) this indicates there is pending provider data.

Provider records can be added by
e State administrator
e Local area coordinators

e Training providers

Existing providers and their programs will convert to the new system automatically. New
providers displayed in the state administrator Pending Initial Providers field, are waiting for
approval. The approval of a new provider at this level is not WIA approval, but is pending

approval to display in AJC as a training provider.

Approval Sequence:

e New provider record information can be entered by the training provider
representative, local area coordinator, or state administrator. The account is the login
information supplied by the self-service user. That would distinguish the account and

the record.

e The provider account information is then populated in the State Administrator Initial

Pending Providers pending approved at the state level.

e The provider can add one program before their account is approved.

e The provider and one program are then displays in the Local Area ETP Approvers
Pending Initial Provider queue on the Approval Menu, for Local Area review and

approval.
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e Following Local Area ETP Approvers review and approval (or denial), the programs
then display in state administrator Initial Pending Provider and Initial Pending

Programs queues, pending approved at the state level.

e Local Area ETP Approvers login and perform approvals, denials, etc., functions

allowable at the local area level.

e The state administrator provides the final approvals, denials, etc., of the provider and
the provide programs. But on programs, the local area action always has to come first

for proper documentation. The local and state status must align.

Local areas cannot remove or deny providers. Only the state administrator can removes or
denies providers. Removals and denials are typically accomplished at the program level, on a
program-by-program basis. Providers are typically removed only if eligibility has expired on all

WIA-approved programs.

Note: Denials and removals are not the same. Providers (and programs) can only
be denied if they apply and fail to meet the eligibility requirements. If approved
providers fail to submit applications for subsequent eligibility in a timely manner,
and eligibility expires, those programs are removed, not denied. Eligibility cannot

be denied if no application is submitted.

Approved providers are denied only if they are not in compliance with the training provider
assurances. When a WIA-approved provider is denied or removed, if the provider has any WIA-

approved programs, the status of the programs is set to non-WIA-approved.

Each provider record also has a Provider Programs page that list provider’s programs.

Local Area ETP Approvers may not agree with the idea of state administrators approving,
removing, and denying providers. The system works this way because the original design was to
use ProviderLink both as a WIA ETP list and as a source of general training provider
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information for W1A-approved providers and non-WIA approved providers. If the local area

removes or denies all of the provider’s programs, it is up to the state administrator to remove or

deny the provider.

Click on Approval Menu.

We will now view the AZ Job Connection ETP State Administrator Approval Menu.

You will not be able to log onto this page.

This is a view only demonstration.
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AZ JOB CONNECTION ETP STATE ADMINISTRATOR APPROVAL MENU

AZ Job Connection ETP State Administrator Approval Menu page displays. This page has

various links that can be selected and these links are similar to the Local Area ETP Approver

Menu.

Notice the * before and after *Pending Initial Providers*. This means there are providers that are

pending approval. If the * are not present there are no providers pending approval.

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

v

A~
LOG OUT |
Logged in as State Etpadmin. Not State?

State of Arizona
AZJobConnection.gov

=

AZ Job Connection ETP State Administrator Approval Menu

Click on the links below to view or update Eligible Training Provider information.
ForPending ProgramsiUsersiProviders, an asterisk (*) before and after the link will denote the availability of records to be

displayed.

* pending Initial Providers *

New providers that need to be reviewed by the State
Administrator.

* pending Initial Programs *

New programs under existing providers awaiting review by the
State Administrator.

Mo Pending Subsequent Programs

Frograms whose subsequent eligibility is due for approval.

Mo Eligibility Expiration Notifications

Approved programs that are within 45 days of their subsequent
eligibility renewal.

* pending New Users *

MNew users awaiting approval o use the ETF system.

Denied Users

Llgers that hawve been denied access to the ETF system.

Provider Menu

IMenu contzining Provider Search, General Information,
Provider Details, Eligibility, Debarment, New Institution QA,
andProgram Details.
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Approved Providers

Providers that have been approved by the State Administrator.

Approved Initial Programs

Programs whose initial eligibility has been approved by the
State Administrator.

Approved Subsequent Programs

Programs that have had their subsequent eligibility approved
by the State.

Approved Users

Users that have been approved to use the ETP system.

* Pending Denied *

FPrograms or providers that did not meet criteria for approval.
M=y be eligible for reapplication in § months.

Removed Programs/Providers

Programs or providers that no longer exist, have asked to be
removed, or needto be remowved for other reasons




The State Administrator Clicks on “New providers that need to be reviewed by the State

Administrator”.

Pending Initial Programs page will display with providers based in your local area that are
pending approval and the State Administrator selects a provider to review from the Approval

Menu. Arizona Institute of Technology was selected.

~
LOG OUT |
Logged in as State Etpadmin. Not State?

.. State of Arizona
~ AZJobConnection.gov

-

.
[/ Asizonn's Official Web Site

{;E} Home ﬁ Feedback 6 Logout Erl. Printable Version
Approval Menu 5
Provider Menu Pending Initial Providers (1to 9 of 9)
Provider Search
My A This is a list of new providers that have requested to be added to the list of approved training providers. Click
ly Account . ¢
on the Provider Name to approve a provider.
Local Admin Entity If the user has been approved, 'Appr' will show under the User heading.
Provider # Date User
> Arizona Institute of Tehcnology 2926 01/2412012 No
Bryman Gila College 2922 017192012 Appr
Cordon Bleu Culinary Institute 2924 01/23i2012 No
Discovery Detective Academy 2921 0111812012 No
Fake Training Provider 541 01/17i2012 No
Phoenix Health Care Institute 2925 01/24i2012 No &
Test College 540 080152011 Mo
The Testing College 1383 091672011 Mo
University of School 2923 0152002012 Mo
Provider Menu Approval Menu
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Training Provider Detail page is displayed and is reviewed by the State Administrator.

~
LOG OUT |
Logged in as State Etpadmin. Not State?

oV

.
izonw’s Official Web Site

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

@Home @ Feedback QLogout {Z, Printable Version
=)

Training Provider Details - Arizona Institute of Tehcnology

Enter basic information for the training provider.

* indicates a required field

Local WIB 7
Number
Identifier Number 2926

* Training/Education

|Arizona Institute of Tehcnology

Institution Name

* Training/Education

Institution Address

* Training/Education
Institution City

* Training
State/Education
Institution State

*

Training/Education
Institution Zip 85007 : 00og
Code
* Training/Education

Institution County

+

Training/Education
Institution

[s02-987-3652 | Eat [*

Telephone Number

Training/Educatian
Institution Fax

B02-456-8796

Murnber
General Email |A\T@mai|.com |
Address
Web Site Address | |
Web Site Link
Training Agent ID [654963
Wendor ID I:l

* Contact Person |Peggy Lopez

* Contact Address 2040 M. 28th Ave
* Contact City Phogenix
* Contact State

* Contact Zip Code 85007 - |oooo

&
<

* Contact
Telephone Mumber

[p02-2458741 | Bt [

Contact Fax G02-789-4152
Murnber
Cantact Email PegoyL@rail.com
Address | @
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* Institution/Organization | Private Career SchooliCollege v
Type
Approved WIA Mo
Youth Services
Provider
Local WIB Email tharcelo@rmail maricopa.ooy
Address
Save/Continue SavelReturn Clear Changes

Save/Continue is selected and the Eligibility page is displayed and reviewed.

=

Approval Menu

Provider Menu Eligibility - Arizona Institute of Tehcnalogy

Provider Search

My Account
Local Admin Entity Type of Training Institutions

Complete the information regarding training provider eligibility by checking all applicable boxes below,
Postsecondary eligible to receive Title IV funds from Higher Education Act (HEA) and provides
an associate degree, baccalaureate degree or certificate

Public

[ Private
[0  MNaon-Profit
O

Sectarian

Postsecondary not providing an associate degree, baccalaureate degree or certificate
Public
[0 Private B
[0  Mon-Profit

[0 sectarian

Registered Apprenticeship program under National Apprenticeship Act
Public
[0 Private
[0 Mon-Profit

[0 sectarian
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MNon-Registered Apprenticeship program
Public

[0 Private
[0  MNon-Profit
O

Sectarian

Community Based Organization

Public
[ Private
[0 MNaon-Profit
O

Sectarian

Joint¥ocational School

Public

[0 Private
[0 MNon-Profit
[0 sectarian

Froprietary Schoal
Public

[0 Private
[0 MNon-Profit
F]

Sectarian

Other (identify below)
[0 Public

Private

Sectarian

O
[0  MNon-Profit
O

Other Type(s) of Institution

If you checked 'Cther’ as the Institution type, describe the Institution belaw,

ower [

(Please
specify
if
selected
above)

Additional Info

Please answer the following question.

Is your training/education institution authorized with your state to provide a program of
education heyond secondary education?

O fes
@ Mo

Degrees Offered
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Please answer the following questions concerning types of degrees offerred by the institution.

Associate Degree

O fes
@ MNo

Baccalaureate Degree

O Yes
@ Mo

Certificate

@ fes
O Mo

License

O Yes
@ Mo

Competency of Skill Recognized by employer

O es
@ Mo

Additional Skills or Competencies Generally Recognized by Employers

O fes
@ MNo

Other {please see below)

O fes

@ Mo

Other Type(s) of Degrees

Please describe other types of degrees that the institution offers.

ower [

(Please
specify
if

selected
above)

SavelCantinue Clear Changes

After the review is completed, Click on, Save/Continue and the Debarment page is displayed.
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Debarment page is reviewed for any legal issues. If there are no issues, the State Administrator

Clicks on Save/Continue. The Approving Organization/Agency Approval page displays.

Debarment is asking the provider if they currently have or in the past have been cited for any

legal matter that involved their institution.

~
LOG QUT
Logged in as State Etpadmin. Mot State?

* State of Arizona

Al
//Rrizona's Official Web Site

=

Approval Menu

Provider Menu Debarment - Arizona Institute of Tehcnology

Provider Search

My Account
Local Admin Entity Debarment Status

Please answer the following guestion,

Is your trainingfeducation institution listed on any state or federal debarment lists?

O Yes
@ Mo

If yes, please indicate the name(s) and date(s) of your institution's debartrent(s).

|

E g —

First
Debarment
List

Date of [ mmiddiyy

First
Inclusion

A —

Second
Debarment
List

Cate of | mmiddisy

Second
Inclusion

s —
Third

Debarment
List

Date of [ mmyddiyey

Third
Inclusion

SavelContinue Save/Return Clear Changes
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Approving Organization/Agency Approval page with a Status: New/Pending is at the bottom
of the page.

The state approve has the options of Approve/Deny/Remove/Return to List.

~
LOG OUT |
Logged in as State Etpadmin. Not State?

- State of Arizona

//Arizona's Official Web Site

{E} Home 8 Feedback gLogout {E Printable Version

Approval Menu E
Eioces Meou Institution Info - Arizona Institute of Tehcnology

Provider Search

My Account Complete the fields with your institution's approval, tuition and financial aid information and click the 'Save’

button.
Local Admin Entity

Approving Organization/Agency Approval

Accredited:

@ Yes
O HNo

[

ACCT’Bdi‘EEd [Board of Regents
v

Approved:

® Yes
O MNo

-"—‘\DDFD\;JBd |Educat\onAssociatiun
I'H

Registerad:

@ Yes
) No

Registered  [national Association
with:

Licensed:

O Yes
@ No
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Licensed |
by:

Tuition and Financial Aid

Does your institution have a tuition refund policy?

@ Ves
O MNo

Does your institution have access to or offer the following financial aid?:

@ Yes

O No

Federal Grants:

@ Yes
) No
List:  [Pel

State Grants:

@ Yes
) No

List:  [Maricopa A7

Local Grants:

@ Yes
) MNo
List: |PhoenixFoundation

Scholarships:

& Yes
) No
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List: [various

Fellowships:

@® Yes
) No

List: |Fc|r|:I Foundation

Training/Education Institution Grants:

O Ves
@ MNo

List: |

Status: New/Pending

Approve Deny Remove Return to List

Once approved the specific provider is removed from the Pending Initial Provider queue.

|

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

Pending Initial Providers (1 to 8 of 8)

LOG OUT
Logged in as State Etpadmin. Not State®

’ .
i hrizona’s Official Web Site

6 Logout lErllPrimahle"v'ersi-:m
=

This 15 a list of new providers that have requested to be added to the list of approved training praviders, Click

on the Provider Name to approve a provider.

If the user has been approved, 'appr' will show under the User heading.

Provider

Bryman Gila Callege

Cordon Bleu Culinary Institute
Discovery Detective Acadermy
Fake Training Pravider
Phoenix Health Care Institute

Test College

#

2922

2924

291

541

2928

540

Date

0171872012

0172372012

0151852012

010172012

0172452012

08/01/2011

User

Appr

Na
Mo
MNa

Mo

Arizona Institute of Technology is no longer listed on the Pending Initial Provider queue.

If you are not logged in, log in from the Home/Presentation page to return to the AZ Job
Connection ETP Local Area Approval Menu.
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From the AZ Job Connection ETP Local Area Approval Menu, select Pending Initial
Programs.

~
LOG OUT
Logged in as Rudy Barcelo. Not Rudy?

Approval Menu E‘

PO AZ Job Connection ETP Local Area Approval Menu

Provider Search

My A t Click on the links below to apprave programs.
I EEH For Pending Programs, an asterisk () before and after the link will denole the availability of records o be displayed.
Local Admin Entity

» ¥ Pending Initial Programs * o Pending Subsequent Programs

»
Mew programs under existing providers 10 be reviewed by the Frograms whose subsequent eligibility is due for review.
Local Arez.
Mo Eligibility Expiration Notifications Approved Initial Programs
Approved programs that are within 45 days of their subsequent  Programs whose initial eligibility has been approved by the
eligibility renewal. Local Area.
Approved Subsequent Programs Approved Providers

| ¢

After a provider is added, the provider displays in the state administrator’s Pending Initial
Provider queue.
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The Pending Initial Programs page will display. Under Program Name Click on Arizona

Institute of Technology program link — Computer Programs.

Note: The provider is not a WIA-approved provider until at least one of the
provider's programs is approved by the local area and by the state.

1zona’s Official Web Site

aﬂ} Home :Q Feedback Q Logout %Printahle‘--‘eraian

Approval Menu E'l'

Provider Menu Pending Initial Programs (1 to 4 of 4)
Provider Search
My Accaunt Pending Initial Programs For Local Area 7

Local Admin Entity This is a list of initial programs that have not been approved.

Click on the Program Name link to view and approve the program.

Provider Name Progrgm Name
Arizona Institute of Tehchology Computer Programs
Clark County Cammunity Caollege Automotive

Uphalstery
IT College Machinist
Provider Menu Approval Menu

b

After review and approval by the Local Area ETP Approver, the provider is displayed in AJC as

a training provider.

Approval Menu E‘

Provider Menu Approved Providers (1to 8 of 8)

Provider Search

My Account Local Area 7 Administrator

Local Admin Entity This is a list of providers for local area 7 that have been approved by the Local Area. Click on the Provider link

to view provider information, aor enter a full ar partial provider name to search for a provider,
If the user has been approved, ‘Appr' will show under the User heading.

Provider # Date User
—_—— _p Arzonalnstitute of Tencnology 2926 01/25i2012 Appr
Clark County Community College 25819 014062012 Appr

[T College 1382 091652011 Mo
Waster Chef Institute 542 091572011 Anpr

Molly College 2917 011052012 Mo

Iy Training Coach 2816 1172011 Mo
‘West Tech Schoal 1381 01/0Bi2012 Appr

‘fouth Provider Mumber One 2418 0150312012 Mo

Provider Menu Approval Menu
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Program Description page will display as a view only screen because it has already been
completed by the provider. This page provides specific information related to a specific program

such as:

e |f the program is WIA approved
e Program Cost
¢ Information about the curriculum

e Potential occupations the trainee will be qualified for when the program is completed.

The Program Description page requires assignment of both a CIP code and an O*Net code. In
many cases, the CIP and O*Net have an obvious correlation, but in other cases, the program may
prepare the student for several occupations. For example, 520402 Executive Assistant/Executive
Secretary prepares the student for 43-6014.00 Secretaries and Administrative Assistants except
Legal, Medial, and Executive, 434171.00 Receptionists and Information Clerks, and 43-9061.00

Office Clerks, General. The CIP crosswalk at www.onetonline.org/crosswalk is helpful for

finding O*Net codes for CIP codes.
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Local Area ETP Approvers review this page for accuracy and Clicks on Save/Return.

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

~
LOG OUT |

Logged in as Rudy Barcelo. Not Rudy?

Program Description - Arizona Institute of Tehcnology
Computer Programs
* indicates a required field

Describe each individual program that the training provider would like to have certified.

WIA Approved: New program not yet approved
* This individual program of training services is: {check all that apply)
[ single Course/Class
Training Program of Multi-Courses
[0 Mon-traditional for Wamen
Lacal WIB Mumber 7

* Program Name
ar Single
CoursefClass Title:

| Computer Programs

* Program Synopsis:
(5000 character max.)

Learn Microsoft
Programs

¥ Check spelling

Curriculum |Yes |
Competency
Based:

Prerequisites:

no |

* Total Creditf 270
Curriculum Hours:

Total Mumber of
Training Weeks:
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* Training Phoenix

Location:
* County Maricopa v
*Zip Code
Program Length: Semester «

" Type of [ Certification |

Attainment:
* Type of Financial | Pell, others |
Aid Offered:
Refund Policy: |YES |

Pregram Cost ltems

Add to the Program description by completing the Program Costs listed below. When finished, click Save.

Program Cost Item Cost/Description
In-State/District 1,500.00
Tuitiomn: -

[ Total of 220 hours

outor:

State/District
Tuitiomn:

[Total of 320 hours

Registration Fee:

[Includes parking permit

Books (Estimated): -

|Forcomp|ete course |

Supplies/Materials/Hand Tools (not included in tuition):

Testing/Exam
Fees;

|0pti0na|

Graduation Fees:

Graduation Fees:

[includes invitation

Other:

| Optional cafeteria pass

Curriculum

If Certified is checked 'ves', then Authorizing Entity must be entered.

Is the proposed curriculum currently certified by an accrediting
agency or similar national standardization program? If ves, enter the name of the agency or authorizing entity.

Certified:

@ Yes
O Mo

Authorizing Entity: Maricopa Education Association

Qccupations
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Program Type Title
*Program Type

Qccupation Title
{O*Net-50C) Title

“ Occupation Title
{(O*Net-50C)

Hourly Wage 1

Required
Certification 1

Occupation Title
{O*Net-50C) Title

Oceupation Title
(0% Met-50C)

Hourly Wage 2

Required
Certification 2

SavelReturn

Click on Save/Return and the Program Performance page for that institution or organization is

Please provide the specific name of one or two occupations that this training program will prepare an individual
to do. Include the minimum entry level wage for the occupation and indicate the certification, licensing and
credentials by boards or other approval required prior to employment.

Accounting TechnologywTechnician and Bookkeeping.

Billing, Cost, and Rate Clerks

CIP Lookup

ONET Lookup

43-3021.02
18.00

[Ma

Bonokkeeping, Accounting, and Auditing Clerks

ONET Lookup

43-3031.00
16.00

[Ma

Return

displayed. The Local Area ETP Approver reviews this page for accuracy.
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Providers complete this page but, at the bottom of the page WIA Participant Performance
information is requested, Casemanagers/Casetrackers are not required to complete this

information.

1>

lzona's Official Web Site
.,

é:{} Home @ Feedback QLDQDLH ErllPrimahle"-.-'ersi-:ln

Approval Menu E‘
Provider Menu Program Performance - Arizona Institute of Tehenology
Provider Search

My Account Any program that is covered by the Higher Education Act (HEA) or is a registered apprenticeship program is not
required to submit the following performance data information for initial eligibility . However, it is encouraged.
Local Admin Entity

All programs must complete the following performance data to be considered for renewal (subsequent
eligibility).

Any providers requiring assistance acquiring statistical performance information on program participants for the
Employed and Average Wage measures may request assistance for UL wage matching. If interested in this
assistance, please contact the Local Area contact for instructions.

Enter either raw numbers or percentages, not both.

Computer Programs

Program Performance For All Students

Begin Date 09/0152011
End Date 1203052011

v
~
pumber i
Participated
Nurber
Completed
Completed 80%
Percent
Number Employed
After Leaving The
Program
Employed 72%
Percent
Avg Hourly Wage 19.00
At Placement:
Do not enter the percentages if Completed and Employed values are entered.
Completed Percent D
Employed Percent D
WIA Participant Performance
To be filled in by Local Area Staff
Begin Date mmiddiaay
End Date mrmiddinany 9
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This
information
is not being
tracked by
WIA at this
time.

s

Mumber 25
Participated

Murnber 20
Completed

Completed 80%
Percent

Mumber Employed
After Leaving The
Program

Employed 72%
Percent

Awg Hourly \Wage
At Placement:

Do not enter the percentages if Completed and Employed values are entered.

Completed Percent

Employed Percent

18

19.00

11

WIA Participant Performance

To be filled in by Local Area Staff

Begin Date mmiddiaay
End Date rarnid sy
Completed
Employed

Employed 0%
Percent

Employed = 6 Mo,

Employed 0%
= 6 Mo,
Percent

Awg Hourly \Wage
> 6 Mo

Attained More
Skills:

Attained 0%
Maore Skills
Percent:

Do not enter the percentages if Employed, Employed > 6 mo,, and Attained More Skills values are entered.

Employed Percent

Employed > 6 Mo,
Percent

Attained Mare
Skills Percent:

[l

IRl

SavefContinue Return To List Clear Changes

Click on Save/Continue and the Local Area Status Review page displays.

Click on Return to List takes you back to the Pending Initial Program list.

This is the page is where Local Area ETP Approvers approve or deny a provider.
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ETP Approvers
complete this
section to
approve or deny
the provider.

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

LOG OUT
Logged in as Rudy Barcelo. Not Rudy?

~ State of Arizona
AZJobConnection.gov

oV

g .
oy J/Asizonu's Official Web Site

@ Home g Feedback eLogout E]Primable\/‘ersmn
=

Local Area Status Review - Arizona Institute of Tehcnology

Enter Status Review Information For
Computer Programs

*

indicates a required field

Local Workforce Investment Board / Administrative Entity

Local WIB
Number:

Board Name:

Administrator
Name:

Address:
City:
State:
Zip Code:
County:

Telephone
Number:

Fax Number:

E-mail
Address:

Web Site
Address:

Local Review

MWame of Local
ETP Official:

Title of Local
ETP Official:

Status
Change Date:

Save/Continue

Maricopa LWIA Admin Office

Contact Name

1212 N. Fake St.
Fhoenix

AT

85007

4013

B02-555-1212

B02-555-1213

fake @fakelwia.ooy

* Status:
(@] Approve

O Deny

) Remaove

(ORI

Comments;
(1000 character max.)

*¥ Check spelling

Return to List

Clear Changes
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If a provider is denied the reason must be stated in the comments box. Local Area ETP

Approvers are required to enter their name, title and status change date before selecting

Save/Continue.

® Mame of  [Rudy Barcelo

Local ETP

Official:
® Title of EEQ Officer
Laocal ETP

Official:

® Status 0111652012

Change Date:

SavelCantinue Return to List Clear Changes

When you Click on the Status Change Date box a calendar is displayed to make your date

selection.

Jan V2012 v

Su Mo Tu We Th Fr Sa

1 2 3 4/ 5| 6| 7
® Mame of

Laocal ETP 8 9| 10 1) 12) 13| 14
Official:

15 17, 18] 19| 20 11
® Title of - p

3

Local ETP 22 23 4 25| 16| 17| 18
Official: 29 30 31
® Status

Change Date:

Save/Caontinue Return to List Clear Changes

After Clicking on Save/Continue the Pending Initial Programs page is displayed where

approvers can select programs to approve.
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Pending Initial Programs page is displayed. The programs do not display in the Local Area
ETP Approvers Pending Initial Programs queue until the provider has been approved to
display in AJC by the State Administrator.

The programs do not display in the State Administrator’s Pending Initial Programs queue until
they have been approved by the Local Area ETP Approver.

N
AZGOV
Izona's Official Web Site

Q Logout E'Primahle"&ersmn

Approval Menu E]

Provider Menu Pending Initial Programs (1 to 3 of 3)

Provider Search

My Accaunt Pending Initial Programs For Local area 7

Local Admin Entity This is a list of initial programs that have not been approved.

Click on the Program Name link to view and approve the program.

Provider Name Program Mame
Clark County Community College Autormotive
Uphaolstery
IT College Machinist
Provider Menu Approval Menu

Click on Approval Menu.
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On the Approval Menu the AZ Job Connection ETP Local Area Approval Menu will display
where you can start the approval process for initial pending programs.

~
LOG OUT
Logged in as Rudy Barcelo. Mot Rudy?

= -
/i Arizony's Official Web Site

Chav I i :
ﬁl} Home 3§ Feedback QL-Jgaut {5, Printable Version

Approval Menu E‘

IO AZ Job Connection ETP Local Area Approval Menu

Provider Search

My A t Click on the links below to approve programs
i EEH For Pending Programs, an asterisk () before and after the link will d=note the availability of records o be displayed.
Local Admin Entity

» ¥ Pending Initial Programs * Mo Pending Subsequent Programs

>
Mew programs under existing providers o be reviewed by the Fmograms whose subsequent eligibility is due for review.
Local Area.
Mo Eligibility Expiration Notifications Approved Initial Programs
Approved programs that ame within 45 days of their subsequent  Programs whose initial eligibility has been approved by the
eligibility renewal. Local Arez.
Approved Subsequent Programs Approved Providers

After the Local Area ETP Approver has approved the provider and program the approval process
needs to be reviewed by the State Administrator for final approval.

Click on Pending Initial Programs.
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STATE ADMINISTRATOR
PROGRAM APPROVAL PROCESS

THIS IS A VIEW ONLY DEMONSTRATION.
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STATE ADM

DEMONSTRATION.

ISTRATOR PROGRAM APPROVAL PROCESS —THIS IS A VIEW ONLY

From the AZ Job Connection ETP State Administrator Approval Menu, Click on the

Pending Initial Program panel.

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

v

A~
LOG OUT |
Logged in as State Etpadmin. Not State?

=

AZ Job Connection ETP State Administrator Approval Menu

Click on the links below to view or update Eligible Training Provider information.
ForPending ProgramsiUsersiProviders, an asterisk (*) before and after the link will denote the availability of records to be

displayed.

* pending Initial Providers *

New providers that need to be reviewed by the State
Administrator.

* pending Initial Programs *

New programs under existing providers awaiting review by the
State Administrator.

Mo Pending Subsequent Programs

Frograms whose subsequent eligibility is due for approval.

Mo Eligibility Expiration Notifications

Approved programs that are within 45 days of their subsequent
eligibility renewal.

* pending New Users *

Mew users awaiting approval 1o use the ETP system.

Denied Users

Llgers that hawve been denied access to the ETF system.

Provider Menu

Menu containing Provider Search, General Information,
Provider Details, Eligibility, Debarment, New Institution QA,
andProgram Details.
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Approved Providers

Providers that have been approved by the State Administrator.

Approved Initial Programs

Programs whose initial eligibility has been approved by the
State Administrator.

Approved Subsequent Programs

Programs that have had their subsequent eligibility approved
by the State.

Approved Users

Users that have been approved to use the ETP system.

* Pending Denied *

Programs ar praviders that did not meet criteria for approval.
Mz be eligible far reapplication in & months.

Removed Programs/Providers

Programs or providers that no longer exist, have asked to be
removed, or needto be remowved for other reasons




On the Pending Initial Program page there is a list of new programs that need are pending a
review by the State Administrator. The State Administrator Clicks on the Pending Initial

Program link.

Under Program Name, a program is selected. The L/A Date tell the State Administrator that the
Local Area has reviewed this program and approval is pending from the State Administrator

[again].

Computer Program by Arizona Institute of Technology is selected and the Program Description

page is displayed.

|

~ State of Arizona
AZJobConnection.gov

}'-a-a N v — )
=5 'Y r=a fiRrlzonw's Official Web Site
2 - h "4 :
%:.‘} Home ﬁ Feedback 6 Logout (=], Printable Version
Approval Menu E'l'
Provider Menu Pending Initial Programs (1to 4 of 4)
Provider Search
My Accaunt This is a list of new programs that have been approved by a local area.

Click on the Program Mame to view and approve the program.
Local Admin Entity

Provider Name Progrfam Name L#A Date
Arizana Institute of Tehcnology Computer Pragrams 01162012
Clark County Community College Accounting Clerk 0171152011
Master Chef Institute Sous Cher 0100212012
West Tech Schoal Technology 012142011

Provider Menu Approval Menu
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Program Description is reviewed by the State Administrator and Save/Return is selected if

there are no issues. If information missing, the program is denied. We will cover that shortly.

~

LOG OUT |
Logged in as State Etpadmin. Not State?

- State of Arizona

~ AZJobConnection.gov
[ M S TR T R
; .»l«.'.‘ i \FF[‘_‘ ’"q . 1§ %

)
rizona’s Official Web Site

@ Home 3§ Feedback eLogout (2, Printable Version

Approval Menu E

Provider Menu Program Description - Arizona Institute of Tehcnology

Provider Search
My Account Computer Programs
Local Admin Entity * indicates a required field

Describe each individual program that the training provider would like to have certified.

WIA Approved: Locally Approved

Last Updated: 01/25/2012

* This individual program of training services is: {check all that apply)
[l single Course/Class

Training Pragram of Multi-Courses

[]  MWon-traditional for Wormen

Local WIB Number 7 =
* Program Name |ComputerPrograms
or Single

CoursefClass Title:

* Program Synopsis:
(5000 character max.)

Learn Microsoft
Frograms

¥ Check spelling

Curriculum |Yes |
Competency
Based:

Prarequisites: |no |

* Total Credit/ 370
Curriculum Hours:
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Total Number of

Training \Weeks:

*Training  [Phoenix
Location:

* County Maricopa v
*Zip Code

Program Length: Semester «

* Type of [ Certification |

Attainment:
* Type of Financial | Pell, others |
Aid Offerad:
Refund Paolicy: |Yes |

Program Cost Items

Add to the Program description by completing the Program Costs listed below. ¥When finished, click Save.

Program Cost Item Cost/Description

In-State,/District -

Tuition:

[ Total of 320 hours

Out-of- -

State/District
Tuition:

[Total of 320 hours

Registration Fee:

| Includes parking permit

Books (Estimated): 400.00

[For complete course |

Supplies/Materials/Hand Tools (not included in tuition):

Testing/Exam
Fees;

|0pti0na|

Graduation Fees:
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|inc|udes invitation

| Optional cafeteria pass

Curriculum

If Certified is checked 'ves', then aAuthorizing Entity must be entered.

Is the proposed curriculum currently certified by an accrediting
agency or similar national standardization program? If ves, enter the name of the agency or authorizing entity.

Certified:

@ Yes
O Mo

Authorizing Entity: Maricopa Education Association

Qccupations

Please provide the specific name of one or two occupations that this training program will prepare an individual
to do. Include the minimum entry level wage for the occupation and indicate the certification, licensing and
credentials by boards or other approval required prior to employment.

Accounting TechnologyTechnician and Bookkeeping

Billing, Cost, and Rate Clerks

Program Type Title

*Program Type CIP Lookup

Qccupation Title
{O*Net-SOC) Title

“ Occupation Title
{O*Net-50C)

ONET Lookup

43-3021.02

Hourly YWage 1

Required
Certification 1

Qccupation Title
(O*Net-50C) Title

Qccupation Title
(O*Net-50C)

Hourly YWage 2

Required
Certification 2

Save/Return

[Ma

Bookkeeping, Accounting, and Auditing Clerks

ONET Lookup

43-3031.00
16.00

[Ma

Return

Click on Save/Return and the Program Performance page is displayed.
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The Program Performance page displays with the results of the Sate Administrator’s review.
WIA Participant Performance area does not need to be completed. DES does not support that

application at this time

~

LOG OUT
Logged in as State Etpadmin. Not State?

__ State of Arizona

AZJobConnecthn*gmi"
a mﬁ. - e -
5 e ﬂ - 3 /ftlxom’t Official Web Site

o
ﬁ} Home g Feedback Q Logout (=, Printable Version

Approval Menu E’

Provider Menu Program Performance - Arizona Institute of Tehcnology

Provider Search

My Account Any program that is covered by the Higher Education Act (HEA) or is a registered apprenticeship program is not
required to submit the following performance data information for initial eligibility. However, it is encouraged.
Local Admin Entity
All programs must complete the following performance data to be considered for renewal {(subsequent
eligibility).

Any providers requiring assistance acquiring statistical performance information on program participants for the
Employed and Average Wage measures may request assistance for Ul wage matching. If interested in this
assistance, please contact the Local Area contact for instructions.

Enter either raw numbers or percentages, not both.

Computer Programs

Program Performance For All Students

Begin Date 09/01r2011
End Date 123052011

A F—
Participated

Humeer
Completed

Completed 80%
Percent

Number Employed 1
After Leaving The
Prograrm
Employed  72%
Percent
Avg Hourly Wage 19.00

At Placement:

Do not enter the percentages if Completed and Employed values are entered.

Completed Percent

I
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Employed Percent |:|

WIA Participant Performance

v

To be filled in by Local Area Staff

Begin Date miriddiney
End Date rarniddiynny

Completed
Employed

Employed 0%
Percent

Emploved = & Mo,

Employed 0%
= 6 Mo,
Percent

Ayg Hourly Wage
=6 Mo

attained More
Skills:

EN

Attained 0%
Mare Skills
Percent:

Do not enter the percentages if Employed, Emploved > 6 mo., and Attained More Skills values are entered.

Employed Percent

Employed = & Mo.
Percent

attained Mare
Skills Percent:

L

SavelContinue Return To List Clear Changes

Click on Save/Continue to display the Local Area State Status Review page.
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State Administrator reviews the Local Area State Status Review page with completed Local
Area ETP Approver information. The State Administrator provides a recommendation of the
program at the bottom of the page; Approve/Deny/Remove/Non-WIA and enters the decision
and an approval date is noted at the bottom of the page.

~
LOG OUT
Logged in as State Etpadmin. Not State?

- State of Arizona

AZGOV
[/ Arizony's Official Web Site

5
[V oo W @
@ Home ﬁ Feedback Q Logout EF’rlmable‘v’ersmn

Approval Menu E
Provider Menu Local Area / State Status Review - Arizona Institute of Tehcnology
Provider Search

My Account Enter Status Review Information For
Computer Programs
Local Admin Entity

* indicates a required field
—_— Local Workforce Investment Board /| Administrative Entity

Local WIB 7

Number:
Board Name: Maricopa LWIA Admin Office
Administrator Contact Name
Name:
Address: 1212 M. Fake St.
City: Phoenix )
State: A7
Zip Code: 85007
County: 4013
Telephone B02-555-1212
Number:
Fax Number: B02-555-1213
E-mail fake@fakelwiz.gov
Address:
Web Site
Address:

Local Review

Status: EindentData#Approved
Comments:
Name of Rudy Barcelo
Local ETP
Official:

Title of Local EED Officer
ETP Official:

Status 011652012
Change Date:
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State Review

* Status:
(O] Approve
Deny

Remove

o © O

Mon-ilA

Comments:
{1000 character max.)

¥ Check spelling

* Name of  [gandra Buford

State ETP
Official:

* Title of [ gpecial Praj. Manaber
State ETP
Official:

* Status 0152072012

Change Date:

SavelContinue Return to List Clear Changes

>

The program is removed from the State Administrator’s Pending Initial Program queue. The

process is repeated until all pending programs are approved by the State Administrator.

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

.~ State of Arizona
AZJobConnection.gov

Pending Initial Programs (1 to 3 of 3)

This is a list of new programs that have been approved by a local area.
Click on the Program Name to view and approve the program.

Provider Name

Clark County Community College
Master Chef Institute

West Tech School

Provider Menu Approval Menu
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Program Name

Accounting Clerk
Sous Chef

Technology

™ .
rizona’s Official Web Site

@ Home 53§ Feedback QLogout {E, Printable Version
=

L/A Date

0111142011
01/02/2012
012142011

LOG OUT |
Logged in as State Etpadmin. Not State?

~




Log in as a Local Area ETP Approver to return to the AZ Job Connection ETP Local Area
Approval Menu. Click on the Approved Providers panel.

~
LOG OUT
Logged in as Rudy Barcelo. Mot Rudy?

State of Arizona

AZJobConnection.gov
% ol

h N ;
C:{,‘ Home ﬂ Feedback Q Logout ErllF'rintahle"-.-"ersian

A .
{zona’s Official Webs Site

Approval Menu E‘

S AZ Job Connection ETP Local Area Approval Menu
Provider Search
Click onthe links below to apprave programs.

My Account For Pending Programs, an asterisk () before and after the link will denole the availability of records 1o be displayed.

Local Admin Entity

* pending Initial Programs *

Iew programs under existing providers 1o be reviewsd by the
Local Area.

Mo Eligibility Expiration Notifications
Approved pragrams that are within 45 days of their subsequent

eligibility renewizl

Approved Subsequent Programs

Ko Pending Subsequent Programs

Frograms whose subsequent eligibility is due for review.

Approved Initial Programs

Programs whose initial eligibility has been approved by the
Local Area.

Approved Providers

A

All approved providers include Arizona Institute of Technology are displayed in the Local Area
ETP Approver Approved Provider queue.

:Q Feedback Q Logout ElPrintahle"--"ersi-jn *
=

{E} Home

Approval Menu

Provider Menu Approved Providers (1to 8 of 8)

Provider Search

My Account Local Area 7 Administrator

Local Admin Entity This is a list of providers for local area 7 that have been approved by the Local &rea. Click on the Provider link

to view provider information, or enter a full or partial provider name to search for a provider,
If the user has been approved, ‘appr’ will show under the User heading.

[ 1]

Provider Mame:

Provider # Date User
— P iizona Institute of Tehcnology 2926 01/250201 2 Appr
Clark County Cammunity Caollege 29149 014082012 Appr
IT Callege 1382 081 62011 Mo
Master Chef Institute 542 0951572011 Appr
Mally Caollege 2917 011052012 Mo D
by Training Coach 2916 1101752011 Mo
West Tech School 1381 010852012 Appr
“outh Provider Mumber One 2918 01403720132 Mo

| £

Clicking on the Provider name takes you to the Training Provider Detail page.
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APPROVAL PROGRAMS/PROVIDERS
AND
DENIED PROGRAMS/PROVIDERS

PROCESS
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PROGRAM APPROVAL PROCESS

From the AZ Job Connection ETP State Administrator Approval Menu, Click on the

Pending Initial Program panel.

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

v

-~

LOG OUT |

Logged in as State Etpadmin. Not State?

- State of Arizona
AZJobConnec

AZ Job Connection ETP State Administrator Approval Menu

Click on the links below to view or update Eligible Training Provider information.
ForPending ProgramsiUsersiProvidars, an asterisk {*) before and after the link will d2note the availability of records o be

displayed.

* pending Initial Providers *

New providers that need 1o be reviewed by the State
Administrator.

* pending Initial Programs *

New programs under existing providers awaiting review by the
State Administrator.

Mo Pending Subsequent Programs

Programs whose subsequent eligibility is due for approval.

Mo Eligibility Expiration Notifications

Approved programs that are within 45 days of their subsequent
eligibility renewal.

* Pending New Users *

Mew users awaiting approval 1o use the ETP system.

Denied Users

Users that have been deniedaccess o the ETP system.

Provider Menu

Menu containing Provider Search, General Information,
Provider Details, Eligibility, Debarment, New Institution @A,
andProgram Details

219

Approved Providers

Providers that have been approved by the State Administrator.

Approved Initial Programs

Programs whose initial eligibility has been approved by the
State Administrator.

Approved Subsequent Programs

Programs that have had their subsequent eligibility approved
by the Stats.

Approved Users

Users that have been approved to use the ETF system.

* Pending Denied *

Frograms or providers that did not meet criteria for approval.
Mazry be eligible for reapplication in § months.

Removed Programs/Providers

Programs or providers that no longer exist, have asked to be
removed, or needto be removed for other reasons

=




On the Pending Initial Program page, this is a list of new programs that have been approved by
local area approvers and are pending a review by the State Administrator. The State

Administrator Clicks on the Pending Initial Program link.

Under Program Name, a program is selected. The L/A Date tells the State Administrator that

the Local Area has reviewed this program and approve is pending from the State Administrator.

Computer Program by Arizona Institute of Technology is selected and the Program Description

page is displayed.

>

~ State of Arizona

2.
i firhrizons's Official Webs Site
%ETJ} Home ﬁ Feedback 6 Logout S, Printable Version

Approval Menu E‘

Provider Menu Pending Initial Programs (1 to 4 of 4)

Provider Search

My Account This is a list of new programs that have been approved by a local area.
Click on the Program Mame to view and approve the program.

Local Admin Entity

Provider Name Program Name L/A Date
Arizana Institute of Tehcnology Computer Pragrams 01162012
Clark County Cammunity Caollege Accounting Clerk 0151142011
Master Chef Institute Sous Chef 0170272012
‘West Tech School Technology 0152142011

Provider Menu Approval Menu
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Program Description is reviewed and Save/Return is selected if there are no issues. If
information missing, the program is denied.

~

LOG OUT |

Logged in as State Etpadmin. Not State?
. State of Arizona
AZJobConnection.gov

z )
rizona’s Official Web Site

@‘} Home ﬁ Feedback eLogout (2, Printable Version

Approval Menu E

Provider Menu

Program Description - Arizona Institute of Tehcnology
Provider Search

My Account Computer Programs
Local Admin Entity * indicates a required field

Describe each individual program that the training provider would like to have certified.

WIA Approved: Locally Approved

Last Updated: 01/25/2012

* This individual program of training services is: {check all that apply)
[l single Course/Class

Training Pragram of Multi-Courses

[]  MWon-traditional for Wormen

Local WIB Number 7 =
* Program Name |ComputerPrograms
or Single

CoursefClass Title:

* Program Synopsis:
(5000 character max.)

Learn Microsoft
Frograms

¥ Check spelling

Curriculum |Yes |
Competency
Based:

Prarequisites: |no |

* Total Credit/ 370
Curriculum Hours:
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Total Number of

Training \Weeks:

*Training  [Phoenix
Location:

* County Maricopa v
*Zip Code

Program Length: Semester «

* Type of [ Certification |

Attainment:
* Type of Financial | Pell, others |
Aid Offerad:
Refund Paolicy: |Yes |

Program Cost Items

Add to the Program description by completing the Program Costs listed below. ¥When finished, click Save.

Program Cost Item Cost/Description

In-State,/District -

Tuition:

[ Total of 320 hours

Out-of- -

State/District
Tuition:

[Total of 320 hours

Registration Fee:

| Includes parking permit

Books (Estimated): 400.00

[For complete course |

Supplies/Materials/Hand Tools (not included in tuition):

Testing/Exam
Fees;

|0pti0na|

Graduation Fees:
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|inc|udes invitation

| Optional cafeteria pass

Curriculum

If Certified is checked 'ves', then aAuthorizing Entity must be entered.

Is the proposed curriculum currently certified by an accrediting
agency or similar national standardization program? If ves, enter the name of the agency or authorizing entity.

Certified:

@ Yes
O Mo

Authorizing Entity: Maricopa Education Association

Qccupations

Please provide the specific name of one or two occupations that this training program will prepare an individual
to do. Include the minimum entry level wage for the occupation and indicate the certification, licensing and
credentials by boards or other approval required prior to employment.

Accounting TechnologyTechnician and Bookkeeping

Billing, Cost, and Rate Clerks

Program Type Title

*Program Type CIP Lookup

Qccupation Title
{O*Net-SOC) Title

“ Occupation Title
{O*Net-50C)

ONET Lookup

43-3021.02

Hourly YWage 1

Required
Certification 1

Qccupation Title
(O*Net-50C) Title

Qccupation Title
(O*Net-50C)

Hourly YWage 2

Required
Certification 2

Save/Return

[Ma

Bookkeeping, Accounting, and Auditing Clerks

ONET Lookup

43-3031.00
16.00

[Ma

Return

Click on Save/Return and the Program Performance page is displayed.
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The Program Performance page displays with the results of the Sate Administrator’s review.

~

LOG OUT
Logged in as State Etpadmin. Not State?
——
* State of Arizona
AZJobConnection.gov

idm s

.
rizona’s Official Web Site

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

@ Home ﬁ Feedback 6 Logout Sl Printable Version L2
=

Program Performance - Arizona Institute of Tehcnology

Any program that is covered by the Higher Education Act (HEA) or is a registered apprenticeship program is not
required to submit the following performance data information for initial eligibility. However, it is encouraged.

All programs must complete the following performance data to be considered for renewal (subsequent
eligibility).

Any providers requiring assistance acquiring statistical performance information on program participants for the
Employed and Average Wage measures may request assistance for Ul wage matching. If interested in this
assistance, please contact the Local Area contact for instructions.

Enter either raw numbers or percentages, not both.

Computer Programs

Program Performance For All Students

Begin Date 09/0172011
End Date 1213072011
Humber
Participated
Humber
Completed 4
Completed 280%
Percent
Number Emloyed 1
After Leaving The
Prograrm
Employed 72%
Percent
Avg Hourly Wage 19.00

At Placement:

Do not enter the percentages if Completed and Employed values are entered.

Completed Percent

I
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Employed Percent |:|

WIA Participant Performance

v

To be filled in by Local Area Staff

Begin Date miriddiney
End Date rarniddiynny

Completed
Employed

Employed 0%
Percent

Emploved = & Mo,

Employed 0%
= 6 Mo,
Percent

Ayg Hourly Wage
=6 Mo

EN

attained More
Skills:

Attained 0%
Mare Skills
Percent:

Do not enter the percentages if Employed, Emploved > 6 mo., and Attained More Skills values are entered.

Employed Percent

Employed = & Mo.
Percent

L

attained Mare
Skills Percent:

SavelContinue Return To List Clear Changes

WIA Participant Performance does not need to be completed. DES does not support that

application at this time

Click on Save/Continue to display the Local Area State Status Review page.
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State Administrator reviews the Local Area State Status Review page with completed Local
Area ETP Approver information. The State Administrator provides a recommendation of the

program at the bottom of the page; Approve/Deny/Remove/Non-WIA and enters the decision.

-~
LOG OUT |
Logged in as State Etpadmin. Not State?
* State of Arizona
AZJobConnection.gov
B i o AL,
Y B s i o R 3 rlzona's Official Web Site
{Xy Home 3y Feedback e Logout S, Printable Version
Approval Menu E‘
Provider Menu Local Area / State Status Review - Arizona Institute of Tehcnology
Provider Search
My Account Enter Status Review Information For
Computer Programs
Local Admin Entity
* indicates a required field
—_—) Local Workforce Investment Board / Administrative Entity
Local WIB 7
Number:
Board Name: Maricapa LWIA Admin Office
Administrator Contact Name
Name:
Address: 1212 M. Fake St.
City: Phognix )
State: AF
Zip Code: 85007
County: 4013
Telephone B02-555-1212
Number:
Fax Mumber: B02-555-1213
E-mail fake@fakelwia.gov
Address:
Web Site
Address:

Local Review

Status: #FindentData#Appraved
Comments:
Mame of Rudy Barceln
Local ETP
Official:

Title of Local EEQ Officer
ETP Official:

Status 011652012
Change Date:
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State Review

* Status:
(O] Approve
Deny

Remove

o © O

Mon-ilA

Comments:
{1000 character max.)

¥ Check spelling

* Name of  [gandra Buford

State ETP
Official:

* Title of [ gpecial Praj. Manaber
State ETP
Official:

* Status 0152072012

Change Date:

SavelContinue Return to List Clear Changes

>

The program is removed from the Pending Initial Program queue. The process is repeated until

all pending programs are approved by the State Administrator.

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

.~ State of Arizona
AZJobConnection.gov

Pending Initial Programs (1 to 3 of 3)

This is a list of new programs that have been approved by a local area.
Click on the Program Name to view and approve the program.

Provider Name

Clark County Community College
Master Chef Institute

West Tech School

Provider Menu Approval Menu

227

Program Name

Accounting Clerk
Sous Chef

Technology

™ .
rizona’s Official Web Site

@ Home 53§ Feedback QLogout {E, Printable Version
=

L/A Date

0111142011
01/02/2012
012142011

LOG OUT |
Logged in as State Etpadmin. Not State?

~




Click on Provider Menu and you display this page.

~
LOG OUT
Logged in as State Etpadmin. Not State?

AZJobConnection.gov

i

rlzona’s Officlal Web Site

cﬂ} Home g Feedback QLogout l%F’rint:«lble\/ers;icun

Approval Menu El"

Frowder Mooy Provider Menu (No Provider Selected)

Provider Search

Click on the links below to view andior update the Eligible Training Provider sections. Some sections require that a Provider must

My Account first be selected from the Provider Search.

Local Admin Entity

General Information Provider Update

General identifying information about the provider. Addiupdate provider information.

Programs Approval Menu

Program information. Menu containing Pending New Providers, Approved
Providers, Pending New Programs, Approved New Programs,
Pending Subsequent Programs, Approved Subsequent
Programs, Pending Program Renewals, Approved Users,
Pending New Users, Denied Programs/Providers, Denied
Users, and Removed Programs/iProviders.

123

or AZ Job Connection ETP State Administrator Approval Menu and you display this page.

AZGOV

[ Al zonw's Official Webs Site

Approval Menu EJ
el S AZ Job Connection ETP State Administrator Approval Menu
Provider Search

Click on the links below to view or update Eligible Training Provider information

For Pending ProgramsiUsersProviders, an asterisk ) before and after the link will denote the availability of records to be
displayed

My Account
Local Admin Entity

* pending Initial Providers *

Mew providers that need o be reviewed by the State
Administrator.

* pending Initial Programs *

Mew pragrams under existing provicers awaiting review by the
State Administrator.

Mo Pending Subsequent Programs

Programs whose subsequent eligibility is due for approval.

Approved Providers

Providers that have been approved by the State Administrator

Approved Initial Programs

Programs whose initial eligibility has been approved by the
State Administratar,

Approved Subsequent Programs

Pograms that have had their subsequent eligibility approved
by the State.

Now we need to be logged in as a Local Area ETP Approver.
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Logged in as a Local Area ETP Approver Click on the Approved Providers panel.

”~
LOG OUT
Logged in as Rudy Barcelo. Mot Rudy?

State of Arizona
AZlobConnection.gov

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

’{1:1.{1} Home Z@ Feedback Q Logout lJErllPrintahle".;'ere;i:un
=

AZ Job Connection ETP Local Area Approval Menu

Click on the links below i approve programs.
For Pending Programs, an asterisk (*) before and after the link will d2noie the availability of records 1o be displayed.

* pending Initial Programs * No Pending Subsequent Programs

Mew programs under existing providers 1o be eviewsd by the Programs whose subsequent eligibility is due for review.
Local Arem.

Mo Eligibility Expiration Notifications Approved Initial Programs

Approved programs that are within 45 days of their subsequent Programs whose initial eligibility has been approved by the
eligibility renewsal. Local Area.

Approved Subsequent Programs Approved Providers

| £

All approved providers include Arizona Institute of Technology are displayed.

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

@ Home @ Feedback Q Logout [, Printable Version ud
=

Approved Providers (1to 8 of 8)

Local Area 7 Administrator

This is a list of providers for local area 7 that have been approved by the Local Area. Click on the Provider link
to view provider information, or enter a full or partial provider name to search for a provider,
If the user has been approved, ‘Appr' will show under the User heading.

Provider # Date User

Arizana Institute of Tehcnology 2926 0152512012 Appr

Clark County Community Caollege 2914 010062012 Appr

IT College 1382 09162011 Mo

Master Chef Institute 542 081 5/2011 Appr

hally Callege 2917 011052012 Mo D
Iy Training Coach 2916 111752011 Mo

‘West Tech School 1381 014082012 Appr

“fouth Provider Mumber One 2918 0140372012 MNa

| ¢
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Clicking on the Provider name takes you to the Training Provider Detail page.

~
LOG OUT |
Logged in as State Etpadmin. Not State?

7 GOV

izona's Official Web Site

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

A "
@ Home 33§ Feedback eLogout (E Printable Version

=

Training Provider Details - Arizona Institute of Tehcnology

Enter basic information for the training provider.

* indicates a required field

Local WIB
Number

Identifier Number

* Training/Education
Institution Name

* Training/Education
Institution Address

* Training/Education
Institution City

* Training

State/Education
Institution State

*

Training/Education
Institution Zip
Code

* Training/Education
Institution County

*

Training/Educatian
Institution
Telephone Mumber

Training/Education
Institution Fax
MNurnber

General Email
Address

\Web Site Address
Web Site Link

* FEIM

Training Agent ID

Wendor ID

* Contact Person
* Contact Address
* Contact City

* Contact State

* Contact Zip Code

* Contact
Telephaone Mumber

Contact Fax
Murmber

Contact Email
Address

2926

|Arizona Institute of Tehcnology

gs007 | -

Maricopa w

[e0z-987-3652 | Bt |[*

A02-456-8796

[AT@rmail.com

79741123

[654863

H

|Peggy Lopez

2940 M. 29th Ave

FPhoenix

[
<

gs007 | -

[p02-2458741 | Bt |7

602-789-4142

[PegoyL@mail.com
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* Institution/Organization | Private Career SchooliCollege v
Type
Approved WIA Mo
Youth Services
Provider
Local WIB Email tharcelo@rmail maricopa.ooy
Address
Save/Continue SavelReturn Clear Changes

Save/Continue is selected and the Eligibility page is displayed and reviewed.

=

Approval Menu

Provider Menu Eligibility - Arizona Institute of Tehcnalogy

Provider Search

My Account
Local Admin Entity Type of Training Institutions

Complete the information regarding training provider eligibility by checking all applicable boxes below,
Postsecondary eligible to receive Title IV funds from Higher Education Act (HEA) and provides
an associate degree, baccalaureate degree or certificate

Public

[ Private
[0  MNaon-Profit
O

Sectarian

Postsecondary not providing an associate degree, baccalaureate degree or certificate
Public
[0 Private B
[0  Mon-Profit

[0 sectarian

Registered Apprenticeship program under National Apprenticeship Act
Public
[0 Private
[0 Mon-Profit

[0 sectarian
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MNon-Registered Apprenticeship program
Public

[0 Private
[0  MNon-Profit
O

Sectarian

Community Based Organization

Public
[ Private
[0 MNaon-Profit
O

Sectarian

Joint¥ocational School

Public

[0 Private
[0 MNon-Profit
[0 sectarian

Froprietary Schoal
Public

[0 Private
[0 MNon-Profit
F]

Sectarian

Other (identify below)
[0 Public

Private

Sectarian

O
[0  MNon-Profit
O

Other Type(s) of Institution

If you checked 'Cther’ as the Institution type, describe the Institution belaw,

ower [

(Please
specify
if
selected
above)

Additional Info

Please answer the following question.

Is your training/education institution authorized with your state to provide a program of
education heyond secondary education?

O fes
@ Mo

Degrees Offered
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Please answer the following questions concerning types of degrees offerred by the institution.

Associate Degree

O fes
@ MNo

Baccalaureate Degree

O Yes
@ Mo

Certificate

@ fes
O Mo

License

O Yes
@ Mo

Competency of Skill Recognized by employer

O es
@ Mo

Additional Skills or Competencies Generally Recognized by Employers

O fes
@ MNo

Other {please see below)

O fes

@ Mo

Other Type(s) of Degrees

Please describe other types of degrees that the institution offers.

ower [

(Please
specify
if

selected
above)

SavelCantinue Clear Changes

After the review is completed, Click on, Save/Continue and the Debarment page is displayed.
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Debarment page is reviewed for any legal issues. If there are no issues, the State Administrator

Clicks on Save/Continue. The Approving Organization/Agency Approval page displays.

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

N
LOG OUT
Logged in as State Etpadmin. Not State®

~ State of Arizona
AZJobConnection.gov

¢ Iy o - : )
g B (i Arizona's Official Web Site

e Logout S, Printable Version
=

Debarment - Arizona Institute of Tehcnology

Debarment Status

Please answer the following question.

Is your training/education institution listed on any state or federal debarment lists?

O Yes
@ Mo

If yes, please indicate the name(s) and date(s) of your institution's debartment(s).

vomeof [ |

First
Debarment
List

Date of | mmiddiey

First
Inclusion

A —

Second
Debarment
List

Date of [ mm/ddivwy
d

Secon
Inclusian

omeor [ ]

Third
Debarment
List

Date of | mmiddigey

Third
Inclusion

| ¢

SavelCantinue Savel/Return Clear Changes
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Approving Organization/Agency Approval page with a Status: New/Pending at the bottom of
the page.

The state approve has the options of Approve/Deny/Remove/Return to List.

~

LOG OUT |
Logged in as State Etpadmin. Not State?

- State of Arizona

//Arizona's Official Web Site

{E} Home 8 Feedback gLogout {E Printable Version

Approval Menu E
Eioces Meou Institution Info - Arizona Institute of Tehcnology

Provider Search

My Account gg&ngrl‘ete the fields with your institution's approval, tuition and financial aid information and click the 'Save’
Local Admin Entity

Approving Organization/Agency Approval

Accredited:

@ Yes
O HNo

[

ACCT’Bdi‘EEd [Board of Regents
v

Approved:

® Yes
O MNo

-"—‘\DDFD\;JBd |Educat\onAssociatiun
I'H

Registerad:

@ Yes
) No

Registered  [national Association
with:

Licensed:

O Yes
@ No
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Licensed |
by:

Tuition and Financial Aid

Does your institution have a tuition refund policy?

@ Ves
O MNo

Does your institution have access to or offer the following financial aid?:

@ Yes

O No

Federal Grants:

@ Yes
) No
List:  [Pel

State Grants:

@ Yes
) No

List:  [Maricopa A7

Local Grants:

@ Yes
) MNo
List: |PhoenixFoundation

Scholarships:

& Yes
) No
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|

List: [various

Fellowships:

@® Yes
) No

List: |Fc|r|:I Foundation

Training/Education Institution Grants:

O es
@ MNo
List: |
> Status: Mew/Pending
Approve Deny Remove Return to List

Once approve that specific provider is removed from the Pending Initial Provider queue.

N
LOG OUT
Logged in as State Etpadmin. Not State®
. State of Arizona

AZJobConnection.gov
. T

- .
/i Arizona's Official Web Site

T - 4
@ Home ﬁ Feedback eLogout (], Printable Version

Approval Menu E‘
Provider Menu Pending Initial Providers (1to 8 of 8)
Provider Search

My Account This 15 a list of new providers that have requested to be added to the list of approved training praviders, Click
on the Provider Name to approve a provider.

Local Admin Entity If the user has been approved, ‘Appr' will show under the User heading,
Provider # Date User
Bryrnan Gila College 2922 011902012 Appt
Cordon Bleu Culinary Institute 2924 011232012 MNa
Discovery Detective Acadermy 28 01192012 Mo
Fake Training Provider 541 011772012 Mo
Phoenix Health Care Institute 2928 0172452012 MNa
Test Callege 540 080142011 Mo

[£3
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Bryman Gila College was denied approval and their name is also removed from the Pending
Initial Provider list.

~
LOG OUT
Logged in as State Etpadmin. Mot State?

.~ State of Arizona
AZJobConnection.gov
SRl s e iy

- M
fi#Arlzona's Official Web Site

Sk M ’
ﬁ} Home ﬁ Feedback 6 Logout [, Printable Version

Approval Menu E‘
Provider Menu Pending Initial Providers (1to 7 of 7)
Provider Search
My Account This is a list of new providers that have requested to be added to the list of approved training providers. Click

on the Provider Mame to approve a provider,
Local Admin Entity If the user has been approved, ‘appr' will show under the User heading.

Provider # Date User

Caordon Bleu Culinary Institute 20824 0142372012 Mo -

Discovery Detective Acadermy 28921 0141952012 Mo

Fake Training Provider 541 017rzonz Mo

Fhoenix Health Care Institute 2925 0142472012 Mo

Test College 540 080152011 Mo

The Testing College 1383 095162011 Mo 3

After the State Administrator has completed their review the Local Area ETP Approver can view

the provider information by going to the AZ Job Connection ETP Local Area Approval Menu.

Note: The No under the User column indicates the provider did not self-register.
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From the AZ Job Connection ETP Local Area Approval Menu, select Pending Initial
Programs.

~
LOG OUT
Logged in as Rudy Barcelo. Not Rudy?

 State of Arizona

AZJobConnection.gov

- M
¥ . fi#Rrizony's Official Web Site
{- :(} Home Feedback e Logout EJ Printable Version

Approval Menu E‘

PO AZ Job Connection ETP Local Area Approval Menu

Provider Search

My A t Click on the links below to apprave programs.
I EEH For Pending Programs, an asterisk () before and after the link will denole the availability of records o be displayed.
Local Admin Entity

» ¥ Pending Initial Programs * o Pending Subsequent Programs

»
Mew programs under existing providers 10 be reviewed by the Frograms whose subsequent eligibility is due for review.
Local Arez.
Mo Eligibility Expiration Notifications Approved Initial Programs
Approved programs that are within 45 days of their subsequent  Programs whose initial eligibility has been approved by the
eligibility renewal. Local Area.
Approved Subsequent Programs Approved Providers

| ¢

The Pending Initial Programs page will display then under Program Name Click on Arizona
Institute of Technology program link — Computer Programs. After a provider is added, the
provider displays in the state administrator’s Pending Initial Provider queue. After review and

approval, the provider is then approved to display in AJC as a training provider.
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Pending Initial Provider page - Note: The provider is not a WIA-approved provider

until at least one of the provider's programs is approved by the local area and by
the state.

.
T Sy L zonas Official Web Site
ﬁ} Home ﬁ Feedback 6 Logout [, Printable Version
Approval Menu E‘
Provider Menu Pending Initial Programs (1 to 4 of 4)
Provider Search
My Account Pending Initial Frograms For Local &rea 7
Local Admin Entity This is a list of initial programs that have not been approved.
Click on the Program Name link to view and approve the program.
Provider Name Progrgm Name
Arizana Institute of Tehcnology Computer Programs
Clark County Community College Automaotive
Upholstery
IT College Machinist
Provider Menu Approval Menu
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Program Description page will display as a view only screen because it has already been
completed by the provider. This page provides specific information related to a specific program

such as:

e If the program is WIA approved
e Program Cost
e Information about the curriculum

e Potential occupations the trainee will be qualified for when the program is completed.

Local Area ETP Approver review this page for accuracy and Clicks on Save/Return.

~
LOG OUT |
Logged in as Rudy Barcelo. Not Rudy?

- State of Arizona

~ AZlobConnection.gov :
v-'«" N y L

rizona’s Official Web Site

@‘} Home g Feedback eLogout E’Primable‘v‘ersion

Approval Menu

Provider Menu Program Description - Arizona Institute of Tehcnology

Provider Search
My Account Computer Programs
Local Admin Entity * indicates a required field

Describe each individual program that the training provider would like to have certified.

WIA Approved: MNew program not yet approved

* This individual program of training services is: {check all that apply)

[] Single CoursefClass

Training Program of Multi-Courses
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Local WIB Mumber
* Program Mame

or Single
CoursefClass Title:

Curriculurm
Competency
Based:
Prerequisites:

* Total Creditf
Curriculum Hours:

Taotal Mumber of
Training Weeks:

* Training
Location:

* County

*Zip Code

Program Length:

* Type of
Attainment:

* Type of Financial
Aid Offered:

Refund Policy:

Program Cost ltems

Mon-traditional far \Wornen

|

7

[ computer Frograms

* Program Synopsis:
(5000 character max.)

Learn Microgoft
Frograms

¥ Check spelling

|Yes |

[no |

|Phoenix

Maricopa
(007 | -

Semester v

[ Gertification |

|Pe|l, others |

|Yes |

Add to the Program description by completing the Program Costs listed below. When finished, click Save.

Program Cost Item

In-State/District
Tuitiomn:

Out-of-
State/District
Tuitiomn:

Registration Fee:

Books (Estimated):

Testing/Exam
Fees:

Graduation Fees:

Cost/Description

[ Total of 220 hours

[ Total of 320 hours

| Includes parking permit

|Forcomplete course |

Supplies/Materials/Hand Tools (not included in tuition):

[Lab

|0pti0na|
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| includes invitation

| Optional cafeteria pass

Graduation Fees:

Cther:

Curriculum

If Certified is checked 'yes', then Authaorizing Entity must be entered.

Is the proposed curriculum currently certified by an accrediting
agency or similar national standardization program? If ves, enter the name of the agency or authorizing entity.

Certified:

@ Yes
O Mo

Authorizing Entity: Maricopa Education Association

Qccupations
Please provide the s_peciﬁc name of one or two occupations that this training program will prepare an individual

to do. Include the minimum entry level wage for the occupation and indicate the certification, licensing and
credentials by boards or other approval required priar to emplayment.,
Program Type Title Accounting TechnologyTechnician and Bookkeeping.

CIP Lookup

*Program Type

Qccupation Title
{O*Net-SOC) Title

* Occupation Title
{O*Net-50C)

Hourly YWage 1

Billing, Cost, and Rate Clerks

ONET Lookup

43-3021.02
18.00

Required | A
Certification 1

Qccupation Title Bookkeeping, Accounting, and Auditing Clerks

(O*Net-50C) Title

Qccupation Title

OMNET Lookup
(O*MNet-50C)

43-3031.00
16.00

Required | MA
Certification 2

Hourly YWage 2

Save/Return Return

The Program Performance page for that institution or organization is displayed. The Local

Area ETP Approver reviews this page for accuracy.
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At the bottom of the page where WIA Participant Performance information is requested,

Casemanagers/Casetrackers are not required to complete this information.

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

=

Program Performance - Arizona Institute of Tehcnology

Any program that is covered by the Higher Education Act (HEA) or is a registered apprenticeship program is not
required to submit the following performance data information for initial eligibility . However, it is encouraged.

All programs must complete the following performance data to be considered for renewal (subsequent
eligibility).

Any providers requiring assistance acquiring statistical performance information on program participants for the
Employed and Average Wage measures may reguest assistance for UI wage matching. If interested in this
assistance, please contact the Local Area contact for instructions.,

Enter either raw numbers or percentages, not both.

Computer Programs
Program Performance For All Students

Begin Date 08/0152011
End Date 1213052011

3
-
Number 1
Participated
Number
Completed
Completed 80%
Percent
Number Employed
After Leaving The
Program
Employed 72%
Percent
Avg Hourly Wage 19.00
At Placement:
Do not enter the percentages if Completed and Employed values are entered.
Completed Percent D
Employed Percent D
WIA Participant Performance
To be filled in by Local Area Staff
Begin Date mmiddiaay
End Date rarnid sy A
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Staff does not
complete this
information.

s

Mumber
Participated

Murnber
Completed

Completed 80%
Percent

Mumber Employed
After Leaving The
Program

Employed 72%
Percent

Awg Hourly \Wage
At Placement:

— [ [
@ = o

19.00

Do not enter the percentages if Completed and Employed values are entered.

Completed Percent

Employed Percent

11

WIA Participant Performance

To be filled in by Local Area Staff

Begin Date

End Date

Completed
Employed

Employed 0%
Percent

Employed = 6 Mo,

Employed 0%
= 6 Mo,
Percent

Awg Hourly \Wage
> 6 Mo

Attained More
Skills:

Attained 0%
Maore Skills
Percent:

Do not enter the percentages if Employed, Employed > 6 mo,, and Attained More Skills values are entered.

Employed Percent

Employed > 6 Mo,
Percent

Attained Mare
Skills Percent:

SavefContinue

mmiddiney

rammiddhny

[l

IRl

Return To List

Clear Changes

Click on Save/Continue and the Local Area Status Review page displays.

Click on Return to List takes you back to the Pending Initial Program list.
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This page is where Local Area ETP Approvers approve or deny a provider.

* State of Arizona
AZJobConnection.gov

e

] .y

LOG OUT
Logged in as Rudy Barcelo. Not Rudy?

A~

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

ETP Approvers
complete this
section to
approve or deny
the provider.

Local Area Status Review - Arizona Institute of Tehcnology

Enter Status Review Information For
Computer Programs

* indicates a required field

Local Workforce Investment Board / Administrative Entity

Local WIB 7
Number:

Board Name: Maricopa LWIA Admin Office

Administrator Contact Name
Name:

Address: 1212 N. Fake St.

City: FPhoenix
State: AL
Zip Code: 5007
County: 4013
Telephone 602-555-1212
Number:
Fax Number: B03-555-1213
E-mail fake@fake wia.gov
Address:
Web Site
Address:

Local Review

* Status:

(@] Approve
Deny
Remove

Man-yiA

® O O
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If a provider is denied the reason must be stated in the Comments box. ETP Approvers are

required to enter their name, title and change date status before selecting Save/Continue.

When you Click on the Status Change Date box a calendar is displayed to make your date

selection from.

Mame of Local
ETF Official:

Title of Local
ETP Official:

Status
Change Date:

Save/Continue

® Name of
Laocal ETP
Official:

® Title of
Local ETP
Official:

& Status
Change Date:

SavelContinue

® Marme of
Local ETP
Official:

@ Title of
Local ETP
Official:

® Status
Change Date:

SavelContinue

comments:
(1000 character max.)

¥ Check spelling

Return to List Clear Changes

Rudy Barcelo
EEOQ Officer

0101652012

Feturn to List Clear Changes

Jan w2012 v
Su Mo Tu We Th Fr Sa
1 ] 3 4 5 6 7
8 e 10 11 12 13| 14
5 17 18] 19 20| 11

22| 23| 24| 25| 26| 27| 18

9 30| 31

Return to List Clear Changes
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After Clicking on Save/Continue and the Pending Initial Programs page is displayed where
approvers can select programs to approve. Pending Initial Programs page is displayed. The
programs do not display in the local area approvers Pending Initial Programs queue until the
provider has been approved to display in AJL by the state administrator.

The programs do not display in the state administrator’s Pending Initial Programs queue until

they have been approved by the local area coordinator.

The Program Description page requires assignment of both a Classification for
Instructional Program (CIP) code and an O*Net code. In many cases, the CIP
and O*Net have an obvious correlation, but in other cases, the program may
prepare the student for several occupations. For example, 520402 Executive
\5) Assistant/Executive Secretary prepares the student for 43-6014.00 Secretaries
and Administrative Assistants Except Legal, Medial, and Executive, 434171.00
Receptionists and Information Clerks, and 43-9061.00 Office Clerks, General.

The CIP crosswalk at www.onetonline.org/crosswalk is helpful for finding O*Net

codes for CIP codes.

Approval Menu E]
Provider Menu Pending Initial Programs (1 to 3 of 3)

Provider Search

My Accaunt Pending Initial Programs For Local area 7

Local Admin Entity This is a list of initial programs that have not been approved.

Click on the Program Mame link to view and approve the program.

Provider Name Program Mame
Clark County Community College Automotive
Uphaolstery
IT College Machinist
Provider Menu Approval Menu

Click on Provider Menu and you will return to the Providers Menu.
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http://www.onetonline.org/crosswalk

You must conduct a provider search to have a name displayed on the provide menu and to access
provide information.

77 \ 77

Approval Menu E'l'

st Provider Menu (No Provider Selected)

Provider Search

My A t Click on the links below to view andior update the Eligible Training Provider sections. Some sections require thata Provider must
yiecoun first be selectzd fram the Provicer Search.

Local Admin Entity

Provider Update Programs

Addiupdate provider information Program information.
Approval Menu Local Area Account
Menu containing Pending Mew Programs, Approved Mew Local Area Account update

Erograms, Pending Program Renewals, Subsequent Pending
Erograms, andSubsequent Approved Proarams.

Add Provider

Adda new providar. B

Click on Approval Menu and you will return to the AZ Job Connection ETP Local Area

Approval Menu where you can start the approval process for a new pending program.

-

LOG OUT
Logged in as Rudy Barcelo. Mot Rudy?

- State of Arizona
AZJobConnection.gov

o NET o S T S AZ!
C R i L' W fiRnizonw's Official Webs Site

&l} Home :@ Feedback QLogout E'Printahle\.'ersion

Approval Menu E'l'

St AZ Job Connection ETP Local Area Approval Menu
Provider Search
My A t Click on the links below to approve programs.

Ml CEDE For Pending Programs, 2in asterisk () befare and after the link will g2note the availability of records 1o be displayed.

Local Admin Entity

# pending Initial Programs * Mo Pending Subsequent Programs

MNew programs uncer existing providers o be reviewed by the Pograms whose subsequent eligibility is due for review
Laocal Area.

Mo Eligibility Expiration Notifications Approved Initial Programs

Approved programs that ane within 45 days of their subsequent Programs whose initizl eligibility has been approved by the
eligibility renewal. Local Area.

Approved Subsequent Programs Approved Providers
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DENIED PROGRAMS/PROVIDERS

Remember the provider Master Chief Institute that was denied by the State Administrator

carlier? Let’s take a look in the Denied User queue. Click on Denied Programs/Providers.

Approval Menu E'l'
T AZ Job Connection ETP Local Area Approval Menu
Pravider Search

Click an the links below to approve programs.

My Account For Pending Programs, an asterisk (*) before and after the link will denote the availability of records 1o be displayed

Local Admin Entity

* pending Initial Programs * Mo Pending Subsequent Programs

MNew programs under existing providers o be reviewed by the Programs whose subsequent eligibility is due for review.
Lacal Area.

Mo Eligibility Expiration Notifications Approved Initial Programs

Approved programs that are within 45 days of theirsubsequent  Programs whose initial eligibility has been approved by the
eligibility renewal Local Area

Approved Subsequent Programs Approved Providers

FPrograms that have had their subsequent eligibility approved Providers that have been approved by the Local Area

by the Local Area.

_ Denied Programs/Providers Removed Programs/Providers
Programs or providers that did not meet criteria for approval Programs or providers that no longer exist, have asked to be
May be eligible far reapplication in & manths. remaoved, or needta be remaoved far other reasons.
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Here is the denied provider and the program associated with that provider in the State

Administrator login account.

Keep in mind that a provider will have numerous programs. Some of those may be approved,
some removed, and some denied, but the provider can still be an approved provider. Here are a

couple of examples.

Provider Fly-by-Night submits a new provider record and program. The provider and program

are denied. The provider cannot submit another program for six months.

Provider Goody Two Shoes submits a new provider record and an Auto Mechanics

program. The provider and program are approved. Two months later, Goody Two Shoes
submits another program: Basket Weaving. The Basket Weaving program is denied. This does
not affect Goody Two Shoes' status as an approved provider because they already have one
approved program. So now Goody Two Shoes has one approved program and one denied

program, and that's okay.

Clicking on the program name under Program, displays the Program Description page where

the provider can be approved.

-

Approval Menu

{ﬁ} Home :@ Feedback Qchcut ErllPrimable‘-:’ersicn
=

Provider Menu Denied Programs/Providers - State Administrator
Provider Search

This is a list of providers and/or programs that have been denied. &n asterisk (*) under 'L&' means that a Local
Area has approved the program and Date Denied is the date it was approved.

Local Admin Entity Enter a full ar partial provider name to search for a provider. _

Click on the Provider Name (if denied) to review the status of the provider.

Click on the Program Mame to review the status of the program.

My Account

Provider Program l Date Denied By LA
Master Chef Institute Restaurant Management 1062052011 LA
Bryman Gila College Microsoft Office Programs SA

Provider Menu Approval Menu —
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Program Description page begins the process to approve or deny a provider.

~

LOG OUT |
Logged in as State Etpadmin. Not State?

- State of Arizona
AZJobConnectwn*gov

.
rizonw’s Official Web Site

{ﬁ} Home ﬁ Feedback g Logout 5, Printable Version

Approval Menu E,l'

Provider Menu

Program Description - Master Chef Institute
Provider Search

My Account Restaurant Management

Local Admin Entity * indicates a required field

Describe each individual program that the training provider would like to have certified.

WIA Approved: State Denied

Last Updated: 01/25/2012

If you Click on Save/Return the Program Performance page is displayed.

{E"J} Home ﬁ Feedback 6 Logout [, Printable Version

Approval Menu E‘
Provider Menu Program Performance - Master Chef Institute

Provider Search

My Account Any program that is covered by the Higher Education Act (HE&) or is 3 registered apprenticeship program is not

required to submit the following performance data information for initial eligibility. However, it is encouraged.
Local Admin Entity

All programs must complete the following performance data to be considered for renewal (subsequent =
eligibility).

Any providers requiring assistance acquiring statistical performance information on program participants far the
Employed and &verage Wage measures may request assistance for UT wage matching. If interested in this
assistance, please contact the Local Area contact for instructions.

Enter either raw numbers or percentages, not both,

Restaurant Management

Program Performance For All Students

Begin Date rrnrddinsy
End Date mirnfd iy
A E—
Participated
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Do not enter the percentages if Employed, Employed > 6 mo., and Attained More Skills values are entered,

Employed Percent

Employed = & Mo.
Percent

J UL

Attained More
Skills Percent:

Save/Continue Return To List Clear Changes

At the bottom of the page if you Click on Save/Continue, you display the Local Area Review

page.

Questions - Once the denied provider is posted in the Denied User queue, how does the system,

or who, notifies a denied provider they have been denied and they have appeal rights?

Answer - If it is a brand new provider, then the provider will display in the Denied
Provider/Programs queue. The account created at the time the provider record was added will
display in the Denied Users queue. ProviderLink does generate emails but they are very
generic. The local or state would need to contact the provider to notify of the denied and advise
them of their appeal rights.

The system does not calculate the dates. The six-month period should be calculated on the state

denial date.

From the Local Area Status Review page changing the status of a denied program as simple as
checking a different radio button (from No to Yes) But there should be notes to support the
changes in status.

There are a lot of e-mails generated by the system, but they are generic. There needs to be some
communication between the locals and the providers. At any time, the training provider users

can login and view the status of all of their programs online.

Click on Save/Continue to display the Local Area Status Review page.
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If a program is denied, time limitations for re-application apply. Make sure that

denial is the correct action before clicking the Deny button. For example, if

information is missing from the record, the training provider can be contacted to

determine if additional information is available, depending on state policy and

{.:;

procedure. In this case, click the Return to List button to keep the provider in the

pending queue. If the provider is denied at this point, any programs added will be

set to Non-WIA. If the provider is denied by mistake, the status of the provider and

the status of all programs must be reset to re-initiate the initial approval process.

If a denied provider is now approved, this is where you change the status from Deny to Approve.

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

State of Arizona
AZJobConnection.gov

-

Local Area Status Review - Master Chef Institute

Enter Status Review Information For
Restaurant Management

* indicates a required field

Local Workforce Investment Board [ Administrative Entity

Local WIB 7

~

LOG OUT
Logged in as Rudy Barcelo. Not Rudy?

E -

Number:
Board Name: Maricopa LWIA Admin Office
Administrator Contact Name
Name:
Address: 1212 M. Fake St.
Telephone G02-555-1212
Number:
Fax Number: 603-555-1213
E-mail fake@fakelwiz.gov
Address:
Wweb Site
Address:

Local Review

* Status:

v

) Approve
® Deny
O Remove
O

Mon-ilA
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Comments:
(1000 character max.)

Denied for cause on Octaber 20, 2011 by
local admin. Cannot reapply until April 21,
2011.

¥ Check spelling

Mame of Local Local Admin

ETP Official:
Title of Local Local Admin
ETP Official:

Status 1002052011

Change Date:

Save/Continue Return to List Clear Changes

If information is missing the following screen will display.
If you select Return To List, the Provider Menu will display.

If you Click on Eligible Training Provider - Local Admin Entity page will display with
information that has been entered by the ETP Approver.

LOG OUT
Logged in as fname Iname. Not fname?

. State of Arizona
AZJobConnection.gov

oy’ ‘ oV

.
izonw’s Official Web Site

A0y : &
{:“.i} Home @ Feedback 6 Logout [, Printable Version
=

Approval Menu

Provider Menu Local Area Status Review - Yuma School
Provider Search

My Account Enter Status Review Information For

Solar Tech
Local Admin Entity

* indicates a required field
Local Workforce Investment Board / Administrative Entity

Information is missing for the Local Administrative Entity. Before you review ETP applications, you must

v

first complete this information.

Local WIB 9
Number:

Board Name: Yuma LWIA Admin Office
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Administrator
MName:

Address:

City:

State:

Zip Code:
County: 4027

Telephone
Number:

Fax Mumber:

E-mail Yumaigypic.com
Address:

Web Site
Address:

Local Review

* Status:
) Approve

O Deny

¢ Remaove

@ Mon-WiA

Comments:
{1000 character max.)

*¥ Check spelling
e —
ETP Official:
LI I —
ETP Official:
Status mirnid diviyy

Change Date:

> Lacal Info Return

LANGUAGES | SECTION 508 COMPLIANT | EEQ | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP

Click on Local Info and the Eligible Training Provider — Local Administrative Entity page
display.
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Eligible Training Provider — Local Administrative Entity page.

LOG OUT

Logged in as fname Iname. Notfname?

- State of Arizona
AZJobConnection.gov

- .
[/Arizonu's Official Web Site

A~

& 3 v W
&(} Home 533 Feedback e Logout S, Printable Version
=

Approval Menu

Provider Menu Eligible Training Provider - Local Administrative Entity

Provider Search
My Account Please contact the local area administrator if any of this information needs to be updated.

Local Admin Entity
Area: 9

Board Name: Yuma LWIA Admin Office

Administrator
Name:

Administrator Title:
Address 1:
Address 2:
City:
State: AL
Zip Code:
County: Yuma

Telephone
MNumber:

Alternate Phone:
Fax:

TTY:

Ernail Address:

Website Address:
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To access the provider’s programs, click the Provider Menu link in the Control Panel. The

Provider Menu will display with the providers information.
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e N A I
@Hcme a Feedback Qchcut (=, Printable

Approval Menu E'l'

Provider Menu

rsion

Program Performance - Master Chef Institute
Provider Search

My Account any program that is covered by the Higher Education Act (HEA) or is a registered apprenticeship program is not
required to submit the following performance data information for initial eligibility. However, it is encouraged.
Local Admin Entity

All programs must complete the following performance data to be considered for renewal (subsequent
eligibility).

Any providers requiring assistance acquiring statistical performance information on program participants for the
Employed and Average Wage measures may request assistance for UL wage matching. If interested in this
assistance, please contact the Local Area contact for instructions.

Enter either raw numbers or percentages, not both,

Restaurant Management

Program Performance For All Students

Begin Date mrnrddiensy
End Date mimiddiy
N —
Participated

At the bottom of the page if you Click on Save/Continue, you display the Local Area Review

page.

Do not enter the percentages if Employed, Employed = 6 mo., and Attained More Skills values are entered,

Employed Percent

Employed = & Mo.
Percent

il

attained Mare
Skills Percent:

Save/Continue Feturn To List Clear Changes
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If a denied provider is approved, this is where the Local Area ETP Approver changes the status
from Deny to Approve.
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-~

LOG OUT
Logged in as Rudy Barcelo. Not Rudy?

GOV

- State of Arizona
AZJobConnection.gov

Fr———
W

'@,

= " ., [/Asizonw's Official Web Site
Xy Home £33 Feedback e Logout [, Printable Version
Approval Menu E’
Provider Menu Local Area Status Review - Master Chef Institute
Provider Search
My Account Enter Status Review Information For

Restaurant Management
Local Admin Entity

* indicates a required field
Local Workforce Investment Board / Administrative Entity

Local WIB 7
Number:
Board Name: Maricopa LWIA Admin Office

Administrator Contact Name
Name:

Address: 1212 N. Fake St.

>k

Telephone 603-555-1212
Number:

Fax Number: G02-555-1213

E-mail fake@fakelwia. gov
Address:

Weh Site
Address:

Local Review

* Status:

v

O Apprave
Deny

Remaove

Mon-ila,

O O @

Comments;
{1000 character max.)

Denied for cause on Octaber 20, 2011 by
local admin. Cannot reapply until April 21,
2011.

¥ Check spelling

Mame of Local Local Admin

ETP Official:
Title of Local Local Adrrin
ETP Official:

Status 1002052011

Change Date:

Save/Continue Return to List Clear Changes
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If information is missing the following screen will display.
If you select Return To List, the Provider Menu will display.

If you Click on Eligible Training Provider - Local Admin Entity page will display with
information that has been entered by the ETP Approver.

Click on Local Info and the Eligible Training Provider — Local Administrative Entity page

display.
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Eligible Training Provider — Local Administrative Entity page.

A~
LOG OUT
Logged in as fname Iname. Notfname?

- . State of Arizona

AZJobConnection.gov

- = —— i ] S
& ..3’”-"‘“'“";'3'.‘;”’}”" l:". AL ey
: y oo 1 v
ST SR, .

Z D
[/Arizony's Official Web Site

ik

B e Wy,
‘{(} Home 533 Feedback g Logout S, Printable Version |
Approval Menu E’
Provider Menu Eligible Training Provider - Local Administrative Entity
Provider Search
My Account Please contact the local area administrator if any of this information needs to be updated.

Local Admin Entity
Area: 9

Board Name: Yuma LWIA Admin Office

Administrator
Name:

Administrator Title:
Address 1:
Address 2:
City:
State: AL
Zip Code:
County: Yuma

Telephone
MNumber:

Alternate Phone:
Fax:

TTY:

Ernail Address:

Website Address:

LANGUAGES | SECTION 508 COMPLIANT | EEQ | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP

~

To access the provider’s programs, click the Provider Menu link in the Control Panel to display
the Provider Menu. The Provider Menu will display with the providers information.

Return to the Home /Presentation page.
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TRAINING PROVIDER
REGISTRATION PROCESS
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TRAINING PROVIDER REGISTRATION PROCESS

Training providers (providers) access AZ Job Connection through the www.azjobconnction.gov

URL and self-register their institution and one initial program.

Once training providers log in, they will see the following Presentation/Home page.

Move your pointer over the word Resources on the Control Panel and flyouts will display the

registration and program links.

Dy A g

Home
Find a Job

Find Employees

— P Resources

Contact
FAQ/Help
Job Fairs

Quick Links

Arizona State Jobs

Labor Market Information
Rapid Reemployment
Unemployment Insurance
Rehabilitation Services
eteran Priority of Services
Other Services

FiscalLink User Guide

Statistics

2465 Jobs

1645 Resumes

Job Seeker

10 Employer
! N Analyze the labor market. Determine competitive starting
L3 I

Get help selecting a new career, finding a new job, locate
suitahle education or training, and connect with job fairs.

salaries, review suitahle training, place job orders, and

find suitable candidates.

FAQs/Help

Employment Services is a network of public employment offices that

L ]
7%
v
= , .
[ ) Ifyou have a guestion ar cannot find what you are [ooking
‘ far, click here for assistance.

provide placement services for emplovers.

The Employment Services focuses on providing a variety of employment-
related labor exchange services including, but not limited to, job search

assistance, job referral and placement
employment services to Unemployment Insurance claimants, and
recruitment services for employers with job openings.

LANGUAGES | SECTION 508 COMPLIANT | EEQ | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP

1CE for job seekers, re-

- o
zonw’s Official Web Site

Username
Password

Forgot your

password?

Learn more:
Job Seekers

Employers

=]

Done
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http://www.azjobconnction.gov/

Highlight
e Resources,
o Training Provider and
= Training Provider Registration — click on this link to display the New

User Registration page.

1>

Home
Find a Job g Job Seeker Username
Find Employees Get help selecting a new career, finding a new joh, locate l:l
| 3 suitable education or training, and connect with job fairs.
Resources Job Seeker Resources i Password
Contact Employer Resources I:l
FAQ/Help Training Providers Training Provider Registration
_ e B -
Job Fairs Training Programs Training Provider Search
g Frog b starting L4
Waorkforce Professionals Youth Provider Search rs, and Forgot your
Quick Links
password?
Arizona State Jobs
FAQsiHelp
Labor Market Information WNa ™
Ty Ifyou have a question or cannot find what you are ooking
Rapid Reemployment “ far, click here for assistance.
Learn more:
Unemployment Insurance
Job Seekers
Rehabiltation Services Employrment Services is a network of public employment offices that
nrovide placement services far emplovers. Employers >
¢ | ¥

New User Registration page is displayed for providers to complete. On the New User
Registration page, providers must create a username, password, provide contact information,
and indicate if they are a new provider or associated with an existing provider. Your account
should be approved within 24 hours, but please wait for72 hours before making inquiries. An e-

mail will be sent to notify the provider that their account has been approved.

There are two ways to create a record/account:

e Create a new record — a new provider is one who has never registered in ArizonaHeat or
AJC. When the system goes live, if you have an existing account in ArizonaHeat, it will
transfer to AJC.

e Attach to an existing account — add an institution or program to an existing provider in
AJC.
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The steps to create a new record, add a new provider, and add a program are designed as one

flow or process. First we will create a new record. Create your Username, Password, select

New, and enter your contact information.

Home

Find a Job

Find Employees
Resources

Contact
FAQ/Melp
Job Fairs

State of Arizona
AZJobConnection.gov

{E_{} Home :@ Feedback (=, Printable Version

Haome == Resources == Training Providers == Training Provider Registration

Mew User Registration

* indicates a required fiald

For security reasons, your account must be approved before you are allowed to update provider information.
This validation is usually accomplished within 24 hours; however, please wait for 72 hours before making
inquiries, If you provided an e-mail address, you will receive an e-mail notification that your account has been
approved.

Please enter a Username and Password
Job Link requires users to create strong passwords by using a comhbination of letters, number and the following
special characters 1@#E% ¥ 0+=1 12 -

*Username (6 [ @stellag
0

o1l
characters)

* Password (8
to 20
characters)

* Repeat
Password

You must be associated with a training provider. Will you be adding a new provider or do you want to search
for an existing provider?

* add new provider or search for existing provider?

> &) MNew

) Existing

Contact Information:

* First Mame | Sally

Middle Initial  [1I |

* Last Mame |W\ne \

Phone Number:  [g02-555-1234 | =4 [* |

Email Address:

—_— Submit | | Clear

LANGUAGES | SECTION 508 COMPLIANT | EEO | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP
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After you create your record, AJC will immediately lead you to the page to add your provider
information. After you add the provider information, AJC will then lead you to the page to add a

program.

After your account is approved, providers can add to an existing account, add additional

programs, and make edits as needed to the provider or program record.

Click on Submit after you enter your information to display the Training Provider Details —
Add New Provider page.
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Training Provider Details — Add New Provider page displays. This page asks for general

training institution information, name, location, contact information, web site and e-mail

addresses. Providers must enter their 9-digit FEIN. lIdentifier Number (Provider ID) is a

consecutive number generated by ProviderLink. Providers are also asked to enter a Training

Agent ID number and a Vendor ID. If a Training Agent ID number or Vendor ID number is

not entered, ProviderLink will generate the same number for all three ID’s by assigning a

number when the page is saved. Refer to the Fields for Training Provider Details table for

input information. Tables are located in the back section of this training guide.

Program Menu

Provider Update Training Provider Details - Add New Provider

My Account
Enter basic information for the training provider,

* indicates a required field

* Training/Education [Institution of Cars

Institution Name

* Training/Education [ 1234 N. Halway

Institution Address

* Training/Education Gilbert

Institution City

* Training A7 v
State/Education l
Institution State
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Training/Education
Institution Zip 83234 B 5325

Code

* Training/Education haricopa -
Institution County

*

Training/Education ey -
e o [a02-555-8752 | Eat

Telephone Mumber

Training/Education
Institution Fax
Murmber

H

General Email
Address

\Weh Site Address

lafCars@vahoo.com
Wiy 10fC ars edu
Web Site Link

* FEIM THA456123

Training Agent ID |126

* Contact Person |

SallyWine
* Contact Address 1234 W. Dover Street

* Contact City m pr
* Contact State AT W
*Contact Zip Code B
* Contact

Telephone Number [uz-sse-7852 | Bt |-

Contact Fax
Humber

H

Contact Email [1ofcars@yahon.com |
Address

* Institution,-’O_Fganizat\Dn CollegeiUniversity (Four Year v
¥pe

Approved WIA No
Youth Services
Provider

If you do not have an e-mail account, click the following link for a list of
free Internet e-mail providers

——P  caveiCantinue Clear Changes

LANGUAGES | SECTION 508 COMPLIANT | EEQ | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP

Providers must complete the initial registration process for a Provider Number to be assigned to
the provide account. Otherwise, providers will have to start the login process all over with a new

Username and Password.

Click on Save/Continue to display the ETP Application EO Assurance page.
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ETP Application Equal Opportunity (EO) Assurance page displays. Carefully review the EO
information. If your training institution assures compliance, select Yes and click the Submit
button. If your training institution cannot assure compliance, click No to terminate the

application process and return to the AJC Home page.

No is the default button and compliance is required.

Approval Menu

Provider Menu ETP Application EQ Assurance

Provider Search
My Account

Local Admin Entity As a condition to the award of financial assistance from the Department of Labor under Title 1 of WA, the

grant applicant assures that it will comply fully with the nondiscrimination and equal opportunity provisions of
the following laws:

Section 128 of the Waorkforce Investment Act of 1992 (WIA), which prohibits discrimination against all
individuals in the United States on the basis of race, color, religion, sex, national origin, age, disability, political
affiliation or belief, and against beneficiaries on the basis of either citizenship/status as a lawfully admitted
immigrant authorized to work in the United States or participation in any \WIA Title I-financially assisted
program or activity;

Title w1 of the Civil Rights Act of 1964, as amended, which prohibits discrimination on the bases of race,
color, and national origin;

Section 504 of the Rehahilitation Act of 1973, as amended, which prohibits discrimination against qualified
individuals with disabilities;

The age Discrimination Act of 1975, as amended, which prohibits discrimination on the basis of age; and

Title IX of the Education Amendments of 1972, as amended, which prohibits discrimination on the basis of
sey in educational programs.

The grant applicant also assures that it will comply with 29 CFR Part 27 and all other regulations
implementing the laws listed above, This assurance applies to the grant applicant's operation of the WA Title I-
financially assisted program aor activity, and to all agreements the grant applicant makes to carry out the WIA
Title Ifinancially assisted program or activity, The grant applicant understands that the United States has the
right to seek judicial enforcement of this assurance.

This assurance applies to the approval of a training provider to display information about their
training/educational institution and programs to those individuals seeking such information on JobLink. The
undersigned understands that JobLink has the right to remove the training provider's information from JobLink
for non-compliance,

For training providers who submit training program applications for approval as a Wia Eligible Training
Provider (ETP), this assurance applies to the ETP operation of the WIA Title Ifinancially assisted program or
activity, and to all agreements the ETP makes to carry out the WIA Title I financially-assisted program or
activity. The undersigned understands that the United States has the right to seek judicial enforcement of this
assurance.

For training programs approved for the WIA ETP list, the training provider further agrees to collect and
provide the program performance and cost information required by Wia and the Governor's Council on
Warkforce Policy (GCWP), and to accept the Individual Training &ccount (ITA) payment method,

You must answer yes to continue, if you answer no you will be returned to the Login Page.

> ) Yes
@ Mo
> Submit

Click Submit to display the Eligibility page
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Eligibility page displays. This page ask for information about postsecondary eligibility,
licensing, apprenticeship programs, community based organizations, joint vocational schools

proprietary school, degrees, certification, or licenses offered.

To complete this information, refer to the Fields for [Provider] table.

~
LOG OUT
Logged in as State Etpadmin. Not State?

_ AZJobConnection.gov

T

= .
izona's Official Web Site

Approval Menu E:

Provider Menu Eligibility - Arizona School of Integrative Studies

Provider Search
My Account
Local Admin Entity Type of Training Institutions

Complete the information regarding training provider eligibility by checking all applicable boxes below.
Postsecondary eligible to receive Title IV funds from Higher Education Act (HEA) and provides
an associate degree, baccalaureate degree or certificate

[]  Public
Private

O
[0 Non-Profit
O

Sectarian

Postsecondary not providing an associate degree, baccalaureate degree or certificate
[ Public

[ Private

[0 MNon-Profit

O

Sectarian

Registered Apprenticeship program under Mational Apprenticeship Act
[]  Public

[ Private

[0 Non-Profit

O

Sectarian
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Community Based Organization
[0 Public

[ Private
[0 Mon-Profit
O

Sectarian

Joint Vacational School

[0 Public
[ Private
[0 Maon-Profit
O

Sectarian

Proprietary School
[0 Public

[ Private
[0 Mon-Profit
[F

Sectarian

Other {identify below)
[ Public

[ Private
[0 Mon-Profit
O

Sectarian

Other Type(s) of Institution

If you checked 'Other' as the Institution type, describe the Institution below,

orer [ ]

(Please
specify
if
selected
above)

Additional Info

Please answer the following question,

Is your trainingfeducation institution authorized with your state to provide a program of
education beyond secondary education?

O Yes
@ No

Degrees Offered
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Please answer the following questions concerning types of degrees offerred by the institution.

Associate Degree

O Yes
@ Mo

Baccalaureate Degree

O Yes
@ Mo

Certificate

O Yes
@ Mo

License

O Yes
@ Mo

Competency of Skill Recognized by employer

O Yes
@ Mo

Additional Skills or Competencies Generally Recognized by Employers

O Yes
@ Mo

Other [please see below)

O Yes
@ Mo

Other Type(s) of Degrees

Please describe other types of degrees that the institution offers.

oer [ ]

(Please
specify

if
selected
above)

SavelContinue Clear Changes

Click on Save/Continue and you will display the Debarment page.
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To complete the Debarment page, refer to the Fields for Debarment table. The Debarment

questions are for any legal issues the institution may have currently or in the past.

~
LOG QUT
Logged in as State Etpadmin. Mot State?

~ State of Arizona
AZJobConnection.gov

=T

Ao
L [i/Rrizonw's Oficial Webs Site

@ Home :Q Feedback QLngnut E'Printahle"v'ersinn
=

Approval Menu

Provider Menu Debarment - Arizona Institute of Tehcnology

Provider Search

My Account
Local Admin Entity Debarment Status

Please answer the following guestion,

Is your trainingfeducation institution listed on any state or federal debarment lists?

O Yes
@ Mo

If yes, please indicate the name(s) and date(s) of your institution's debartrent(s).

E g —

First
Debarment
List

Date of [ mmiddiyy

First
Inclusion

A —

Second
Debarment
List

Cate of | mmiddisy

Second
Inclusion

s —
Third

Debarment
List

Date of [ mmyddiyey
d

Thir
Inclusion

|

—_— Savelcontinue SavelReturn Clear Changes

If there are no Debarment issues click on Save/Continue and you will display the Institution
Info page.
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Institution Info page displays. Providers enter information about their institution, licenses,

accreditations (if applicable), tuition and financial aid programs, scholarships, grants, etc.

Program Menu
Provider Update

My Account

* State of Arizona
AZJobConnection.gov

,;,._1‘ ARy . ey
e 1

b it
e W

@ Home

A

'

Institution Info - Phoenix PMI Institute

A~
LOG OUT |
Logged in as Sandy Harrell. Not Sandy?

AZGOV
[/Arizonu's Official Web Site

g Feedback E]Pnntable\/ersuon

=

Complete the fields with your institution's approval, tuition and financial aid information and click the 'Save'

button.

Approving Organization/Agency Approval

Accredited:

O Yes
@ No

Accredited |
by

approved:

O Yes
@ MNo

Approved |
by :

Registered:

@ Yes
) No

Registered [ state of Arizona
with:

Licensed:

O Yes
& Mo
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Licensbed [ Post Primary Institute
i

Tuition and Financial Aid

Does your institution have a tuition refund policy?

@ Yes
) No

Does your institution have access to or offer the following financial aid?:

@ Ves
O No

Federal Grants:

@ Yes
O No

List:  [Sallie Mae

State Grants:

@ Yes
) No

List: FnstSemndawOrganizatiDn

Local Grants:

O Yes
@ No

List: |

Scholarships:

O Yes
@ No
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List: |

Fellowships:

O Ves
@ MNo

List: |
Training/Education Institution Grants:
O 7es
@ Mo
List:
_— Save/Continue Clear Changes

LANGUAGES | SECTION 508 COMPLIANT | EEQ | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP
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When completed, click on Save/Continue to display the Program Description page.

~

LOG OUT |
Logged in as Sandy Harrell. Not Sandy?
~ Z——
tate of Arizona
AZJobConnection.gov

TN
o S . -

//Arizonn's Official Web Site

W 2
&} Home 13 Feedback EPrlntableVersion

Program Menu E’

Provider Update Program Description - Phoenix PMI Institute

My Account

* indicates a required field
Describe each individual program that the training provider would like to have certified.

WIA Approved: New program not yet approved

Do you wish to apply for WIA Approval?
O Yes
® MNo
O NA
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* This individual program of training services is: (check all that apply)

Single Course/Class
[ Training Pragram of Multi-Courses

[ HMon-traditional for Wamen

* Program Name [Py Cerlification Course
ar Single
CoursefClass Title:

* Program Synopsis:
(5000 character max.)

Course will prepare individual to pass the
Pl examination.

"% Check spelling

Curriculum |NIA |
Competency
Based:

Prerequisites: [ 4,500 hours of experience |

* Total Credit/ -

Curriculum Hours:

Total Number of D

Training Weeks:

“Training  [Termpe, Arizona
Location:
* County Mohave v
“2in Cace - o
Program Length: Other v
" Type of [ Cerfificate of Completion |
attainment:
* Type of Financial [ Private Aig |
Aid Offerad:

Refund Policy: | |

Program Cost ltems

Add to the Program description by completing the Program Costs listed below. When finished, click Save.

Program Cost Item Cost/Description
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Use the CIP
and ONET
Lookups for
Occupations
Titles

In-State/District
Tuitiomn:

Out-of-
State/District
Tuitiaon:

Registration Fee:

Books (Estimated):

Testing/Exam
Fees:

Graduation Fees:

Other:

Curriculum

| percourse

Supplies/Materials/Hand Tools (not included in tuition):

|Pr0cessing Fee

If Certified is checked 'ves', then Authorizing Entity must be entered.

Is the proposed curriculum currently certified by an accrediting
agency or similar national standardization program? If yes, enter the name of the agency or authorizing entity.

Certified:

O Yes
@ MNo

Authorizing Entity: |

QOccupations

Please provide the specific name of one or two occupations that this training program will prepare an individual
to do. Include the minimum entry level wage for the occupation and indicate the certification, licensing and
credentials by boards or other approval required prior to employment.

Program Type Title
*Program Type

“ Occupation Title
(O*Net-50C)

Hourly YWage 1

Required
Certification 1

Qccupation Title
(O*Net-50C)

Hourly Wage 2

Required
Certification 2

Save/Return

BusinessiManagerial Economics

CIP Lookup

|:| ONET Lookup

| |
ONET Lookup

L |

Clear Changes
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To utilize the Classification of Instructional Program (CIP) Lookup for your Program Type,

click on the CIP Lookup panel and the page below will display.

Enter keyword(s) and click on Search.

A~
LOG OUT
Logged in as Sandy Harrell. Not Sandy?

‘State of Arizona

~ AZJobConnection.gov

- D
[/Aizonw's Official Web Site

o
@ Home :g Feedback 5] Printable Version

Program Menu =
Provider Update CIP Lookup
My Account

Keywords
—

A list of programs will display for you to select from. Make a selection and click on Choose
Code.

~

LOG OUT |
Logged in as Sandy Harrell. Not Sandy?

‘State of Arizona
AZJobConnection.gov

AR & ey

Program Menu E‘
Provider Update CIP Lookup
My Account

CIP Titles: Building/Construction Site ManagementiManager. ,):

Building/Construction Site Management/Manager.
—_— > BusinessiManagerial Economics.
BusinessiManagerial Economics.
Food Service, WaiterWaitress, and Dining Room ManagementManager.
Health Unit ManageriWard Supervisor.
Restaurant, Culinary, and Catering ManagementiManager.
Salon/Beauty Salon ManagementiManager.
Systermn, Networking, and LANWAN Management/iManager.

Your selection will populate the Program Description CIP Lookup field.
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Next, click on the ONET Lookup panel to display the ONET Lookup title page.

= Oceupation Title l:l ONET Lookup
(0% Met-50C)

Hourly Wage 1

Required | |
Certification 1

Qccupation Title l:l ONET Lookup
{0*Met-50C)

Enter your keyword(s) to start your search and select the type of occupational match you want

then click on Search.

Program Menu

Provider Update OMET Lookup
My Account

Keyword Match:

O Any
& Al

3 Exact

* Keywords |Pr0jectManager

A list of ONET Lookup title will display for you to select from. Make a selection and click on
Choose Code.
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Z AZ Job Connection - ETP - Training P

Fublic Relations Managers
Computer Project Manager

Infarmmation Support Project Manager

@'C/" - |Q https://training.azjobconnection.gov/ders/e
File

T [%FITQWelcomeDES

Edit View Favorites Tools Help

& AZ Job

Interactive Media Project Manager

Internet and E-Business Project Manager

Metwork Services and Operations Project Manager
Programming and Software Development Project Manager
Software Project Manager

‘\Website Project Manager

Construction Managers

Construction Project Manager

ol

Program Menu

Provider Update ONET Lookup

My Account

* OMET Titles

Project Manager

Project Engineering Manager
Froject Manager

Environmental Research Project Manager
Clinical Project Manager

VWater Resource Project Manager
Housing Project Manager
Renewahle Energy Project Mananer
Wind Energy Project Manager

Wind Energy Project Managers
Wind Power Project Manager

‘Wind Project Manager

Remedial Project Manager
Estimator Project Manager

Project Manager

Praject Manager

Technical Project Manager

Computer Project Manager

Development and Administration Project Manager

=13

orer

e o
f3 - B - @ - [=hpage ¥ & Tools ~

~

LOG OUT

Logged in as Sandy Harrell. Mot Sandy?

- v M
Izona’s Official Web Site

Home

:Q Feedback [ Printable Version

=)

Des

Choose Code

cription

If you want to view a description of your selection before making a final selection, click on the

Description button, then make your ONET selection.

Program Menu
Provider Update ONET Lookup

My Account

Chooge Code

Public Relations Managers

Backto List

Plan and direct public relations programs designed to create and maintain a favorable public image for
employer or dient; or if engaged in fundraising, plan and direct activities to solicit and maintain funds for special
projects and nonprofit arganizations.

Make your selection and click on Choose Code to populate the ONET field on the Program

Description page in the occupation area or select the Back to List to return to the ONET Title

page.
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Public Relations Manager is populated in the ONET Title area.

~
LOG OUT |
Logged in as Sandy Harrell. Not Sandy?

. State of Arizona
AZJobConnection.gov |

P & e

.
//Arizony's Official Web Site

@ Home g Feedback 5] Printable Version
=

Program Menu

Provider Update ONET Lookup
My Account
* ONET Titles Public Relations Managers v
Choose Code Description

This is what a completed page looks like.

Occupations

Please provide the specific name of one or two occupations that this training program will prepare an individual
to do. Include the minimum entry level wage for the occupation and indicate the certification, licensing and
credentials by boards or other approval required prior to employment.

Program Type Title Business/Managerial Economics
*Program Type 520601 CIP Lookup
Qccupation Title Cost Estimators

(O*Net-50C) Title

= Oceupation Title 13-1051.00 ONET Lookup

{0*Met-50C)

Hourly YWage 1

Required | |
Certification 1

Occupation Title l:l ONET Lookup
(O*Net-50C)
Haurly Wage 2

Required |
Certification 2

SavelReturn Clear Changes

Click on Save/Return to display the Program Performance page.
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The Program Performance page is where providers document the overall student
performance. DES is not tracking this information at this time. This is for informational

purposes only.

~
LOG OUT |
Logged in as Sandy Harrell. Not Sandy?

_ - State of Arizona

oV

3 .
[/Arizona's Official Web Site

{E_{} Home g Feedback [ Printable Version ||

Program Menu 5

Provider Update Program Performance - Phoenix PMI Institute

My Account
Any program that is covered by the Higher Education Act (HEA) or is a registered apprenticeship program is not
required to submit the following performance data information for initial eligibility. However, it is encouraged.

All programs must complete the following performance data to be considered for renewal (subsequent
eligibility).

Any providers requiring assistance acquiring statistical performance information on program participants for the
Employed and Average Wage measures may request assistance for Ul wage matching. If interested in this
assistance, please contact the Local Area contact for instructions.

Enter either raw numbers or percentages, not both.

PMI Certification Course

Program Performance For All Students

Beqgin Date mrn/ddiy
End Date mmiddiaay
T E—

Participated

R —

Completed

Completed 0%
Percent

e — =

After Leaving The
Program

Employed 0%
Percent

Avg Hourly Wage

At Placement:

Do not enter the percentages if Completed and Employed values are entered.

Completed Percent |:|
Employed Percent l:l e
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WIA Participant Performance
Ta be filled in by Local Area Staff

Begin Date
End Date
Completed

Employed

Employed 0%
Percent

Employed > 6 Mao.

Employed 0%
= 6 Mo,
Percent

Avg Hourly Wage 0.00
> 6 Mo.:

Attained More
Skills:

&ttained 0%
Mare Skills
Percent:

Do not enter the percentages if Employed, Employed = & mo., and Attained More Skills values are entered.

Employed Percent

Employed > 6 Mo.
Percent

Attained More
Skills Percent:

SavelReturn Return To List Clear Changes

LANGUAGES | SECTION 508 COMPLIANT | EEQ | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP
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Click on Save/Return and the Provider Program page will display.
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Program Provider page. Providers can edit or delete their program information on this page.
The Performance link takes you to the Performance page for that program, which DES does not
support at this time.

LOG OUT
Logged in as Sandy Harrell. Not Sandy?

* State of Arizona
AZJobConnection.gov

.
/frlxom s Official Web Site

\
@ Home g Feedback Eprintable\"ersmn
=

Program Menu
Provider Update Provider Programs - Phoenix PMI Institute
My Account
To edit an existing program, click the Edit link next to the name you wish to edit. To delete a program, click the

Delete link. If no programs have been entered, or if other programs need to be entered, click the Add Program
button to add a new program.

PMI Certification Course Edit Performance Delete

Continue

Click on the Continue button and an ETP New User Message will display notifying the new
provider that their account (and program) must be approved before they are allowed to update
their provider information. An e-mail is sent to the e-mail address entered on the registration

page once the account is approved.

~
LOG OUT |
Logged in as Sandy Harrell. Not Sandy?
= ——
' State of Arizona
AZJobConnection.gov

=
| - .

.
[/Arizonn's Official Web Site

¥,
@ Home :@ Feedback S Printable Version

E

Program Menu

Provider Update ETP - New User Message

My Account
For security reasons, your account must be approved before you are allowed to update provider
information. This validation is usually accomplished within 24 hours: however, please wait for 72 hours

before making inquiries. If you provided an e-mail address, you will receive an e-mail notification that
your account has been approved.

Exit
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Click on the Exit button and the Provider Menu (Desktop) page will display. At that point,
providers cannot make any further additions to their account until it is approved.
The initial approval of a provider account is NOT approval for the WIA ETP List: it is approval

for access to the system.
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ELIGIBLE TRAINING PROVIDER

MY ACCOUNT
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ELIGIBLE TRAINING PROVIDER — MY ACCOUNT

From the Control Panel Click on the My Account link to display the login page for training

providers.

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

AZ Job Connection ETP State Administrator Approval Menu

Click on the links below to view or update Eligible Training Provider information.
ForPending ProgramsiUsersiProviders, an asterisk (*) before and after the link will denote the availability of records to be

displayed.

* pending Initial Providers *

New providers that need to be reviewed by the State
Administrator.

* Pending Initial Programs *

New programs under existing providers awaiting review by the
State Administrator.

Mo Pending Subsequent Programs

Frograms whose subsequent eligibility is due for approval.

*Eligibility Expiration Notifications*

Approved programs that are within 45 days of their subsequent
eligibility renewal.

# Pending New Users *

Mew users awaiting approval to use the ETF system

Denied Users

Lsers that hawve been deniedaccess o the ETF system.

Provider Menu

KMenu containing Provider Search, General Information,
Frovider Details, Eligibility, Debarment, Mew Institution G4,
andProgram Details.

Approved Providers

Providers that have been approved by the State Administrator.

Approved Initial Programs

Programs whose initial eligibility has been approved by the
State Administrator.

Approved Subsequent Programs

FPrograms that have had their subsequent eligibility approved
by the State.

Approved Users

Users that have been approved to use the ETF system.

Denied Programs/Providers

Programs or providers that did not meet criteria for approval
May be eligible far reapplication in § months.

Removed Programs /Providers

Programs or providers that no longer exist, have asked to be
remaoved, or needta be removed for other reasons

LANGUAGES | SECTION 508 COMPLIANT | EEO | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP
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After a successful login, this is the first screen Training Providers will see.

Eligible Training Provider — My Account

Training Providers will use the My Account link in the control panel to register and update their

name, phone number, and e-mail address in the ProviderLink user account.

If more than one person uses the ProviderLink account, they should use the name of the
designated administrator or coordinator. When programs are reviewed and the status is changed,
ProviderLink provides fields to document the name of the person who last approved, removed, or
denied a program, and the date the change was made. This name can be different than the name
displayed on the My Account page. Training Providers can also create an e-mail account from
this page.

Notice the Save/Continue button at the bottom of the page, information can be entered so do not

use the back arrow/button.

When you click on the Save/Continue button you will flow to the Provider Menu page.

If provider information is need quickly, LWIASs can view that information from this page.

The first page that will display is the AZ Job Connection ETP State Administrator Approval
Menu. This screen is always the first screen you will see after a successful login. This is your

Home Page.

You will also see a different Control Panel that displays new menu listings:

e Approval Menu

e Provider Menu

e Provider Search

e My Account

e Local Admin Entity
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We will come back to this page after viewing Local Administrative Entity and My Account
where we see how the data gets into these different links/panels.

Provider Menu page where provider will enter and update their contact information.

~
LOG OUT
Logged in as State Etpadmin. Not State?

e . z )
1\ g //Arizonw's Official Web Site

%

{A;f‘} Home 339 Feedback QLogout (E, Printable Version

~
Approval Menu E‘
Provider Menu Eligible Training Provider - My Account
Provider Search
My Account You may change your contact name, phone number and e-mail address.
Email will be sent ta this address whenever selected changes are made to provider information.
Local Admin Entity
* indicates a required field
|- * .
» - First Mame [ State |
P Last Name |Etpadmin |
Middle Initial [ |
Phone Mumber:  [g02-542-0000 | Bt [*
Email address: statei@azdes.gov
If you do not have an e-mail account, click the following link for a list of
free Intarnet e-mail providers
> Save/Continue
LANGUAGES | SECTION 508 COMPLIANT | EEQ | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP
3
b | 5
Done & Internet #100% -~
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Training Provider Registration - New User Registration page is displayed. Training providers

will create a Username, Password, enter their primary contact information, and enter basic

account information at this point. Providers can also search for an existing account.

1)
lzonw’s Official Web Site

‘ﬂ} Home g Feedback [5] Printable Version
=

H Home == Resources == Training Providers == Training Provider Registration
ome

Find a Job New User Registration

Find Employees

* indicates a required field

Resources

Contact For security reasons, your account must be approved before you are allowed to update provider information.
This validation is usually accomplished within 24 hours; however, please wait for 72 hours before making

FAQ/Help inquiries. If you provided an e-mail address, you will receive an e-mail notification that your account has been
approved.

Job Fairs

Please enter a Username and Password
Job Link requires users to create strong passwords by using a combination of letters, number and the following
special characters 1@#$%~*()+=1{ 11,2/ \~-

* Username (6
to 10
characters)

* Password (B
to 20
characters)

* Repeat
Password

You must be associated with a training provider. Will you be adding a new provider or do you want to search
for an existing provider?

* add new provider or search for existing provider?

& Mew

() Existing

Contact Information:

* First Mame | Lucy |

Middle Initial

* LastMame [Lui |

Phone Number: [ 4g0-555-6358 | B [* |

Email address: LLui@yahao.com|

> Clear

LANGUAGES | SECTION 508 COMPLIANT | EEQ | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP

After completing this page, provides click on the submit button.
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Providers go to the Training Provider Details — Add New Provider page to complete the

registration process.

-~
LOGIN

- State of Arizona
AZJobConnection.gov

X,

2 .
25 2 2ap rizona’s Official Web Site

@ Home :g Feedback [l Printable Version

=

Program Menu

Provider Update Training Provider Details - Add New Provider

My Account
Enter basic information for the training provider.

* indicates a required field

* Training/Education
Institution Name

* Training/Education
Institution Address

* Training/Education I:I
Institution City
* Training

State/Education
Institution State

[BX3

+

Training/Education
Institution Zip ooooo - oaoa

Code

* Training/Education
Institution County

I

=
Training/Education

Institution
Telephone Mumber

[ooo-ooo-0000 | B [*

Training/Education
[nstitution Fax
Murmber

General Email
Address

Web Site Address

Web Site Link

—
|
|
|
—
|
—

Training Agent 10

Wendor ID

* Contact Person

* Contact Address

[

295




* Contact City L 1]
* Contact State
*Contact Zip Code oooon - oooo

* Contact
Telephone Mumber

Murmber

[o0o-oo00-0000 | B [*

Contact Emnail |
Address

* Institution/Organization |Se|ectaType v
Type

Approved WIA No
Youth Services
Provider

If you do not have an e-mail account, click the following link far a list of
free Intarnet e-mail providers

SavelCantinue Clear Changes

Provider Clicks on Save/Continue and displays the Provider Menu.

~

LOG OUT |
Logged in as Rudy Barcelo. Not Rudy?

.
Izonw’s Official Web Site

Xy Home 23 Feedvack QLogout {2, Printable Version

Approval Menu E‘ 0

Provider Menu

Provider Menu - Clark County Community College

Provider Search
Clickon the links below to view andior update the Eligible Training Provider sections. Some sections require that a Provider must

My Account first be selectad from the Provider Seanch.

Local Admin Entity
Provider Update Programs
Addiupdate provider information. Program information.
Approval Menu Local Area Account
Menu containing Pending New Programs, Approved New Local Area Account update

Programs, Pending Program Renewsals, Subsequent Pending
Frograms, and Subsequent Approved Programs.

Add Provider

Adda new provider.

LANGUAGES | SECTION 508 COMPLIANT | EEQ | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP
-

| 5

|l

& Internet #100% -

The Provider Menu takes the provider through the same process we reviewed earlier.
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Clicking on Provider Menu takes you to the Training Provider Search Page.

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

=

Training Provider Search

Please enter your search criteria in the fields below.

To search for a specific training pravider ar list of training providers, complete any of the search criteria fields
listed below. Click the 'Search For Provider' button when finished.

Provider ID

Program Type

Provider Mame
Contains

Provider Mame
Starts With:

Provider Type

Location

> [

Pravider Name
Starts With:

Provider Type

Location

Zip Code Begins
With

County

Local Area

Program Mame
Contains

Appraved
Frograms

WIa Youth Providers

A

order &y

Search for Pravider Reset Show All

LANGUAGES | SECTION 508 COMPLIANT | EEQ | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP
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Select provider information:

Pravider Mame
Starts \With:

Provider Type
Location

Zip Code Begins

\With
> County
Laocal Area

Program Mame
Contains

Approved
Frograms

WIA Youth Providers

Order By

Click on Search for Provider. This takes you to a list of providers:

Search for Provider Reset

L]

Maricopa w

|

Provider Mame N

Showe All
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List of training provider in Maricopa County.

AZ Job Connection - ETP - Training Provider Search Results - Windows Internet Explorer

6;{ - |Q https://training.azjobconnection.gov/ders/ea/wemrs/etp/etp_searchresults_dsp.cfm?orderby=nar V| % | *2| [ X | e S

File Edit View Favorites Tools Help

@ -
W [Q AZ Job Connection - ETP - Training Provider ... l l fa - deh ~ |=b Page v {J Tools +
AZJobConnection.gov e = ~
S S ey oV §
g e - =
iy R " <8 fAsizona’s Official Web Site
w

%:ll} Home :@ Feedback QLogout E‘Printable\lerswon

Approval Menu E]
Provider Menu Training Providers

Provider Search

My Account & complete listing of training providers is listed below, You may view details for a provider by clicking a provider
name. You may click on the Provider Name, County, Area, City, Zip Code, or Last Updated headings to sort the .
Local Admin Entity providers in the selected order.
Last
* Provider Name County Area City Zip Code  Updated
(ACTI ) Adult Caregiver Training Institute Maricapa T Glendale 85307 1200411
ABC Test Provider Maricopa 7 Scottsdale 85258 12104111
Academy of Mail TechnologySamuel Maricopa T Fhoenix 84028 1210411
Solutions Inc
Accord Health Care Institute Maricopa 7 Phoenix 85019 12104111
Advanced Coding Services Maricopa T Fhoenix 840186 1210411
All American Barher School Maricopa 7 Glendale 85301 1200411
Z
Mltvain Diantal Aemicdive Aeadamas 1™ MaAvicmmn T Elamdaln [=X-4sly]=] ANAMA —
b | 5
Done @ Internet ® 100% -

The Approval Menu link is the Local Area Approval Menu.

 State of Arizona
AZJobConnection.gov

T

+Z..
’ /iRl zona’s Official Web Site
w

%E}Home @ Feedback QLogout (=, Printable Version

Approval Menu E‘

Provider Menu

AZ Job Connection ETP Local Area Approval Menu

Provider Search
Clickon the links below 10 approve programs. B

My Account ForPending Programs, an asterisk ) before and after the link will denote the availability of records to be displayed
Local Admin Entity
* Pending Initial Programs * WMo Pending Subsequent Programs
New programs under existing providers to be reviewed by the Programs whose subsequenteligibility is due for review.
Local Area.
Mo Eligibility Expiration Motifications Approved Initial Programs

Approved programs that are within 45 days of their subsequent  Programs whose initial eligibility has been approved by the
eligibility renewsal. Local Area.
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The Add Provider is the process for adding new providers and programs.

»~ /|
LOG OUT
Logged in as Rudy Barcelo. Not Rudy?

.
//Arizon's Official Web Site

% V“ -
{ﬁ} Home g Feedback eLogout (], Printable Version

Approval Menu E’

Provider Menu

Training Provider Details - Add New Provider
Provider Search

My Account Enter basic information for the training provider,

Local Admin Entity * indicates a required field

* Training/Education |
Institution Name

* Training/Education [ |
Institution Address

* Training/Education [:|

Institution City

* Training AZ v
State/Education -
Institution State

Programs list program information.

Page will not display.
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Local Area Account displays the Eligible Training Provider Approver information.

~
LOG OUT
Logged in as Rudy Barcelo. Not Rudy?

T
* State of Arizona
AZJobConnection.gov

-
pee R

Approval Menu =

Provider Menu Eligible Training Provider - My Account

Provider Search

My Account You may change your contact name, phone number and e-mail address.
Email will be sent to this address whenever selected changes are made to provider information.
Local Admin Entity

* indicates a required field

* First Name |Rudy ‘

* Last Name  [Parcelo |

Middle Initial [ |

Phone Number:  [poz-506-4816 | Ed. [*

Email Address: rharcelogmail.maricopy

If you do not have an e-mail account, click the following link for a list of
free Internet e-mail providers

SavefContinue

LANGUAGES | SECTION 508 COMPLIANT | EEQ | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP
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PRACTICE SESSIONS
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PRACTICE SESSION

Now we will practice:

Navigating through the screens

Creating a new provider account

Adding a program

Approving a provider at the local area level
Denying a provider at the local area level
Approving a program at the local area level

Denying a program at the local area level

Start the process by returning to the Home/Presentation Page and logging in as a provider:

ADD PROVIDER AND A PROGRAM:

Navigate to the Provider Menu using the Provider Menu link on the control panel or on the

Approval Menu.

Approval Menu
Provider Menu
Provider Search

My Account

AZ Job Connection ETP Local Area Approval Menu

Clickon the links below to approve programs.

Local Admin Entity

* Pending Initial Programs *

Mew programs under existing providers 1o be reviewed by the
Local Area.

NWo Eligibility Expiration Motifications

Approved programs that are within 45 days of their subsequent

eligibility renevwial.
Approved Subsequent Programs

Frograms that have hadtheir subsequent eligibility approved
by the Local Area.

305

ForPending Programs, an asterisk *) before and after the link will denote the availability of records 1o be displayed.

Ko Pending Subsequent Programs

FPrograms whose subsequent eligibility is due for review.

Approved Initial Programs

Frograms whose initial eligibility has been approved by the
Local Area.

Approved Providers

Frovicers that have been approved by the Local Area.
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Denied Programs /Providers Removed Programs/Providers

Programs or providers that did not meet criteria for approval Programs or providers that no longer exist, have asked o be
May be eligible for reapplication in § manths. removed, or needta be remaved far other reasans. B
* Pending New Users * Denied Users
MNew users awaiting approval 1o use the ETP system. Users that have been denied access to the ETP system.
Approved Users Provider Menu
Users that have been approved to use the ETF system. Menu containing Provider Search, Provider Details, Eligibility,
Debarment and Assurances, New Institution @A, and Pragram
Details.

LANGUAGES | SECTION 508 COMPLIANT | EEO | PRIVACY STATEMENT | PROTECT fOURSELF | BROWSER HELP

£

Click Add Provider. Complete each page, following the instructions below and using the tables

to explain each field (as needed): Fields for Training Provider Detail;

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

- T— | | o - e mmme e meem
{ AZJobConnection.gov / I f."’n.f ~
i - i
; ~ . )
- . Izonw's Offic
-ﬂf{} Home :@ Feedback QL-Jgout E]Printahle".-"ersi-:m
Provider Menu (No Provider Selected)
Click on the links below to view andior update the Eligible Training Provider sections. Some sections require that 2 Provider must
first be selected from the Provider Seanch.
Provider Update Programs
Addiupdate provider information. Program information.
Approval Menu Local Area Account
Menu containing Pending New Programs, Approved Mew Local Area Account update.
Programs, Pending Program Renewals, SubsequentPending
Programs, and Subsequent Approved Programs.
Add Provider
Adda new provider.
A

1. On the Approval Menu, click the Provider Menu link, or click Provider Menu in the
control panel. The Provider Menu displays.

2. Click the Add Provider link. The Training Provider Details page displays.

3. Enter provider information according to the instructions in Fields for Training Provider
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Details and click the Save/Continue button. The Eligibility page displays.

Enter the eligibility information according to the instructions in Field for [Provider]
Eligibility and click the Save/Continue button. The Debarment page displays.

Enter the debarment information according to the instructions in Fields for Debarment
and click the Save/Continue button. The Institution Info page displays.

Enter the institution information according to the instructions in Fields for Institution
Info_and click the Save/Continue button. The Training Provider record is complete. The
Programs page displays.

. After adding, the provider displays in the state administrator’s Pending Initial Provider
queue. After review and approval, the provider is then approved to display in AJL as a
training provider. Emphasize: The provider is not a WIA-approved provider until at
least one of the provider’s programs is approved by the local area and by the state.

a. After the provider is approved by the state administrator, any programs entered
then display to the local area coordinator in the Pending Initial Programs queue.

b. The programs do not display in the local area coordinator’s Pending Initial
Programs queue until the provider has been approved to display in AJL by the
state administrator.

€. The programs do not display in the state administrator’s Pending Initial Programs
queue until they have been approved by the local area coordinator.
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APPROVE OR DENY PENDING PROGRAMS

When programs are pending local area review, they display in the Pending Initial Programs

queues on the Approval Menu.

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

v

AZ Job Connection ETP Local Area Approval Menu

Clickon the links below fo approve programs.

ForPending Programs, an asterisk ) before and after the link will denote the availability of records o be displayed.

* Pending Initial Programs *

MNew programs under existing praviders 1o be reviewed by the
Local Area.

No Eligibility Expiration Notifications

Approved programs that are within 45 days of their subsequent
eligibility renewal.

Approved Subsequent Programs

Programs that have had their subsequent eligibility appraved
by the Local Ares

Denied Programs/Providers

Programs ar providers that did not meet criteria for approval.
May be eligible far reapplication in & months.

* pending New Users *

MNew users awaiting approval to use the ETF sysiem.

Approved Users

Users that have been appoved 10 use the ETF system.

308

Mo Pending Subsequent Programs

Programs whose subsequent eligibility is due for review

Approved Initial Programs

FPrograms whose initizl eligibility has been approved by the
Local Area.

Approved Providers

FProviders that have been approved by the Local Area

Removed Programs/Providers

Programs ar providers that no longer exist, have asked to be
remaoved, or need o be removed for other reasons.

Denied Users

Users that have been denied access 0 the ETP system

Provider Menu

Menu contzining Frovider Search, Provider Details, Eligibility,
Cebarment and Assurances, New Institution G4, and Program
Details.

LANGUAGES | SECTION 508 COMPLIANT | EEQ | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP
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Click the appropriate link on the Approval Menu to access the programs in the queue, either

Pending Initial Programs or Pending Subsequent Programs.

Programs display to local areas first.

Following local area review, they then display to the state administrator.

The Performance page will display during the approval process. If Performance is required,
you cannot proceed without adding performance. If Performance is not required, you can

proceed without filling out any of the fields on the Performance page. Whether or not

performance data is required is a setting in AJC. Each state can determine the setting.
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PENDING PROGRAM REVIEW AND APPROVAL OR DENIAL

Return to the AZ Job Connect ETP Local Administrator Approval Menu page or Home Page.

Click on the Pending Initial Programs link.

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

v

AZ Job Connection ETP Local Area Approval Menu

Click on the links below to approve programs.

ForPending Programs, an asterisk ) before and after the link will denote the availability of records 1o be displayed.

* Pending Initial Programs *

MNew programs under existing providers to be reviewed by the
Local Area.

Mo Eligibility Expiration Motifications

Approved programs that are within 45 days of their subsequent
eligibility renewsal.

Approved Subsequent Programs

Programs that have had their subsequent eligibility approved
by the Local Anez.

Denied Programs/Providers

Programs ar providers that did not meet criteria for approval
May be eligible for reapplication in 6 months.

* Pending New Users *

New users awaiting approval 1o use the ETP system.

Approved Users

Users that have been approved to use the ETF system

Ko Pending Subsequent Programs

Programs whose subsequent eligibility is due for review.

Approved Initial Programs

Programs whose initizl eligibility has been approved by the
Local Area.

Approved Providers

Providers that have been approved by the Local Ares

Removed Programs/Providers

Programs ar providers that no longer exist, have asked o be
removed, or needto be removed for other reasons.

Denied Users

Users that have been denied access o the ETP system.

Provider Menu

Menu containing Provider Search, Provider Details, Eligibility,
Debarment and Assurances, New Institution QA and Program
Details.

LANGUAGES | SECTION 508 COMPLIANT | EEQ | PRIVACY STATEMENT | PROTECT YOURSELF | BROWSER HELP
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Click on a program listed under the Program Name.

State of Arizona
AZJobConnection.gov

~

LOG OUT
Logged in as State Etpadmin. Not State?

Approval Menu
Provider Menu
Provider Search
My Account

Local Admin Entity

Pending Initial Programs (1 to 3 of 3)

This is a list of new programs that have been approved by a local area.
Click on the Program Name to view and approve the program.

Provider Name Program Name

- OB FAH-Cal o : Accounting Clerk

Master Chef Institute Sous Chef
West Tech School Technology
Provider Menu Approval Menu

e Logout (&, Printable Version

L/A Date

01/11i2011
01/02/2012

0172142011

=

Review and approve a program according to the instructions below. Return to the Pending Initial

Programs list, on the Home Page.

Review and deny a program. Repeat the review/approve and review/deny process with a

Pending Subsequent Program.>

If a program is denied, time limitations for re-application apply. Make sure that

denial is the correct action before clicking the Deny button. For example, if

information is missing from the record, the training provider can be contacted to

determine if additional information is available, depending on state policy and

i
‘“') procedure. In this case, click the Return to List button to keep the provider in the

pending queue. If the provider is denied at this point, any programs added will be

set to Non-WIA. If the provider is denied by mistake, the status of the provider and

the status of all programs must be reset to re-initiate the initial approval process.
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The following example is for Pending Initial Programs. The navigation for Pending
Subsequent Programs is the same as for Pending Initial Programs.

1. From the Home Page, Click the Pending Initial Programs link on the Approval Menu.
The Pending Initial Programs page displays.

a. The Pending Initial Programs page has two columns: Program Name and
Provider Name.

2. Click a link in the Program Name column. The Program Description page displays.
Review the information. Click the Save/Return button. The Program Performance page
displays.

a. Performance may not be required for initial eligibility.

b. Performance may not be required for subsequent eligibility depending on state
policy and procedure.

~
LOG OUT
Logged in as State Etpadmin. Not State?

* State of Arizona

;'. Wnah s

AZJobConnection.gov

0
> <t rizona’s Official Web Site
&

£AT} Home ﬁ Feedback QLogout E]Printable\fersion

Approval Menu E]J

Provider Menu Pending Initial Programs (1 to 3 of 3)

Provider Search
My Account This is a list of new programs that have been approved by a local area.

Click on the Program Mame to view and approve the program.
Local Admin Entity

Provider Name Program Name L/A Date
Clark County Community College Accounting Clerk 014112011
Master Chef Institute Sous Chef 01/0212012 0
West Tech School Technology 0172142011
Provider Menu Approval Menu
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3. Review the information on the Program Performance page. Click the Save/Continue
button. The Local Area Status Review page displays.
a. To return without approving or denying the program, click the Return to List
button. The program will remain in the Pending Initial Programs queue.
4. This page has two sections: Local WIB/Administrative Entity (display only) and Local
Review.
a. The default for Status is Non-WIA. To approve, deny, or remove the program,
select the appropriate status.

b. Emphasize: Be very careful not to skip this field. If the default Non-WIA is

saved, the entire approval process is negated and begins again from scratch.
c. Enter comments and notes in the comments box. Recommend adding comments
for every status update.

5. Emphasize: The ETP List is a statewide list. Although local areas have the responsibility
to determine training policies, programs should not be denied if they do not meet the
local area policy but otherwise meet all eligibility requirements. Local areas are not
required to use programs on the statewide ETP List if the program does not meet local
area training policy.

a. Enter your name in the Name of Local ETP Official field. This is the name of the
person who is updating the status.

b. Enter your title in the Title of Local ETP Official field. This is the title of the
person who is updating the status.
Point out that the Local Area Official may be different but the system keeps track
of who does the review/approval.

c. Enter the Status Change Date in the mm/dd/yyyy format.

d. Click Save/Continue, the Pending Initial Programs page (queue) displays.
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Local Area Status page. Local Areas review and approve or deny provides on this page.

Local Area Status Review - Clark County Community College

Enter Status Review Information For
Accounting Clerk

* indicates a required field
Local Workforce Investment Board / Administrative Entity

Local WIB 7

Number:
Board Name: Maricapa LWIA Admin Office
Administrator Caontact Name
Name:

Address: 1212 N. Fake 5t
City: Phoenix
State: AZ
Zip Code: 35007
County: 4013

Telephone 602-565-1212
Number:

Fax Number: 602-555-1213

E-mail fake@fakelwia.gov
Address:

Web Site
Address:

Local Review

* Status:
) Approve
Deny
) Remove
©  Non-WiA
Comments:

(1000 character max.)

¥ Check spelling

NameofLogal [ |

ETP Official:

Teotlocal [ ]

ETP Official:

Status mmiddiyy

Change Date:

Save/Continue Return to List Clear Changes
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From the Approval Menu, Click the Provider Menu link in the Control panel.
The Provider Menu with provider context will display.

Click the Programs link on the Provider Menu to display the Provider Programs page. Each

program displays with the following links: Edit, Performance, Delete, and No.

-
LOGOUT —
Logged in as State Etpadmin. Mot State?

- State of Arizona
AZJobConnection.gov

& .
[/ Arizona's Official Web Site

T : L%
’5:;{4} Home :@ Feedback 6 Logout [, Printable Version
=

Approval Menu
PO T Provider Menu - Eastern Arizona College

Provider Search

Click on the links below to view andior update the Eligible Training Provider sections. Some sections require that a2 Provider must

My Account first be selected from the Provider Seanch.
Local Admin Entity
General Information Provider Update
General identifying information about the provider Addiupdate provider information
> Programs Approval Menu
Frogram information. Menu contzining Pending Mew Providers, Approved

Froviders, Pending Mew Programs, Approved Mew Programs,
Pending SubsequentPrograms, ApprovedSubseguent
Programs, Pending Program Renewals, ApprovedUsers,
Pending New Users, Denied PogramsProviders, Denied
Users, and RemovedProgramsiProviders

| <

|~
|
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Provider Programs page.

~

LOG OUT
Logged in as State Etpadmin. Not State?

—
~ . State of Arizona
' AZJobConnection.gov

L

//Arizon's Official Web Site

w 2

@Home g Feedback eLogout (), Printable Version

Approval Menu E'l'
Provider Menu Provider Programs - Eastern Arizona College
Provider Search
My Account Click on the Add Program button below to add a new training program. To edit an existing program, click the
Edit link next to the name you wish to edit. To edit performance information, click the Performance link. To

Local Admin Entity delete a program, click the Delete link.

Renewable Sustainahle Energy Edit Perfarmance Delete No

Return To Menu View Approval

Click the Edit link to display the editable Program Details page.
Click the Performance link to display the editable Program Performance page.
Click the Delete link to delete the program.

Here is another example of the Provider Programs page.

Provider Programs - Master Chef Institute

Click on the Add Program button below to add a new training program. To edit an existing program, click the
Edit link next to the name you wish to edit. To edit performance information, click the Performance link. To
delete a program, click the Delete link.

Restaurant Management Edit Performance Delete LANApr

Sous Chef Edit Performance Delete NewPend

Add Program Return To Menu
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REMOVE OR DENY APPROVED PROGRAMS

Overview

Removals: The flow in ProviderLink is designed for local areas to monitor eligibility dates and
expirations and remove programs if eligibility has expired, and then for the state administrator to
remove the program. Approved programs must be removed by the local area when eligibility

expires and no application for subsequent eligibility has been received.

To monitor eligibility, go to the Approved Initial Programs and Approved Subsequent
Programs queues.

7 oy

lal Web Site.

-'ﬂ'-_{} Home —.@ Feedback QLGQGLH (], Printable Version

Approval Menu E‘
G AZ Job Connection ETP Local Area Approval Menu
Provider Search

Clickon the links below to approve programs.

My Account ForPending Programs, 2n asterisk (*) before and after the link will genote the availzbility of records 10 be displayed.

Local Admin Entity

* Pending Initial Programs * Ko Pending Subsequent Programs

MNew programs under existing providers to be reviewsd by the Programs whose subsequent eligibility is due for review.
Local Area.

o Eligibility Expiration Motifications Approved Initial Programs

Approved programs that are within 45 days of their subsequent Frograms whose initial eligibility has been approved by the
eligibility renewal. Local Area.

Approved Subsequent Programs Approved Providers

Programs that have had their subsequent eligibility approved Providers that have been approved by the Local Area.
by the Local Area.

Denied Programs /Providers Removed Programs/Providers

Programs or providers that did not meet criteria for approval Programs or providers that no longer exist, have asked o be

May be eligible for reapplication in § manths. removed, or needta be remaved far other reasans. D
* Pending New Users * Denied Users

MNew users awaiting approval 1o use the ETP system. Users that have been denied access to the ETP system.
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View the state approval date in the Approved Date (S/L) column. If the eligibility has expired,

remove the program.

A~
LOG OUT |
Logged in as State Etpadmin. Not State?

AZJobConnection.gov

.
izona’s Official Web Site

"—"," ol off s x - State of Arizona

Xy Home 53y Feedback QLogout (E Printable Version

Approval Menu E’
Provider Menu Approved Initial Programs (1 to 2 of 2)

Provider Search

My Account This is a list of all approved initial programs.

Click an the Program Name to view and deny the program, or enter a full or partial provider name to search for
Local Admin Entity a provider.

Provider Name Program Name S/A Date
A College Now MS Office 2010 09/16/2011
IT College Inofrmation Technology for Businesses 102152011

Provider Menu Approval Menu

173

The Eligibility Expiration Notifications queue can also be used to monitor eligibility expirations.
Programs display in the Eligibility Expiration Notifications queue forty-five days before

eligibility expires. Eligibility expiration is determined by the state approval date.

Denials: Approved programs are denied only if the program is not in compliance with the
training provider assurances. This is highly unlikely, but possible. The navigation is the same as

for a removal.

This is critical. Distinguish between denial of a program during the process of reviewing the
application for eligibility: of course programs can be denied at that time. What we’re talking
about here is a program that was approved, but you later find out that the provider is not in
compliance with the assurances to which they agreed at application. This would be denial of an
approved program.

Return to the Home Page.

319




REMOVE EXPIRED APPROVED PROGRAM

From the Home Page, Click on the Approved Initial Programs link and remove an approved

program according to the instructions below.

Click the Approved Initial Programs link on the Approval Menu. The Approved Initial

Programs page displays.

Approval Menu E'l'

st AZ Job Connection ETP State Administrator Approval Menu

Provider Search

My A t Click on the links below 0 view or update Eligible Training Provider information.
i For Pending Programsi)sersiProviders, an asterisk ) before and after the link will denote the availability of records 1o be
Local Admin Entity EEpiEy=el

* pending Initial Providers * Approved Providers

MNew providers that need o be reviewsd by the State

Providers that have been approved by the State Administrator. =
Administrator.

* pending Initial Programs * Approved Initial Programs

Mew programs under existing providers awaiting review by the Programs whose initial eligibility has been approved by the
State Administrator. State Administrator.

The Approved Initial Programs page has three columns:

e Provider Name

e Program Name

e State Approval is the date the state administrator approve the program.

AZJobConnection.gov

a-_{} Home @ Feedback QLDQDLH EFLIPr\mahle"-"ersi-:un

Approval Menu E‘

Provider Menu Approved Initial Programs (1 to 2 of 2)

Provider Search
My Accaunt This is a list of all approved initial programs.

Click on the Program Mame to view and deny the program, or enter a full or partial provider name to search for
Local Admin Entity a provider.

Provider Name Program Mame S/A Date
ACollege MNow M3 Office 2010 0951672011
IT College Inofrrmation Technology for Businesses 10/21/2011

Provider Menu Approval Menu
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The following example is for Approved Initial Programs. The navigation for Approved

Subsequent Programs is the same as for Approved Initial Programs.

Click a link in the Provider Name column. The Training Provider Details page displays.

Review the information. Click the Save/Return button. At the bottom of the screen.

~
LOG OUT |
Logged in as State Etpadmin. Mot State?

—
~ State of Arizona
~ AZJobConnection.gov

A 0
fiArlzona’s Official Web Site

o ; a0
%E{} Home 53§ Feedback g Logot (=L Printable Version
Approval Menu E‘
Provider Menu Training Provider Details - A College Now
Provider Search
My Account Enter basic information for the training provider,
Local Admin Entity  findlizeies 2 remied Gl
Local WIB 1
Number
Identifier Number 1384
* Training/Education |ACUIIege Move
Institution Name
* Training/Education [9257 E. College &t. |
Institution Address
* Training/Education Flagstaff
Institution City
e o TR P N, | —] i
< i} | [#
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Click a link in the Program Name column. The Program Description page displays. Review the

information. Click the Save/Return button. The Program Performance page is displayed.

~
LOG OUT
Logged in as State Etpadmin. Not State?

tate of Arizona
~ AZJobConnection.gov

//hrizonn's Official Web Site

W ,
&} Home 353 Feedback QLogout (&, Printable Version

Approval Menu E

Provider Menu Program Description - A College Now
Provider Search

My Account MS Office 2010
Local Admin Entity *

indicates a required field

Describe each individual program that the training provider would like to have certified.

WIA Approved: State Approved

Last Updated: 09/16/2011

* This individual program of training services is: (check all that apply)

Single Course/Class

|
]
4
B
J
H
5
)
3
:
)
)
H
)
H
)
S
z
H
F
3
)
i
!
i€
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Review the information on the Program Performance page, if needed. Click the Save/Continue
button. The Local Area Status Review page displays.
a. To return without removing or denying the program, click the Return to List
button. The program will remain in the Approved Initial Programs queue.

1. This page has two sections: Local WIB/Administrative Entity (display only) and Local
Review. Complete this page as described in

2. , except select Remove in the Status field.

Approved Initial Programs (1 to 4 of 4)
Approved Initial Programs For Local Area 7

This is a list of approved initial programs that have not yet reached their renewal date.

Click on the Program Name to deny the program, or enter a full or partial provider name to search for a
provider,

Provider Name:

Provider Name Program Name Appr Date {(S/L)
A College Now ME Office 2010 09/16/2011 State
Clark County Community College Accounting Clerk 01/11/2011 Local
IT College Inofrmation Technology for Businesses 10/21/2011 State
Master Chefinstitute Restaurant Management 10/20/2011 Local
Provider Menu Approval Menu
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DENY APPROVED PROGRAM

From the Home Page, Click on the Approved Initial Programs to display the list of Approved

Initial Programs.

A

LOGOUT
Logged in as State Etpadmin. Mot State?

State of Arizona
AZJebConnection.gov

. f
a:q, Home Z@ Feedback Q Logout %Printahle"a’eraian

Approval Menu E'l'
st AZ Job Connection ETP State Administrator Approval Menu
Provider Search

Click on the links below 0 view or update Eligible Training Provider information.
For Pending Programsi)sersiProviders, an asterisk ) before andafter the link will denote the availability of records o be

Local Admin Entity EEpEyEel

My Account

* pending Initial Providers * Approved Providers
MNew providzrs that need o be reviewsd by the State FProviders that have been approved by the State Administrator.
Administratar

* Pending Initial Programs *

> Approved Initial Programs
Mew programs under existing providers awaiting review by the Programs whose initizl eligibility has been approved by the
State Administrator. State Administratar.

Mo Pending Subsequent Programs Approved Subsequent Programs

| <

Practice denying an approved program according to the instructions below.
If you don’t know if the program is initial or subsequent, you can check both Approved Initial
Program and Approved Subsequent Programs, or you can conduct a provider search and navigate

to the provider programs page.

The provider programs page displays the status. Once you determine the status, you can
navigate to the appropriate queue.
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To see the status, Click on the Program name link (not the Program Name title).

~
LOG OUT
Logged in as State Etpadmin. Not State?

‘State of Arizona
' AZJobConnection.gov

oV

.
//Aizona's Official Web Site

AR\ Home ﬁ Feedback g Logout [}, Printable Version

Approval Menu E'

Provider Menu Approved Initial Programs (1 to 2 of 2)

Provider Search

My Account This is a list of all approved initial programs.
Click on the Program Name to view and deny the program, or enter a full or partial provider name to search for
Local Admin Entity a provider.

providername: [ ]

Provider Name Program Name S/A Date
A College Mow M8 Office 2010 09/16/2011
IT College Inofrmation Technology for Businesses 10/2112011

Provider Menu Approval Menu

"B

The Approved Programs pages have three columns:

e Provider Name
e Program Name, and

e State Approved Date.
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Click a link in the Program Name column. The Program Description page displays. Review the

information. Click the Save/Return button. The Program Performance page displays.

~

LOG OUT
Logged in as State Etpadmin. Not State?

* State of Arizona
s AZJobConnectmn’gov

rizona's OMcuI Web Site

.,u o i
m Home g Feedback e Logout (=, Printable Version

Approval Menu El"
Provider Menu Program Description - A College Now
Provider Search

My Account MS Office 2010
Local Admin Entity

* indicates a required field

Describe each individual program that the training provider would like to have certified.

» WIA Approved: State Approved

Last Updated: 09/16/2011

e Performance may not be required for initial eligibility.

e Performance may not be required for subsequent eligibility depending on state policy
and procedure.

Review the information on the Program Performance page. Click the Save/Continue button.

The Local Area Status Review page displays.

Click on the Program name link will take you back to the Program Description page with the
program status.

-~
LOG OUT
Logged in as State Etpadmin. Not State?

._‘Staté of Arizona
= AZlobConnectlan'yw

/Atliw\u OM( il Web Site

Ay V h
{E} Home g Feedback eLogout (&, Printable Version

Approval Menu E‘
Provider Menu Program Description - A College Now
Provider Search

My Account MS Office 2010
Local Admin Entity *

indicates a required field

Describe each individual program that the training provider would like to have certified.

> WIA Approved: State Approved

Last Updated: 09/16/2011
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If the provider is not incompliance with the assurances, and you need to remove all programs and
the provider, request that the state administrator deny the provider. Denying the provider will set

all programs to non-WIA status.
The following example is for Approved Initial Programs. The navigation for Approved

Subsequent Programs is the same as for Approved Initial Programs.
Navigate to either the Approved Initial or Approved Subsequent Programs, as appropriate, to
locate the program to deny.
If you don’t know the status of the program, you can check both queues, or you
_ can conduct a Provider Search and navigate to the Provider Programs page.
“IIJ The Provider Programs page displays the status. Once you determine the status,

you can navigate to the appropriate queue.

To return without approving or denying the program, click the Return to List button. The

program will remain in the Approved Initial Programs queue.
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—»| Frovider Menu

It is not recommend that local areas edit or delete provider account

information or program information.

This is for informational purposes only

View/Edit/Delete Provider

Practice Add Provider then View/Edit/Delete Provider. Conduct searches to find a provider to
edit and then delete. Instruct trainees to add a provider

Log back to display the AZ Job Connection ETP Local Area Approval Menu.

Click on Provider Menu.

s
LOG OUT
Logged in as Rudy Barcelo. Mot Rudy?

* State of Arizona
AZJobConnection.gov

5 - 7

- 0
/#Arizona’s Official Web Site

%Ei} Home 3§ Feedback eLogout (=, Printable Versicn

Approval Menu E'L'

AZ Job Connection ETP Local Area Approval Menu

Provider Search

Click on the links below fo approve programs.

My Account ForPending Programs, an asterisk i) before andafier the link will denote the availability of records o be displayed.

Local Admin Entity

* pending Initial Programs * No Pending Subsequent Programs

MNew programs under existing providers 1o be reviewed by the FPrograms whose subsequent eligibility is due for review.

Local Area.

Mo Eligibility Expiration Notifications Approved Initial Programs

Approved programs that ane within 45 days of their subsequent Programs whose initizl eligibility has been approved by the
eligibility renewal. Local Area.

Approved Subsequent Programs Approved Providers

| <
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For View, Edit, and Delete functions for programs, use the instructions below.

Click on

e Provider Search to display the Training Provider page.
o Enter a provider name, county, zip code or other location information to identify a
provider
e At the bottom of the page Click on

o Search for Provider
e You will then see the Training Providers page with several providers listed

o Select a provider from the list and Click on that provider link

Approval Menu

Provider Menu Training Provider Search

Pl Provider Search

My Account Please enter your search criteria in the fields below,
Local Admin Entity

To search for a specific training provider or list of training providers, complete any of the search criteria fields
listed below. Click the 'Search For Pravider' buttan when finished.

provigsrio. [

Program Type v

proviegrtiane [ ]

Contains

Provcertiame [ ]

Starts With:
Provider Type v

Location v

Zip Code Begins

With

[

e County

Local Area -
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Search for Provider.

Location ‘ -

Zip Code Begins
With

County

Local Area ‘ w

Program Mame ‘ |
Contains

Approved ‘
Programs

<
1l

W4 Youth Providers

|

orcer by
—_—) Search for Provider Reset Show All |

||
Training providers will display based on your search criteria.
I ~
LOG OUT |
Logged in as Rudy Barcelo. Not Rudy?
State of Arizona
- AZJobConnection.gov
AArizony's Official Web Site
g} Home :8 Feedback Q Logout (=, Printable Version
Approval Menu El
Provider Menu Training Providers
Provider Search
My Account A complete listing of training providers is listed below. You may view details for a provider by clicking a provider
name. You may click on the Provider Name, County, Area, City, Zip Code, or Last Updated headings to sort the
Local Admin Entity providers in the selected order.
5 Last
+ provider Name County Area City Zip Code  Updated
(ACTI ) Adult Caregiver Training Institute Maricopa 7 Glendale 85307 12/04i11
ABC Test Provider Maricopa 7 Scottsdale 85258 12i0411
Academy of Nail Technology/Samuel Maricopa 7 Phoenix 85028 12104111
Solutions Inc
Accord Health Care Institute Maricopa 7 Phoenix 85019 12/04i11 M
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You will go to the General Training Provider Information page.

Approval Menu

Provider Menu General Training Provider Information
Provider Search

My Account Detailed training provider information is listed below,

Local Admin Entity

Provider: Eastern Arizona College
Address: 615 M. Stadium Ave.
City: Thatcher

State: AZ

Zip: 85552

Fhaone: (928) 428-8215 - Bt
Fax:

At the bottom of this page you can edit and delete provider information.

Local Admin Entity
Provider: (ACTI ) Adult Caregiver Training Institute
Address: 10247 W Missouri Avenue
City: Glendale
State: AL
Zip: 85307
Phone: (623) 643-8560 - Ext:
Fax:
ieh Site Address: whwne acticaregiver.com
Admissions Cantact: Esther Seymour-Olade
Admissions Title: Director
Admissions E-Mail: ealade@aledadultcare com
_— Edit Provider Details Delete Provider
LANGUAGES | SECTION 508 COMPLIANT | EEQ | PRIVACY STATEMENT | PROTECT YOURSELF | BROVWSER HELP
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WIA ELIGIBLE TRAINING

PROVIDER TABLES
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WIA ELIGIBLE TRAINING PROVIDERS TABLES — AZ JOB CONNECTION

FIELD FOR LOCAL AREA APPROVAL MENU

FIELD FOR Local Area Approval Menu

Menu Link Description Trainer Narrative
Pending Initial Displays programs pending These are programs that need to
Programs initial review.

be reviewed for initial eligibility
by the local area. The programs
won't display as pending at the
state level until after the local
area had reviewed.

Eligibility Displays programs for which This queue is a tool for ETP staff
Expirations eligibility expires within the next e T
Notifications forty-five days. Expiration is fo u.se for moniforing eligibility
calculated on the state approval | €Xpirations.
date.
Approved Displays programs approved for | This is a list of programs
Subsequent subsequent eligibility, by approved for subsequent
Programs provider.

eligibility, listed by provider.

To make changes to subsequent | Both the provider and program
program status, access the can be accessed from this queue
program record from the
Approved Subsequent Programs
queue. Updates cannot be made
if the record is accessed any other
way.

by using the links.

Denied Displays denied programs, by This is a list of providers and
Programs/Providers | provider. If the provider name is
an active link, the provider is
denied. If not the provider is not
denied.

programs that are denied.

Note that some provider names
are links and some are not. If
the provider name is a link, the
provider is denied. If not, the
provider is approved.

Pending New Users | Displays new self-service users Display only.
pending approval to access

ProviderLink to manage their
provider and program records.

Approved Users Displays approved users. Display only.
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FIELD FOR Local Area Approval Menu

Menu Link

Description

Trainer Narrative

Pending Subsequent
Programs

Displays programs pending
subsequent review.

These are programs that need to
be reviewed for subsequent
eligibility by the local area. The
programs won't display as pending
at the state level until after the
local area had reviewed.

Approved Initial
Programs

Displays programs approved for
initial eligibility, by provider.

To make changes to initial
program status, access the
program record from the
Approved Initial Programs
queue. Updates cannot be made
if the record is accessed any other
way.

This is a list of programs
approved for initial eligibility,
listed by provider. Both the
provider and program can be
accessed from this queue by using
the links.

Approved Providers

Lists all approved providers:
both WIA-approved and non-
WIA approved.

To make changes to the
provider’s status, access the
provider record from the
Approved Providers queue.
Updates cannot be made if the
record is accessed any other way.

This is a list of providers
approved for display in AJC. Not
all providers approved for display
in AJC are WIA-approved
providers. The original design of
ProviderLink was to display both.
Since Arizona is using
ProviderLink for WIA-approved
providers only, the providers in
this queue should have at least
one WIA-approved program.

Removed
Programs/Providers

Displays removed programs, by
provider. If the provider name is
an active link, the provider is
removed. If not, the provider is
not removed.

This is a list of providers and
programs that are removed.

Again, some provider names are
links and some are not. If the
provider name is a link, the
provider has been removed. If
not, the provider is approved.

Denied Users

Displays denied users.

Display only.
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FIELD FOR Local Area Approval Menu

Menu Link

Description

Trainer Narrative

Denied Users

Displays denied users.

Display only.

Provider Menu

Links to the Provider Menu.
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FIELD FOR PROVIDER MENU

FIELD FOR Provider Menu

Menu Link

Description

Trainer Narrative

General Information

Displays non-editable provider
information.

Provider Update

Displays the first page of the provider
record, editable. Users can continue
through the provider record pages to
edit as needed. Users cannot
approve, deny, or remove a provider
here.

Programs

Displays a list of the provider’s
programs if a provider is in context.

If you go to the Provider
Menu with a provider in
context, you'll need to
conduct a Provider Search, or
otherwise select a provider
to establish context.

Approval Menu

Links to the Approval Menu.

This is the menu we just went
through; each has a link to
the other, plus navigation is
available in the main menu.

Add Provider

Displays the first page of the provider
record, for adding a new provider.

Use this option to add a new
provider. Although a search
is not required - as is
required for clients and
employers - make sure o
conduct a search and
determine that a record does
not already exist.

Local Area Account

The Local Area Account option links
to the My Account page.
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FIELD FOR TRAINING PROVIDER SEARCH

FIELD FOR Training Provider Search

Field

Valid Entries

Trainer Narrative

Provider ID

Text box; enter the Provider ID.

Later in the training, we'll
learn that the Provider ID is
a consecutive number
generated by the system
when a new provider is
added.

Program Type

Dropdown; select the Program Type.
The options listed in the dropdown
are from the CIP (Classification of
Instructional Programs) codes
assigned to each program.

Provider Name
Contains

Text box; enter a word or words
contained in the provider name.

Provider Name Starts
With

Text box; enter a word or words that
the provider name starts with.

Provider Type

Drop down; select the Provider Type
from the drop down. Options are:
Charitable/Faith-Based Organization
Public Community/Technical
School/College

College/University (Four Year)
Community-Based Organization
Employer

Government Agency

Labor Union

Private Career School/College
Private Corporation

Other

Location

Drop down; select a city area location
or specific city from the dropdown.

Zip Code Begins
With

Text box; enter one of more digits of
the zip code.

County Drop down; select a county from the
drop down.
Local Area Drop down; select a local area from

the dropdown.

Program Name
Contains

Text box; enter one or more words in
the program name.
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FIELD FOR TRAINING PROVIDER DETAILS

FIELD FOR Training Provider Details

Field

Valid Entries

Local WIB Number

Display only; generated and displays after the page is
saved. The Local WIB Number is generated based on
the provider’s zip code.

Identifier Number

Display only; generated and displayed after the page is
saved. The ldentifier Number (Provider ID) is a
consecutive number generated by PROVIDERLINK. If
the Training Agent ID and Vendor ID are not entered,
PROVIDERLINK generates the same number for all
three ID’s.

Training/Education Institution
Name

Text box; enter the name of the institution. Institutions
can (and often will) have more than one record in
ProviderLink. Emphasize: Take care to use the name
consistently. For example, if the name if Hamilton
Area Community College, one record may read
Hamilton ACC, another may read HACC, and another
Hamilton Area Community College.

Training/Education Institution
Address

Text box; enter the full street address for the institution.
This address is used by the public to map the location
and get directions.

If a mailing address is used, such as a PO Box
number, AJC can't map.

Training/Education Institution City

Text box; enter the city where the institution is located.

Training/Education Institution State

Dropdown; select the state where the institution is
located from the dropdown.

Training/Education Institution Zip
Code

Text box; enter the zip code of the institution.

Training/Education Institution
County

Dropdown; select the county where the training
institution is located.

Training/Education Institution
Telephone Number

Text box; enter the telephone number for the institution.

Training/Education Institution Fax
Number

Text box; enter the fax number for the institution.

General Email Address

Text box; enter an email address to which the public can
address general information inquiries. Not a required
field.
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FIELD FOR TRAINING PROVIDER DETAILS

FIELD FOR Training Provider Details

Field Valid Entries

Website Address Text box; enter the website address for the institution.
Not a required field.

Website Link Display only. If a website address is entered, the URL
displays as a link when the page is saved.

FEIN Text box; enter the FEIN (Federal Employer

Identification Number) for the institution.

Training Agent ID

Text box; enter the Training Agent ID. If the Training
Agent ID field is not entered, PROVIDERLINK will
assign the Training Agent ID when the page is saved.
(PROVIDERLINK generates consecutive Provider ID’s
for each record entered. The Training Agent ID and
Vendor ID generated will be the same number as the
Provider ID.) The Training Agent ID is entered on the
Service Details page in ServiceLink.

Vendor ID

Text box; enter the Vendor ID. If the Vendor ID field is
not entered, PROVIDERLINK will assign the Vendor
ID when the page is saved. (PROVIDERLINK
generates consecutive Provider ID’s for each record
entered. The Training Agent ID and Vendor ID
generated will be the same number as the Provider ID.)
The Vendor ID is used to identify Vendors in
FiscalLink.

Contact Person

Text box; enter the full name of the contact person.

Contact Address

Text box; enter the full address of the contact person.

Contact City

Text box; enter the city where the contact person is
located.

Contact State

Dropdown; select the state where the contact person is
located from the dropdown.

Contact Zip Code

Text box; enter the zip code of the contact person.

Contact Telephone Number

Text box; enter the telephone number for the contact
person.

Contact Fax Number

Text box; enter the fax number for the contact person.

Contact Email Address

Text box; enter an email address for the contact person.

Institution/Organization Type

Dropdown; select an option to indicate the type of
institution. Options are:

Charitable/Faith-Based Organization

Public Community/Technical School/College
College/University (Four Year)
Community-Based Organization

Employer

Government Agency

Labor Union
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FIELD FOR Training Provider Details

Field

Valid Entries

Private Career School/College
Private Corporation
Other

Approved WIA Youth Services
Provider

Select Yes or No.
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FIELD FOR [PROVIDER] ELIGIBILITY

Field for [Provider] Eligibility

Fields

Valid Entries

Postsecondary eligible to receive
Title 1V funds from Higher
Education Act (HEA) and provides
an associate degree, baccalaureate
degree, or certificate

Postsecondary not providing an
associate degree, baccalaureate
degree, or certificate

Registered Apprenticeship Program
Under National Apprenticeship Act

Non-Registered Apprenticeship
Program

Community-Based Organization

Joint VVocational School

Proprietary School

Other (Identify Below)

Checkboxes; check all valid options. Options are:

Public
Private
Non-Profit
Sectarian

Other (Please specify if selected
above.)

Text box; enter a description of the type of training
institution. Required if one of more of the checkboxes
in Other is checked.

Associate Degree

Baccalaureate Degree

Certificate

License

Competency of Skill Recognized by
Employer

Additional Skills or Competencies
Generally Recognized by
Employers

Other (Please see below.)

Select Yes or No for each type.

Other (Please specify if selected
above.)

Text box; enter a description of the Other type of
Degrees Offered. Required if Other is Yes.
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FIELDS FOR DEBARMENT

Fields for Debarment

Field | Valid Entries

None of the fields on the Debarment page are required. If the provider is not listed ona
debarment list, simply click Save/Continue and proceed.

Is your training/education institution | Select Yes or No.

listed on any state or federal

debarment lists?

Name of First Debarment List Text box; enter the name of the first debarment.

Date of First Inclusion Text box; enter the date of first inclusion in the
mm/dd/yyyy format.

Name of Second Debarment List Text box; enter the name of the second debarment.

Date of Second Inclusion Text box; enter the date of second inclusion in the
mm/dd/yyyy format.

Name of Third Debarment List Text box; enter the name of the third debarment.

Date of Third Inclusion Text box; enter the date of third inclusion in the
mm/dd/yyyy format.
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FIELDS FOR INSTITUTION INFO

Fields for Institution Info

Field Valid Entries

Accredited Select Yes or No.

Accredited By Textbox; enter name of accreditation entity.
Approved Select Yes or No.

Approved By Textbox; enter name of approval entity.
Registered Select Yes or No.

Registered With Textbox; enter name of registration entity.
Licensed Select Yes or No.

Licensed By Textbox; enter name of licensure entity.

Does your institution have a tuition
refund policy?

Select Yes or No.

Does your institution have access to
or offer the following financial aid?

Select Yes or No.

Federal Grants

Select Yes or No.

List Text box; list federal grants.
State Grants Select Yes or No.

List Text box; list state grants.
Local Grants Select Yes or No.

List Text box; list local grants.
Scholarships Select Yes or No.

List Textbox; list scholarships.
Fellowships Select Yes or No.

List Text box; list fellowships.

Training/Education Institution
Grants

Select Yes or No.

List

Text box; list training/education institution grants.

345




FIELDS FOR PROVIDER PROGRAM

Fields for Provider Program

Field Valid Entries

WIA Approved Display only; displays the status of the program.

Do you wish to apply for Select Yes or No.

WIA Approval?

Last Updated Display only; displays date of last update to the program, not the

status. The date of state administrator approval displays on the
Provider Programs page. Displays after the page is saved.

This individual program of | Checkboxes; check all that apply. Options are: Single
training services is: (Check | Course/Class; Training Program of Multi-Courses; Non-

all that apply.) traditional for Women

Local WIB Number Display only; displays after the page is saved. The Local WIB
Number is generated from the zip code on the program.

Program Name or Single Text box; enter the name of the program or course.

Course/Class Title

Program Synopsis Text box; enter a synopsis of the program.

Curriculum Competency Text box; if the curriculum is competency-based, describe the

Based competencies.

Prerequisites Text box; enter or list the prerequisites.

Total Credit/Curriculum Text box; enter the number of credit or curriculum hours.

Hours

Total Number of Training | Text box; enter the number of weeks needed to complete the

Weeks program/course.

Training Location Text box; enter the street address of the training location.

County Drop down; select the county where the training is located.

Zip Code Text box; enter the zip code where the training is located.

Program Length Drop down; select the program length. The program length

indicates the type of periods for the training. For example, if the
training is offered by the Semester, but takes two semesters to
complete, select Semester. The total length of the training is
indicated by Total Credit/Curriculum Hours and/or Total
Number of Training Weeks. Options are Quarter; Semester;
Trimester; and Other.

Type of Attainment Text box; enter the type of attainment: diploma; certificate;
ETC.

Type of Financial Aid Text box; enter the type of financial aid for which this program

Offered is eligible.

Refund Policy Text box; enter a description of the provider’s refund policy for

this program.

Program Cost Items

In-State/District Tuition Text box; enter the cost.

[Description] Text box; enter a description of the cost. If district, name the
district.

Out-of-State/District Text box; enter the cost.

Tuition
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Fields for Provider Program

Field

Valid Entries

[Description]

Text box; enter a description of the cost. If district, name the
district.

Registration Fee

Text box; enter the cost.

[Description]

Text box; enter a description of the cost. If the fee is due for
each semester and the program is more than one semester,
describe.

Books (Estimated)

Text box; enter the cost.

[Description]

Text box; enter a description of the cost. If the cost for books is
for one semester, and the program is more than one semester,
describe.

Supplies/Materials/Hand
Tools (Not Included in
Tuition)

Text box; enter the cost.

[Description]

Text box; enter a description of the cost. List the supplies,
materials, and hand tools required and the student’s estimated
cost. If the cost is for one semester, and the program is more
than one semester, describe. Include all costs: art supplies for
art classes; fuel charges for truck driving; ETC.

Testing/Exam Fees

Text box; enter the cost.

[Description]

Text box; enter a description of the cost. Indicate when the
testing fees are due: before or after the training, and to whom
they are paid. For example, network administrator certification
exams are administered by a third party and the student is
required to pay the third party to take the exam.

Other

Text box; enter the cost.

[Description]

Text box; enter a description of the cost. List and describe any
other costs. If the cost for books is for one semester, and the
program is more than one semester, describe.

Curriculum

Certified

Select Yes or No. If the curriculum is certified by an accrediting
entity or national standardization program, select yes.

Authorizing Entity

Text box; required if Certified is yes. Enter the name and/or
description of the entity.

Occupations

Program Type Title

Display only; displays the CIP title after the CIP is selected.

Program Type

Text box. Use the CIP Lookup button to search for and select
the CIP. The CIP should be provided by the training provider.

Occupation Title (O*Net
SOC) Title

Display only; displays the O*Net title after the O*net is selected.

Occupation Title (O*Net
SOCQC)

Text box. Use the O*Net button to search for and select an
occupation for which this program prepares the student.

Hourly Wage 1

Enter the hourly wage for an entry-level employee in this
occupation.

Required Certification 1

Enter a description of any certifications required to enter
employment in this occupation.
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Fields for Provider Program

Field

Valid Entries

Occupation Title (O*Net
SOC) Title

Display only; displays the O*Net title after the O*net is selected.

Occupation Title (O*Net
SOC)

Text box. Use the O*Net button to search for and select an
occupation for which this program prepares the student.

Hourly Wage 2

Enter the hourly wage for an entry-level employee in this
occupation.

Required Certification 2

Enter a description of any certifications required to enter
employment in this occupation.
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FIELDS FOR PROGRAM PERFORMANCE (CURRENTLY NOT USED BY DES)

Fields for Program Performance

Field

| Valid Entries

Program Performance For All Students

Begin Date Enter the begin date of the performance period in the
mm/dd/yyyy format.
End Date Enter the end date of the performance period in the

mm/dd/yyyy format.

Number Participated

Enter the number of students who participated in the
program.

Number Completed

Enter the number of students who completed the program.

Completed Percent

Display only; Completed Percent is calculated from
Number Participated and Number Completed.

Number Employed After Leaving
the Program

Enter the number employed after leaving the program.

Employed Percent

Display only; Employed Percent is calculated from
Number Participated and Number Employed.

Average Hourly Wage at
Placement

Enter the average hourly wage for those entering
employment.

Completed Percent

Enter Completed Percent. Do not enter Completed
Percent if Number Participated and Number Completed
are entered.

Employed Percent

Enter Employed Percent. Do not enter Employed Percent
if Number Participated and Number Employed are
entered.

WIA Participant Performance

Begin Date

Enter the begin date of the performance period in the
mm/dd/yyyy format.

End Date Enter the end date of the performance period in the
mm/dd/yyyy format.

Completed Enter the number of participants who completed the
program.

Employed Enter the number of participants who entered

employment following participation in the program.

Employed Percent

Display only; Employed Percent is calculated from
Completed and Employed.

Employed > 6 Months

Enter the number of participants who entered
employment following participation in the program and
were employed for more than six months.

Employed > 6 Months Percent

Display only; Employed > 6 Months Percent is calculated
from Employed and Employed > 6 Months.

Average Hourly Wage > 6 Months

Enter the average hourly wage for participants employed
more than six months.

Attained More Skills

Enter the number of participants who attained more skills.

Attained More Skills Percent

Display only; Attained More Skills Percent is calculated
from Completed and Attained More SKills.
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Fields for Program Performance

Field Valid Entries

Employed Percent Enter Employed Percent. Do not enter Employed Percent
if Completed and Employed values are entered.

Employed > 6 Months Percent Enter Employed > 6 Months Percent. Do not enter

Employed > 6 Months Percent if Employed and
Employer > 6 Months values are entered.

Attained More Skills Percent Enter Attained More Skills Percent. Do not enter
Attained More Skills Percent if Completed and Attained
More Skills values are entered.
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